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AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeI0CTABJCHHUS AIMUHUCTPALMEH MYHUIUIIAJIBHOI0 00pa30BaHUsA TOPOJ
ApMaBup MyHHUIUNAIbHOM yeayru: «IIpucBoenue, usmenenue u
aHHYJIMPOBaHHE apPecoB»

1. O0mue noJ1oKeHus
1.1. Ilpeamer peryjiupoBaHusi aIMUHHUCTPATUBHOIO perjiaMeHTa

1.1.1. AIMMHUCTpPAaTUBHBIA PETIAMEHT IPEIOCTABICHUS AJIMUHUCTpALEH
MYHUIUNAIBHOTO 00pa3oBaHUsl TropoJ ApMaBUp MYHUIUNAIBHOW  yCIyTH
«IIpucBoeHne, U3MEHEHNE U aHHYJMPOBAHUE aJpecoBy» (nanee — MyHHIMTATbHAS
ycayra, PernmameHT) omnpeaenser CTaHIapT, CPOKM W IOCJIEI0BATEIBHOCTD
BBINIOJIHEHUS AJMUHUCTPATUBHBIX TMpoluenyp (AeHCTBUI) MO MNpPeaoCTaBICHUIO
aAMUHUCTpALIMEN MYHUIIMTIAIBHOTO 00pa3oBaHus ropod ApMaBup MyHUIIUTIATBHO N
yciyru «IIpucBoenue, ”3BMEHEHNE U aHHYJIIMPOBAaHUE aPECOBY.

1.2. Kpyr 3asiBurenei

1.2.1. 3asgButenaMu Ha NOJydYeHHE MYHHUIMNAIBHOM YCIYTH SBISIOTCS
COOCTBEHHHK OOBEKTa aJpecaliuu Wi JUI0, 00Jaaroniee OAHUM U3 CIIeIYIOMUX
BEIIHBIX MpaB Ha OOBEKT aJpecaliu: IMpaBO XO3SICTBEHHOIO BEACHUS; IPaBO
OMEpPaTUBHOIO YIPABJIEHUS; MPABO MOXU3HEHHO HACIEAYEMOI'O BIJIAJICHUS; TPABO
OCTOSTHHOrO  (OeccpoYyHOro) — NOJb30BAaHUS;  NPEJICTAaBUTENIN  3asgBUTEI,
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JNEUCTBYIOIIME B CHJIY [OJHOMOYMM, OCHOBaHHbIX Ha OQOPMIIEHHOH B
YCTAaHOBJIICHHOM  3aKOHOJATeNbcTBOM  Poccuiickoit  Depepanmu  moOpsIKe
JNOBEPEHHOCTH, Ha  yKa3aHUM  (eAepaibHOTO 3aKOHA JHOO HA  aKTe
YIOJHOMOYEHHOIO Ha TO TOCYJAapCTBEHHOIO OpraHa WM OpraHa MECTHOIO
CaMOYIIpaBJieHUsI,  OoOpaTuBIIMECS C  3aABJICHHEM O  IPEJOCTABJICHHUH
MyHUIIMDANBHOW ~ yCIYyI'M; OT HMEHH COOCTBEHHUMKOB  ITOMEIICHUI B
MHOTOKBApTHPHOM JOME C 3asBJICHUEM BIIPaBE OOPATUTHCS MPEACTABUTEIh TAKUX
COOCTBEHHUKOB, YMOJHOMOYEHHBI Ha MOJA4dy TAaKOTO 3asBICHUA NPHUHATHIM B
YCTaHOBJICHHOM 3akoHo/aTenbcTBOM Poccuiickoit denepanuu nopsiake peleHuem
oO1ero coOpanusi yKa3aHHbIX COOCTBEHHUKOB; OT UMEHHU WJIEHOB CaJI0BOYECKOTO,
OTOPOJHUYECKOTO M (MJIM) JAYHOTO HEKOMMEPUYECKOro OObEIUHEHUs TpaxkiaaH C
3asBJICHUEM  BIpaBe  OOpaTUTBhCS  MPEICTABUTENh  YKa3aHHBIX  YJICHOB
HEKOMMEPUYECKUX OOBEIUHEHH, YIIOTHOMOUYEHHBIM Ha MOJady TAKOTO 3asBICHMS
OPUHATBIM B YCTAHOBJIEHHOM 3aKoHojaareabcTBOM Poccuiickoir  ®enepanyu
HOpSAKE pElIEHHEM OOIIero coOpaHusi WIEHOB TaKOro HEKOMMEPYECKOTO
o0bequHEeHUS (nanee - 3assBUTEIIH ).

1.3. TpeOoBanus K NopsAaAKy HH(pOpMHUPOBAHUS
0 npegocTaBjaeHU MyHUIMIIAJIBbHOH YCJIYTH

1.3.1. [lopsimox  monmyuyeHusi uHPOpMAIMK 3asBUTEISIMH 1O  BOMPOCAM
OpenoCcTaBiIeHUus MyYHHULIHUNAIBHOM YCIYIM W YCIOYT, KOTOPBIE SIBISIOTCS
HEOOXOAUMBIMU M 00s13aTENIbHBIMU ISl IIPEIOCTaBIeHNsT MyHUIIMNIANBHON YCIIyTH,
CBEJCHMI O XOJIe MPEJOCTaBICHUS YKa3aHHBIX YCIYT MpeICTaBjeH B (penepanbHoi
rocyJapcTBeHHOM WHPOPMAIIMOHHON cucTeMe «EAuHbBIN mopTai rocy1apCTBEHHBIX
U MYHULUNAIBHBIX ycayr (QyHkiui)» (www.gosuslugi.ru) (manee — Enunbri
nopTajig) U B TOCyIapCTBEHHON MHpOpMannoHHOUN cucteme KpacHomapckoro kpas
«ITopTan rocyaapcTBEHHBIX U MyHUIIMNANBHBIX yeuyr (hyHkumii) KpacHomapckoro
Kkpasi» (Www.pgu.krasnodar.ru) (manee — PernonanbsHbIi moprtai).

1.3.1.1. OTBETCTBEHHBIM MCIOJHHUTENEM MPENOCTABICHUS MyHUIUIIAIBHON
YCIYrM  SIBISIETCA  YNpaBICHUE  apXUTEKTYpbl U TPaJOCTPOUTEIHCTBA
aAMUHUCTpALlMM MYHULUIIAIBHOTO 00pa3oBaHust ropon Apmasup (naisee —
VYOJIHOMOYEHHBIN OpraH).

NudopmupoBanue o mNopsake MOpeaocTaBieHUss MyHUUMNAIBHON YCIyru
OCYLIECTBISAETCSA YIIOJIHOMOUYEHHBIM OPraHOM:

1) B ycTHO# popme Tipu TUIHOM TIprueMe 3asiBUTEIIS;

2) ¢ UCTIOIB30BAHUEM CPEACTB TeIC(POHHOMN CBS3H;

3) myTem HampaBJeHHS NHUCHMEHHOTO OTBETa Ha oOparieHue 3asBUTEIS
MOCPEACTBOM IMOYTOBOU CBSI3H;

4) mnyreM HampaBleHHUS OTBeTa B (OpPME DIEKTPOHHOTO JOKYMEHTA
Ha oOparieHue 3asBUTENS c UCIIOJIb30BaHUEM UH(OPMAIMOHHO-
TEIEKOMMYHUKaIMOHHON cetn «WHTepHeT» (nanee — MHTepHeT), B TOM uucie
¢ 0(pUUMATBHOTO BJEKTPOHHOTO ajpeca aAMUHUCTPALMK MYHUIUIAIBLHOTO
oOpazoBaHus ropoa ApMaBHp;



5) Ha UH(OPMAITMOHHBIX CTEHJIAX;

6) myrem pa3MmenieHuss UHGOpPMAIMU B OTKPBHITOM W JOCTYHmHON dopme
B UuTtepHere Ha oQUIMATEHOM CalTe aIMUHUCTPAIMM MYHHUITUIIAIHLHOTO
oOpa3zoBaHUs ropos ApmaBup (www.armawir.ru)
(manmee — odunmanbHeI caiiT), Ha EquHoM mopTaiie n PernonansHOM moprare.

7) B punnane 'AY Kpacnomapckoro kpas « MHOroQyHKIIMOHAJIBHBIN LIEHTP
MPEOCTaBICHUS TOCYAApPCTBEHHBIX W MYHHIMNAIBHBIX yciayr KpacHomapckoro
Kpasp» B I.ApMaBHp.

1.3.1.2. Tlpu ocCyuecTBIECHUM KOHCYJIbTUPOBAHUS IIPU JIMYHOM TMPUEME
3asBUTENS WIM C UCIOJIb30BAHUEM CPEICTB TEIC(POHHOWU CBS3U MPEAOCTABIIACTCS
uH(pOpMaIUs 1O CIEAYIOIIMM BOIPOCaM:

1) o BxoxsmieM HoOMepe, TOJ KOTOPHIM 3aperuCTPUPOBAH  3aMpOC
0 MPEeIOCTaBICHUN MyHUIIMITAIBHOW YCIIYTH;

2) O TNPUHATHH pPEUIEHUS [0 KOHKPETHOMY 3ampocy O IMPeIoCTaBICHUU
MyHUIUITAIBHOMN YCIIYTH;

3) o mepeyHe HOPMATUBHBIX MPABOBBIX AKTOB, B COOTBETCTBUHM C KOTOPHIMU
npeaocTapisieTca  MyHuULMNaibHasg —ycayra (HaMMEHOBAaHHME, HOMeEp, JaTa
MIPUHSTHSA);

4) 00 wWcUepIbIBAIOIIEM TIEPEUYHE JOKYMEHTOB, HEOOXOAUMBIX IS
npeaocTaBieHuss MyHUIIMNATBHONW — YCIyrd, TpeOOBaHUAX K  OQOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TAaK)Ke MepeyHe JOKYMEHTOB, KOTOPhIC 3asiBUTEIb BIIPaBe
MPEJICTaBUTh MO0 COOCTBEHHOW MHUIIUATUBE;

5) o mecTte pa3MmenieHus Ha OPUIIMATBLHOM CailTe CIpaBOYHOW HH(pOpPMAIUU
10 IIPEAOCTABIECHNI0 MyHUIIMITAIIBHON YCIIYTH;

6) Mo WHBIM BONpPOCaM, BXOMASIIUM B KOMIICTCHIIUIO JODKHOCTHBIX JIMIL
VYT0JIHOMOYEHHOTO OpraHa, He TPEOYIOITUM JOMOTHUTEIIBHOTO U3YUYEHUSI.

1.3.1.3 KoHcynbTupOBaHHE O BOIpOCaM MPEAoCTaBlIeHUs] MyHUIUNAIBHON
YCIIYTH OCYILIECTBIISIETCS OECIUIATHO.

JIoKHOCTHOE MO  YTNOJHOMOYEHHOIO  OpraHa,  OCYLIECTBIISIIOIIEE
KOHCYJBTUPOBAHUE TI0 BOMpPOCAM TNpeAocTaBieHUus MyHUIIMNATBLHON YCIyTH
(B ycTHONl (opmMe HIM MOCPEACTBOM CPEACTB TeNe(OHHOU CBSI3U), TOJIKHO
KOPPEKTHO U BHUMATEIIbHO OTHOCUTHLCS K 3asBUTEIISIM.

[Ipu KOHCYIBTHPOBAHUU 1O TeNE(HOHY AOHKHOCTHOE JUIO Y TOJTHOMOYEHHOTO
opraHa Ha3bIBaeT CBOIO (aMUIIUIO, UMSI U OTYECTBO, JOJDKHOCTb, a 3aTeéM B
BOXKJIMBOM ¢dopMe UYETKO W MOAPOOHO UHPOPMUPYET OOpATUBIIETOCS TIO
HMHTEPECYIOIIEMY €TI0 BOIIPOCY.

Ecnu nomxHOCTHOE MU0 YTOJTHOMOYEHHOTO OpraHa HE MOYET OTBETUTh Ha
BOIIPOC CaMOCTOSITENIHO, JINOO TMOJTOTOBKA OTBETa TPEOYEeT MPOAOIKHUTEIHHOTO
BPEMEHHU, OH MOXKET MPEUI0KUThL OOpaTUBIIEMYCSI OOpPATUTHCS MUCHMEHHO, JTUOO
HA3HAYUTH APYroe yJ00HOE /I 3aMHTEPECOBAHHOTO JIMIA BPEMSs JJIs TOTyYCHUS
uH(popMaIuu.

1.3.1.4. TlucbmenHoe WH(pOpMHUpPOBaHUE 3asABUTENST OCYIIECTBISACTCS ITyTEM
HaIpaBJICHUs] THCHbMEHHOTO OTBETAa C WHCMOJB30BAHUEM TIOYTOBOM CBSI3W Ha
NIOYTOBBIN asipec 3asBUTENS.

[TucbMeHHBIN OTBET JOJKEH COAEPKATH MOJHBIM U MOTUBUPOBAHHBIN OTBET HA



MIOCTAaBJICHHBIN BOIIPOC.

1.3.2. Tlopsamok, ¢opma, MeCTO pa3MEHIeHUsI MU CHOCOOBI TMOJIYYECHUS
CIpaBOYHOM HWH(GOPMAllMM B TOCYAapPCTBEHHOM aBTOHOMHOM  YUYPEKICHUH
KpacHogapckoro kpas «MHOTOQYHKIIMOHATBHBI  IEHTP  MPEIOCTABJICHHUS
roCyJapCTBEHHBIX W MyHUIMNANBHBIX yciyr KpacHomapckoro kpas» (nainee —
M®OII) u Ha cTeH1ax B MECTax MPEJOCTABICHUS] MyHULIUIIATIHON YCIYTH.

1.3.2.1. Ha undOpMalMOHHBIX CTEHJAX B JOCTYHHBIX JJIsi O3HAKOMJICHUS
MecTax YTOJHOMOYEHHOTO OpraHa pa3MeIiaeTcs cieayromas nHpopmanms:

1) undopmanus o nopsiaKe npeaocTapieHuss MyHUIIMTIATBHON YCIIYTH;

2) cpoku mpenocTapiieHuss MyHUIIUTIATbHOU YCITYTH;

3) undbopmammss o TOM, yTo MyHHIMNANIbHAS YyCIyra MPedoCTaBIIIETCS
OecCIIIaTHO;

4) mepedyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, B COOTBETCTBHHM C KOTOPBIMHU
npenoctaBisieTcss MyHulunaneHas —yciayra (HauMEHOBaHuWe, HOMEp, Jiara
MIPUHATHSA);

5)  ucuepnbIBAIOMIMII  MEpPeYeHb  JOKYMEHTOB,  HEOOXOIMMBIX  JJIA
MpenocTaBieHnss MyHUIIMIIAIBbHON yCIyTy, TpeOOBaHUS K 0()OPMIICHHIO YKa3aHHBIX
NOKYMEHTOB, a TaKXe IEpPEUYeHb JOKYMEHTOB, KOTOPbIE 3asBUTENb BIPAaBE
MPEICTaBUTh IO COOCTBEHHOW MHUIIUATUBE;

6) mopsAOK oO0XxajmoBaHUsS JeWCTBUU (O€34EUCTBUS), a TaKXKe pEeIICHUM
YTOJIHOMOYEHHOTO0 OpraHa, MYHUIMNAIbHBIX ciyxamux, M®IL], paboTHHUKOB
M®IJ;

7) mabnoH wu oOpasel 3alojHEHHUs 3ampoca g [PeloCTaBICHUS
MyHHUIUITAIBHON YCIYTH.

1.3.2.2. CnpaBoynasi uH(popMaius, BKIOYas HHPOPMAIMIO O MecCTe
HaXOXJieHus u rpaduke pabOThl, CIPABOYHBIX TeleoHax, ajupece OPUIUaTHLHOTO
calTa U ajgpece SICKTPOHHOW MOUTHI, (hopMax OOpaTHOW CBSI3U pa3MelIaeTcs Ha
opunmraibHOM caiite, Ha EquHom nopraie u PernonansHoM mopraie.

2. Crangapr npenocrabjieHuss MyHUIIMIIAJIBbHOM YCJIYTH
2.1. HaumenoBanue MyHMUIMIIAJIBbHOMN YCJIYTH

2.1.1. IIpucBoeHue, MI3MEHEHNE U aHHYJIMPOBAHUE aIPECOB.
2.2. HammeHoOBaHHe OPraHa, npeaocTap/somero MyHHIMNAJbHYIO YCIYTy

2.2.1. IlpenocraBnenne  MyYHHIMOAIBHOH  YCIYTHM  OCYLIECTBIISIETCS
aAMUHUCTpPALIMEH MYHULUIIATBHOTO o0Opa3oBaHUs ropon Apmasup.
OTBETCTBEHHBIM  HCIIOJIHUTENIEM NPENOCTaBIeHUs MyHUIIMNAIBHOW  YCIyTH
ABJISIETCSL  YIIPABJICHUE APXUTEKTYpbl W TIPaJOCTPOUTENBCTBA AIMUHUCTPALUU
MYHUIIUTTAIBHOTO 00pa30BaHus ropoji ApMaBup.

2.2.2. B npegocraBiennn MyHunumnaasHou ycinyru yuyactsyer MOLI.

2.2.3. Ilpu npenocraBieHud MyHHIMNAIBHOM YCIyrd YTOJIHOMOYEHHBIH
OpraH OCYIIECTBIISIET B3aUMOJICHCTBUE C:
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ApmaBupckum otaeneHueMm Qunmana OI'YII «PocrexunBeHTapu3amus —
®enepanbHoe bTU» no KpacHogapckomy Kparo;

YIPABICHUEM MMYILECTBEHHBIX OTHOLIEHUH aJIMUHHUCTpPALUA
MYHULMIIATBHOTO 00pa3oBaHus ropo ApMaBHp;

¢uwmanom I'YII KK «KpaiitexunBentapuzanusa-Kpaesoe BTHU» 1o
r. Apmasupy;

MexMyHUIIMNAIBHBIM OTAEI0OM 10 ropoxy ApmasBupy u HoBokyOaHckomy
paiiony VYmpasnenuss @DenepanpHoil CcayXObl TOCYIapCTBEHHOW pPETUCTpALUH,
Kajzactpa u kaprorpaduu no KpacHogapckomy kpato;

Mexpaiionnoit UOHC Poccun Nel3 o KpacHogapckomy kparo;

MYHULIUNAIbHBIM Ka3€HHBIM YUPEKJICHHEM «YIIPABICHHE APXUTEKTYPhbl U
rpaoCTPOUTENBCTBAY;

YIOPABJICHUEM  KWIAIIHO-KOMMYHAJIBHOIO  XO34MCTBA  aJMUHUCTPALMH
MYHHULIMIIATBHOTO 00pa3oBaHus ropoa ApmMaBup;

MEXBEIOMCTBEHHOW KOMHCCHUEH IO HCIIOJIb30BAHUIO SKUIHUINHOTO (OHIA IIpH
aIMUHUCTPALIMU MYHUIIUIIAIIBHOTO 00pa3oBaHus ropoja ApMaBup.

2.2.4. YNOTHOMOYEHHOMY OpraHy 3ampemiaeTcsi TpeOoBaTh OT 3asBHTENS
OCYILIECTBJICHUSI JEUCTBUMA, B TOM UYHCIE COIJIACOBAHUN, HEOOXOIUMBIX JIs
noly4yeHus: MYHULMIATBbHON YCIYTM M CBS3aHHBIX C OOpallleHHEM B HHBIE
roCyJapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O CaMOYIpaBJ€HUs, OpraHU3alliH, 3a
WCKIIFOUEHHEM TOJYyYEHUs] YCIAYr W IMOJY4YEHUs JTOKYMEHTOB M HWH(pOpMaIuH,
PENOCTABISIEMBIX B pPE3YyJIbTAaTe IPEAOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
[IEPEYEHb, YTBEPXKIACHHBI HOPMATUBHBIM IIPABOBBIM AKTOM IIPEICTABUTEIIBHOIO
opraHa MECTHOT'O CaMOYIIPaBJIECHHUS.

2.3. Onucanue pe3yjbTaTa NpPeA0CTABJICHUS
MyHHMIUNIAJIBHON YCJIYTH

2.3.1. Pe3ynpratoM npenocraBiieHnss MyHUIUTIAIIBHOW YCIYTH SBJSFOTCS:

1) npuka3 YMOJIHOMOYEHHOTO OpraHa O MPHCBOCHHH, W3MEHEHUH JIN0O
aHHYJIMpOBaHUM ajapeca (mpuiioxeHue Ne4);

2) pemieHrue 00 OTKa3e B NMPUCBOCHHM OOBEKTY aJapecaluy ajapeca WM
AHHYJIMPOBAHWHU €TO aJIpeca COTJIACHO NPUIOKEHUIO No2.

2.3.2.  Pe3dynprar  mnpenocTaBlieHWs ~— MyYHMIIMIIAIBHOM  YCIYIM IO
AKCTEPPUTOPUATIBHOMY MPHUHIMIYY B BHUAE JJIEKTPOHHBIX JOKYMEHTOB M (WJIN)
AIEKTPOHHBIX o0pa3oB JIOKyMEHTOB 3aBepseTCs YIOJIHOMOYEHHBIMU
JOJDKHOCTHBIMU JIMLAMU Y TOJIHOMOYEHHOI'O OpraHa.

Jlns mosydeHus pesynbTaTa NpeAocTaBieHUus MyHULHMNAIBHOW YCIYTHM IIO
AKCTEPPUTOPUATBHOMY MPUHIUIY Ha OyMa)kHOM HOcUTese 3asiBUTEIb UMEET MPaBO
00paTUTHCS HEMTOCPEICTBEHHO B Y TOJTHOMOYCHHBIN OpTaH.

B kavecTBe pe3yibrara npeaocraBiieHus MyHUIUIIAIBHON yCiayru 3asiBUTEIb
0 €ro BhIOOPY BIIpaBe MOIYUYHUTh:

1) nmpuka3 YTOJIHOMOYEHHOTO OpraHa O NPUCBOCHUHU, H3MEHEHUU JIMOO
AHHYJIMPOBAaHUM ajipeca B (QopMe DIEKTPOHHOTO JIOKYMEHTA, IOJIUCAHHBIN
JOJKHOCTHBIM JIMIIOM Y TIOJIJHOMOYEHHOT'O OpraHa, ¢ MCIOJIb30BAaHUEM YCHIIEHHON
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KBUTU(QUIIMPOBAHHON  AJEKTPOHHOM MOANUCH (MpU HATMYUM  TEXHUYECKOU
BO3MOXKHOCTH);

2) mpuka3 YIOJHOMOYEHHOIO oOpraHa O IPUCBOCHHH, W3MCHCHHH JIHOO
AHHYJIMPOBAHUU aJipeca Ha OYMaKHOM HOCHTEIIE.

2.4. Cpok mnpenocraBjieHuss MyHMOMIAJIbHOH YCJIYrH, B TOM YHCIeE
C Y4YeTOM Heo0XO0AMMOCTH OOpalleHMsi B OpPraHM3alHuH, Y4YacTBYHOLIHUE
B npeaocTaBjieHu MyHUIUNIAJIbHON YCJIYTH, CPOK PUOCTAHOBJICHHS
npeaocrapjieHuss MyHHIMNIAJIbLHOM YCJIYTH B CJIy4ae, eCJid BO3MOKHOCTh
MPUOCTAHOBJICHUSA NMPEAYCMOTPEHA 3aKOHOAATEJIbCTBOM Poccuiickon
Denepannu, CPOK BbIIA4HU (HANIPABJIEHHUA) JOKYMEHTOB, SBJISTIOIIAXCS
pe3yJIbTaTOM npegocraBjaeHuss MyHMIMIIAJAbHON YCJIYTH

2.4.1. Cpok mnpenocraBieHuss MyHUIUMIIATBEHON YyCiayru coctaBisieT 18
paboumx JHEW CO JIHS PErucTpaluy 3amnpoca O MPEIOCTaBICHUHM MYHULUIATbHON
YCIIYTH.

2.4.2. IlpuoCTaHOBIEHHE NPENOCTABIEHUA MyHHUIIMNAIBHON YCIYTM HE
IIPEAYCMOTPEHO.

2.4.3. Cpok Bbiauu (HampaBie€HUsI) JTOKYMEHTOB, SBIISIOIIMXCS PE3YAbTaTOM
npeaocTaBieHus MyHULIIMNAIBHON YCIIyTH, cocTaBisieT 1 pabouuii JIeHb CO JHs
MPUHATHUS PEUIEHUS O MPEAOCTaBICHUM MYHMIMIIAIIBHOW YCIYTH WIM OTKa3a B
MIPEAOCTAaBICHNH MyHHLIMTIIATbHON YCIIYTH.

2.5. HopmaTuBHbBIE IPaBOBbIE AKTHI,
peryjaupymouue npeaocrapjienue MyHuIMnaabHOH yCayru

2.5.1. IlepeueHb HOPMAaTUBHBIX IMPABOBBIX  AaKTOB, PETYIUPYIOLIUX
npefocrapieHue MyHUIIMNAIBHON yciayrd (C  yKa3aHHMEM HX pEKBU3UTOB U
HMCTOYHUKOB O(UIMAIBHOTO ONMYyOJIMKOBAaHMS), pa3MeniaeTcss Ha O(pUIUATIBLHOM
caire, EnnHoM noprane u PernonansHoM nopraie.

2.6. UcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HE00X0AMMBIX
B COOTBETCTBHM C HOPMATHUBHBIMHU MPABOBBIMHI AKTAMH /IJISI IPEAOCTABJICHUS
MyHUIMIIAJIBHOM YCJIYTH U YCJIYT, KOTOPbIe SIBJISIIOTCA He00X0OAMMBbIMHU U
00s13aTeIbHBIMU VIS IPeocTaBIeHuss MyHHIIMNIAJIBLHON YCJIYTH, MOAJIesKaAIUX
NPeACTABJICHHUIO 3asiIBUTEIEM, CIIOCOOBI MX MOJIy4YeHHs 3asiBUTEIeM, B TOM
4yKcJIe B JJIEKTPOHHOU (popMe, MOPAAOK UX NMPEACTABICHUSA

2.6.1. [lnga momyyeHUs MyHHUIMNAIbHOW yCayrd 3asBUTENb IPEICTaBIISIET
CIEAYIOIIUE JOKYMEHTHI:

B CJIy4ae eciu oOpamiaroTcs pu3ndyeckue Juna:

1) 3anpoc cornacHo npunoxeHuto Ne 1 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY;

2) NOKYMEHT, YAOCTOBEPSIOIIUIN JIMYHOCTh 3asSBHUTENS, B COOTBETCTBUU C

JIEUCTBYIOIIUM 3aKOHOAATEILCTBOM PO.
B CJIy4ae eCiIM 00pallaloTcs FOPUANYECKHE JIMLA:
1) 3anpoc cornacHo npuinoxeHuto Ne 1 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY;



2) JOKYMEHT, YJOCTOBEPSIOIIMN JIMYHOCTh TPEIACTABUTENS HOPUIANICCKOTO
JIMLA, B COOTBETCTBUU C JECHCTBYIOIIUM 3aKOHOAATENBCTBOM PD;

3) xomus mnpuKaza (pacmopspKeHHs)) O Ha3HAYEHUM Ha  JOJDKHOCTD
PYKOBOJHTEIS FOPUAUYECKOTO JIMIIA,;

B CIIy4yae eciii 00pamatoTcsi COOCTBEHHUKH MOMEIICHU B MHOTOKBAPTHPHOM
JI0OM€, TIPEIOCTABIISIETCS pelieHrue 00IIero coopanrs COOCTBEHHHKOB ITOMEIICHUH B
MHOT'OKBapTUPHOM JIOME;

B Clly4ae €ciu 0OpamaroTcs YWICHbI CaJI0BOJAYECKOr0 WM OTOPOJHUYECKOTO
HEKOMMEPYECKOTO TOBAPHUILECTBA, MPEAOCTABISCTCA PEIICHHE OOIIero coOpaHus
YJIEHOB CaJOBOJAYECKOTO UM OTOPOJHUYECKOTO HEKOMMEPUYECKOTO TOBAPUILIECTBA.

2.6.2.B cinydae mnomauum 3ampoca uepe3 MpeACTaBUTENs  3asBUTENS
IPEACTABISAETCS JOKYMEHT, YIOCTOBEPSIOINNA JIMYHOCTh MPEICTAaBUTENS 3asBUTENS,
a TaKXXe JIOKYMEHT, OATBEPKAAOIINN TOTHOMOYHS MPEACTABUTENS 3asiBUTEIIS.

2.6.3. 3anpoc u mpuiiaraeMbie K HEMY JOKYMEHTHI MOTYT OBITh IOJaHbI
3asBuTeneM: Ha OyMa)XHOM HOCHUTEJE, HEMOCPEACTBEHHO B YMOJIHOMOYEHHBIH
OpraH IpH JIMYHOM OOpAILEHWU WU TOCPEICTBOM MOYTOBOW CBSI3U; Ha OyMa)KHOM
HOocuTele npu JIndHoM oOpatiennu B M®II; nocpeacTtsom ucnonbs3oBanusi Equnoro
noprana, PernonaibHoro nopraina, opuIraibHOTO caiTa.

2.7. UcyepnbiBaOIIMH NePeYeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH C
HOPMATHBHBIMHU NMPABOBLIMU aAKTAMM JJIA NIPpeaocTaB/IeHu MyHUIIMIIAJIbHOM
YCJIYTH, KOTOPbIe HAXOASATCH B PACIOPSAKEHUH TOCYIAPCTBEHHbIX OPTraHOB,
OPraHoOB MECTHOI'0 CAMOYIIPABJICHUS U HHBIX OPraHOB, YYaCTBYKOLIUX B
NMpea0CTABJIEHUNM MYHUIUIIAJBbHBIX YCJIYT, U KOTOPbIE 3asiBUTEb BIIPaBe
NPEeACTABUTD, 4 TAKAKE CIIOCOOBI X MOJTYyUYeHHsI 3asiBUTEJISIMHU, B TOM YHCJIe B
3JIEKTPOHHOU (popMe, MOPAAOK MX MPEACTABICHUS

2.7.1. JlokyMeHTbI, HEOOXOIMMBbIE sl TPENOCTaBICHUS MYHULHUIAIBHON
YCIIYTH, HaXOAAIIMECS B PACHOPSHKEHWH TOCYJApPCTBEHHBIX OpPraHOB, OpPTraHOB
MECTHOTO CaMOYMpaBJIEHUS MyHUIIMNAIBHBIX 00pa3oBanuii KpacHomapckoro kpas
U WHBIX OpPraHOB, YYACTBYIOIIMX B TMPEJOCTABICHHH TOCYIapPCTBEHHBIX WIIH
MYHUITUTIATBHBIX YCIYT, U KOTOPbIe 3asiBUTENh BIIPABE MIPEICTABUTH:

a) MpaBOYCTaHABIIMBAIOIINE W (WUJIM) MPaBOYJIOCTOBEPSIONIME JOKYMEHTHI Ha
00BeKT (0OBEKTHI) aApeCallnu;

0) KkamacTpoBple macmopra OOBEKTOB  HEIBIKMMOCTH,  CJICIACTBHEM
mpeoOpa3oBaHmsl KOTOPHIX SBJSETCS oOpa3oBaHHWE OJHOro HW 0Oojee oOBeKTa
aapecanuu (B ciaydae mpeoOpa3oBaHusi OOBEKTOB HEABMKHUMOCTH C 00pa30BaHUEM
OJIHOTO U 00Jiee HOBBIX OOBEKTOB apecalliim);

B) paspelieHre Ha CTPOUTETHCTBO O0BEKTa aapecanuu (MpU TMPUCBOCHUU
azpeca CTposIuMcs 00beKTaM ajpecaluu) u (W) pa3pellieHre Ha BBOJ 00BbeKTa
aJipecaliy B SKCILTyaTaluio;

I) cCXeéMa pacrHoJoOKeHUs OOBbEeKTa ajapecallii Ha KaJacTpOBOM IUIaHE WU
KaJacTpOBOM KapTe COOTBETCTBYIOUIEH TeppuTopuu (B Ciaydae MPUCBOCHUS
3eMEeIbHOMY YYacTKy aapeca);
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1) KaJacTpOBBIM macnopT oObeKTa ajpecanuu (B cliydae MPUCBOEHUS ajapeca
00BEKTY ajjpecalliu, MOCTaBICHHOMY Ha KaJIaCTPOBBINA yYET);

€) pelieHHe oOopraHa MECTHOTO CaMOYIpaBJICHHUS O TMEPEeBOJE IKHIIOTO
MOMEIICHUSI B HEKWJIOEC TOMEIICHWE WM HEXWIOrO0 TOMEIIEHUS B KUJIOC
noMmemnieHue (B Ccilyyae TMPUCBOCHHUS TMOMEIIEHUIO aJpeca, HW3MEHEHUs W
aHHYJIMPOBAHUS TAaKOTO aJpeca BCIEACTBHE €ro MepeBoa U3 KUJIOTO MOMEIICHUS B
HEXXHIIOE MOMEIICHNE I HEXXHIIIOTO TIOMEIICHHS B )KUJIO€ TIOMEIICHHE);

) aKT IPUEMOYHON KOMHMCCHH IIPH MEPEYCTPOICTBE U (MIIM) NEPEIAHUPOBKE
MOMEIIIEHHs], MPUBOAIIMX K OOpa30BaHMIO OJHOTO U 00Jiee HOBBIX OOBEKTOB
anpecanuu (B ciaydae mpeoOpa3oBaHUs 0OBEKTOB HEJIBMXXKMMOCTH (TIOMEIICHUMN) C
00pa3oBaHMEM OJHOTO U 00Jiee HOBBIX OOBEKTOB aAPECALINN);

3) KaJlacTpoBas BhINIMCKA 00 00BEKTE HEIBUKUMOCTH, KOTOPBIN CHST ¢ yueTa (B
cllydae aHHYJIMpPOBaHUs ajpeca oOBbEKTa ajJpecalii B CBS3U C IPEKpalleHHeM
CYIIIECTBOBaHMS O0OBEKTA apecallii);

M) yBeJOoMJIeHHE 00 OTCYTCTBUU B TOCYJapPCTBEHHOM KaJacTpe HEIBUKUMOCTH
3ampaimMBaeMbIX CBEICHUN MO OOBEKTy ajpecanuu (B cilydyae aHHYJIUPOBAHUS
ajpeca oObEKTa aJpecalii B CBSI3U C OTKa30M B OCYIIECTBICHUHU KaJacCTPOBOTO
ydeTra o0OBbeKTa aJpecaldyd M0 OCHOBAaHUSAM, YKa3aHHbIM B MyHKTax 1 u 3 4dactu 2
cratbu 27  @enmepanbHOro  3akoHa  «O  TOCYJapCTBEHHOM  KaJacTpe
HEBYYKHMOCTH ).

2.7.2. HenpencraBnenue 3asBUTEIEM yKa3aHHBIX JOKYMEHTOB HE SIBJISCTCS
OCHOBAaHHEM JIJIsl 0TKAa3a B MPEJOCTABICHUH MYHUIIUITAILHON YCITYTH.

2.8. Yka3aHue Ha 3anpeT TPeOGOBaATh OT 3asiBUTEJIA

2.8.1. YIoTHOMOUYEHHBIN OpraH He BIpaBe TpeOOBaTh OT 3assBUTEIIA:

NpEICTaBICHUsI JOKYMEHTOB M MH(OpPMalMU WK OCYIIECTBICHUS IEWCTBUH,
MPEAOCTABIEHUE WIIA OCYIIECTBIEHUE KOTOPBIX, HE IPEAYCMOTPEHO HOPMATUBHBIMHU
MPAaBOBBIMU aKTaMHU, PETYIUPYIOIIMMU OTHOILIEHHUS, BO3HHMKAIOIIUME B CBA3U C
MpeAoCTaBIeHnEM MyHHUIIMTIaTbHON yCIIYTH;

MPENCTABICHU JIOKYMEHTOB M HMH(QOpMAlUU, KOTOpPbIE HaXoJATCid B
PaCIOPSHKEHNH OPTraHOB, NMPENOCTABISAIOIMIMX TOCYIAPCTBEHHBIE YCIYTH, OPTaHOB,
MPEIOCTABISAIONINX MYHHUIMNAIBHBIE YCIYI'H, WHBIX TOCYJApPCTBEHHBIX OpPTaHOB,
OpraHoOB MECTHOT'O CaMOYIpaBJIeHHs JHOO MOJIBEJIOMCTBEHHBIX IOCYJapCTBEHHBIM
opraHaM WIH OpraHaM MECTHOI'O CaMOYIIPaBJICHHs] OPTaHU3alUi B COOTBETCTBHHU C
HOPMAaTUBHBIMH NPaBOBbIMU akTamu Poccuiickont @enepanuiv, HOPMaTHBHBIMHU
paBOBBIMU akTaMu cyObekToB Poccuiickoit ®enepanuy, MyHHUIUIAIbHBIMU
IIPAaBOBBIMM aKTAMH, 32 UCKIIFOUEHUEM JIOKYMEHTOB, BKIIFOUEHHBIX B OIPEACIICHHBII
gacThio 6 ctateu 7 denepanpHoro 3akona ot 27 utons 2010 roga Ne 210-d3 «O6
OpraHu3allMd MPEIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHMIMNAIbHBIX YCIYI»
NepevYeHb JOKYMEHTOB;

OpeJCTaBIeHUs JOKYMEHTOB W  HMHpOpMaluu, OTCYTCTBUE U  (WUJIN)
HEJOCTOBEPHOCTH KOTOPBIX HE YKA3bIBAIKUCH ITPU IMEPBOHAYATIBHOM OTKAa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEA0CTaBlIeHuss MyHUIIUTTAIbHON YCIIyTH, 10O B
MPENOCTaBICHNM  MyHMUMNAIBHOM  YCIyrM, 3a  HCKIKOYEHUEM  CJIy4acs,
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NPETYCMOTPEHHBIX TOJMYHKTaMU «a» — «r» myHkta 4 yactu 1 crateu 7
®denepanpHoro 3akoHa oT 27 wurwona 2010 roga Ne 210-®3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYAaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT).

2.8.2. IIpn IPEAOCTABICHUN MYHULAAIBHBIX yCIIyT o
AKCTEPPUTOPUATILHOMY MPUHIIMITY YTIOJHOMOYEHHBIN OpraH He BIpaBe TPeOOBATh
ot 3asBureins uwin M®II npenocraBieHus TOKYMEHTOB Ha OyMa>KHBIX HOCUTEIISIX,
ecnu HHOE HE MPEIYCMOTPEHO dbenepallbHBIM  3aKOHOJATEIIHCTBOM,
perIaMeHTUPYIOIUM MPeIoCTaBlIeHrne MyHUITUIIAIBHON YCITYTH.

2.9. UcyepnbiBalOIIMid NepeYeHb OCHOBAHUIA IJI1 0TKAa3a B mpueMe
JOKYMEHTOB, HEOOXOUMBIX /IJIs1 MpeaocTaBjaeHnss MyHMUIMNAJIbHON YCIyTH

2.9.1. OcHoBaHMsMU JJi1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
npeaocrasiaeHuss MyHUIIMTIIAIBHON YCIIYTH, SIBISAIOTCH:

1) npencraBieHue 3asBUTEIEM  JOKYMEHTOB, O(QOpMJICHHBIX HE B
COOTBETCTBMM C YCTAaHOBJIEHHBIM MOPSAKOM (HaJM4Me MCOpPABJICHHUM, He
MO3BOJISIOIIMX OJHO3HAYHO HCTOJIKOBATh MX COJAEpPKAHUE, OTCYTCTBUE OOpPATHOIrO
ajzpeca, OTCYTCTBHUE MOAMKUCH, TIeYaTH (MIPU HATUYUH ),

2) HECOOIOJCHUE YCTAHOBIICHHBIX YCIIOBHH TNPU3HAHHS JICHCTBHTEIBHOCTH
YCWJICHHOW KBAJIM(PUIIMPOBAHHON 3JEKTPOHHOW TMOJIMUCU COIVIACHO MYHKTY 9
[IpaBun UCHoOJIb30BaHUSI YCUJICHHOM KBAIM(PUUIMPOBAHHOW 3JEKTPOHHOW IMOAMHUCH
npu oOpallleHuu 3a MOJYYEHHUEM TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT,
YTBEPKIAEHHBIX NocTaHoBIeHHeM IIpaButensctBa Poccuiickoit @enepauuu ot 25
aBrycta 2012 roga Ne 852 «O6 yrBepxaeHuu [IpaBui UCmoab30BaHUs YCUIICHHOM
KBAJIM(UIMPOBAHHON 3JIEKTPOHHON MNONAMUCU MpH OOpAallleHUH 3a MOITyYeHHEM
rOCYJJapCTBEHHBIX U MYHULMITAJIBHBIX yCIYI U O BHECEHUU HM3MeHeHUs B [IpaBuna
pa3pabOTKU U YTBEPXKIEHUS aJIMUHUCTPATUBHBIX PErIaMEHTOB MPEIOCTaBICHUS
rOCyJapCTBEHHBIX YCIyT», KOTOPON MOJMUCAH 3JEKTPOHHBIA JOKYMEHT (IaKkeT
ANIEKTPOHHBIX IOKYMEHTOB);

3) OTCYTCTBHE JOKYMEHTa, YAOCTOBEPSIOIIEro mpaBa (TIOJTHOMOYHS)
MIPEACTABUTEINS 3aABUTENS, B CIIydae MOJAYN 3aIIpoca NPEACTABUTEIIEM 3asBUTENS.

2.9.2. Otka3 B mpueMe AOKYMEHTOB, HEOOXOIWMBIX MJIs TPEIOCTaBICHUS
MyHUIMnanbHOM YCIyry, HE MPENATCTBYET MOBTOPHOMY OOpallleHWI0 3asBUTENs
MIOCJIE YCTPAHEHUS IIPUYMHBI, IOCITYKUBILIEH OCHOBAHUEM JUIS1 OTKA3a.

O HajMuuMM OCHOBAaHMS JUI OTKa3a B NPHEME JOKYMEHTOB 3asBUTEI
UHGOPMUPYET MYHHUIMIAIBHBIA CIOyXallui YTOJIHOMOYEHHOTO OpraHa Juobo
pabotHuk M®II, OTBETCTBEHHBI 3a MPUEM JOKYMEHTOB, OOBACHSET 3asBUTEIIO
COINEP)KAHUE BBIABICHHBIX HEIOCTATKOB B IIPEACTABICHHBIX JTOKYMEHTaxX M
IIpeUIaraeT NPUHATh MEPBI 110 UX YCTPAHEHHUIO.

VYBenomnenne o0 oOTKaze B MpHEME JIOKYMEHTOB, HEOOXOJUMBIX MJis
npenoctaBieHuss  MyHUIIMNANbHOW  yCIyr'M, MO  TpeOOBaHWIO  3asBUTEIA
noanuceiBaeTcss padotHukoM MDII, AOMKHOCTHBIM JIMIIOM Y TIOJHOMOYEHHOTO
opraHa ¥ BblaeTcs 3asBUTEIIO C YKa3aHUEM IIPUYMH OTKa3a He mno3jaHee 1 padoudero
JIHSL CO THA oOpareHust 3asBUTeNs 3a MoydyeHueM MyHHUIIMTaIbHON YCITyTH.
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He wMoxer OBITH oOTKazaHo 3asgBUTEIIO B npueMe JOIIOJHUTCIbHBIX
JOKYMCHTOB IIPpHU HAJIMYNH HAMCPCHUA UX CHATh.

2.10. UcuepnbiBarOmuii nNepevyeHb OCHOBAHUM 1JIs1 IPHOCTAHOBJICHUS
WIH 0TKA3a B NpeAocTaBJIeHnd MyHHIUMIIAJIBLHON YCIAyTH

2.10.1. OcHoBaHuiA ISl TPUOCTAHOBJIEHUS MTPEAOCTaBIEHNU MyHUIUIIAIbHOM
YCIIYTH 3aKOHOAATenbCTBOM Poccurickoit denepanyu HE IPEAYCMOTPEHO.

2.10.2. OcHoBaHueM Jyisi OTKa3a B MPENOCTaBICHUM MyHUIIMIIAIBHON YCIIyTH
SABJISICTCSI:

1) ¢ 3ampocoM O MPUCBOCHUHM OOBEKTY aJpecariuu aapeca 00paTuiioch JuIo,
HE yKa3aHHOE B NyHKTE 1.2.1 AJIMUHUCTPATUBHOTO pErIaMeHTa;

2) OTBET Ha MEKBEIOMCTBEHHBIN 3alpPOC CBHUJETEIHLCTBYET 00 OTCYTCTBHUU
nokyMmMeHTa u (W) uHGOpMAIMK, HEOOXOAUMBIX HJisi TPHUCBOCHHUS OOBEKTY
aZipecalliy aapeca Wi aHHYJIUPOBAHUS €ro ajpeca, U COOTBETCTBYIONINI JOKYMEHT
He ObUI MpeCTaBeH 3asBUTENIEM (IIPEICTaBUTENIEM 3asBUTENS) MO COOCTBEHHOM
WHUIINATHBE,

3) AOKYMEHTBI, 00S3aHHOCTh MO MPEAOCTABICHUIO KOTOPBIX JIJIsl MPUCBOCHUS
00BEKTY ajpecali ajapeca WM AaHHYJMpPOBAHUS €ro ajpeca BO3JOKEHA Ha
3asBUTENS  (MPEACTABUTENST 3asBUTENs), BBIJAHBI C HApPYyIMICHUEM IOPSIKa,
YCTaHOBJIEHHOT'O 3aKOHOJIATENLCTBOM Poccuiickon denepanuu;

4) OTCYTCTBYIOT CIly4all WU YCJIOBHS JIJii TIPUCBOCHHUS OOBEKTY ajpecaluu
aZipeca WU aHHYJUPOBAHUS €ro ajJpeca yka3aHHbIe B MyHkTax 5, 8 - 11 u 14 - 18
[ToctanoBnenust IlpaButensctBa P® ot 19 Hosa06ps 2014 roma Nel221 «O6
YTBEPKJICHUU TIPABUJI IPUCBOCHUSI, U3MEHEHUS WM aHHYJIUPOBAHUS aJIPECOB.

2.10.3. Otka3 B mpeaocTaBlieHUd MyHUIIMNIATBHON YCIYTM HE MPEMSITCTBYET
MOBTOPHOMY OOpaIilieHnt0 3asBUTENS MOCE YCTPAHEHUS! MPUYMHBI, TTOCTYKUBIIEH
OCHOBAaHHUEM JJIs1 OTKa3a.

2.11. IlepeyeHb yCJayr, KOTOpPbIE SIBJSIIOTCS HEOOXOAMMbIMHU
U 00513aTe/IbHBIMHM sl IpeAocTaBieHuss MyHHIMIIAJIbHOM YCJIYTIH,
B TOM YHCJIe CBeACHUS O JOKYMeHTe (I0KYMEHTAaX), BbIIABA¢MOM
(BbIIaBaEeMbIX) OPraHU3ANUAMHU, YYACTBYIOIIMMHU B NMPEI0CTABICHHU
MyHUIMIIAJIBHOH YCJIYTH

2.11.1. Ycayru, KOTOpbIE SBISIIOTCS HEOOXOIUMBIMH W 00S3aTEIBLHBIMU IS
IpenocTaBieHnss MyHUMIMIIAIBHONW  YCIYTH, 3aKOHOJATeNnbCTBOM Poccuiickon
denepanuuy He PETYCMOTPEHO.

2.12. Iopsaok, pa3Mep U OCHOBAHNSI B3UMAHUS IOCYIapPCTBEHHOM
NOULIMHBI MJIM MHOM IJIATHI, B3MMAaeMoii 32 NpeJoCcTABJIeHUE
MyHUIMIIAJIBHOH YCJIYTH
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2.12.1. TocymapcTBeHHas NONUIMHA WA HWHAs IUIaTa 3a IMPEJOCTABICHUE
MyHuIMNIAIBHOM YCIIYTH HE B3umaercd. [IpenocraBinenne MyHULIIMITAIBHONW YCIYyTH
OCYIIIECTBIsETCS OECIUIaTHO.

2.13. Ilopsaok, pa3Mep U OCHOBAHNS B3UMAHUS IJIATHI 32
NpeocTaBjIeHHue yCJIYT, KOTOPbIe ABJISIIOTCS HEOOX0OAMMbIMH
U 00513aTeJIbHBIMM /ISl IpeAocTaBieHnss MyHHMIMIIAJIbHOMN YCJIYTd, BKJIIOYAs
uHopMaIUI0 0 METOAMKE PacyeTa pa3Mepa TAKOM IIaThl

2.13.1. B3umanue I1IaThl 3a MPEJOCTABICHHUE YCIYI, KOTOPbBIC SBIISIIOTCS
HEOOXOAMMBIMU U 00sI3aTeNbHBIME JJIsI MPEAOCTaBICHUST MYHUIIMTIATBHON YCIIyTH
HE MPETyCMOTPEHO.

2.14. MakcuMaJIbHbIN CPOK OKHIAHUS B OUepeau MPHU moaade 3anmpoca
0 nmpegocTaBjaeHu MyHHIIUNIAJBbHOM YCJIYTH U NIPH MOJIyYeHHH Pe3y/ibTara
npenocrapjieHuss MyHUIIUTIAJIbHOH YCJIYTH

MaxkcumanpHbId  CPOK OXHJIAHUS B OYEpEeAM NOpU MOJa4ye 3amnpoca
0 IpenocTaBiIeHu MyHUIMNIAIBHON YCIIYTH, @ TaKXE IPHU ITOJIYYEHUH pEe3ynbTara
MPEAOCTaBICHAs] MyHHIMIAIBPHON YCIYIM IpPU JIMYHOM IIpueMe 3asBUTENS HeE
JOJDKEH MPEBBIATh |5 MUHYT.

2.15. Cpok u nmopsA0K perucTpanum 3amnpoca 3asiBUTeIs 0 NPeI0CTABJICHUU
MyHHIUIIAJIBHON YCJIYTH, B TOM YHCJIe
B JJIECKTPOHHOU opme

2.15.1. Peructpaiius TOCTYNUBIIETO B YTOJHOMOYEHHBIN OpraH 3ampoca
0 MpeAoCcTaBlieHnd MyHUIIMNIANBHONW YCIyTH U (WJIH) JOKYMEHTOB (Cozep Kaluxcs
B HHUX CBEJICHUI), MOJAHHBIX B TOM YHCIE NOCpeacTBoM EnuHoro mnoprana,
PernonanbHOro noprajna oCymecTBIsETCS B IEHb UX MOCTYIUICHHUS.

2.15.2. Peructpamus 3ampoca O HpeocTaBieHNH MyHHIMITaTbHOW yCIyTH |
(wM)  JOKYMEHTOB  (COAEp)KallMXCS B  HHUX  CBEJEHUMH), MOCTYIHUBILETO
B BBIXOJIHOM (HepaOouuii WU Tpa3gHUYHBINA) JE€Hb, OCYIIECTBISETCS B TEPBBIM
3a HUM pabouuii IeHb.

2.16. TpeOoBaHMA K MOMEIIEHUSIM, B KOTOPBIX MPeI0CTABISETCS
MyHuuMnajabHas yeayra, K 3aj1y 0:KUAaHus, MeCTaM JJIs 3210 THeHUs
3alpocoB 0 npenocraBjieHud MyHHIMIIAAbHON YCIYIH, HH(POPMALMOHHBIM
CTeHJaM ¢ 00pa3laMHu MX 3aM0JTHEHHUSA M NlepeYHeM JOKYMEHTOB, He00X0IMMBbIX
JJIA MIPeoCTaBJIeHHUs KaKA0i MyHHIMIIAAbHON YCIYIH, Pa3MeLeHUI0 U
0(popMIICHUIO BU3YAJILHOM, TEKCTOBOM M MYJIbTUMeAUITHON HHGoOpManuu o
NMOPA/IKe NMPEAOCTABJICHUS TAKOM YCJIYI'H, B TOM YHCJIe
K 00ecre4YeHUI0 JOCTYITHOCTH /IS MHHBAJIM/IO0B YKa3aHHbIX 00bEKTOB
B COOTBETCTBHM € 3aKOHOAATEJbCTBOM Poccuiickoii @eaepanuu
0 COLHAJIbHOM 3a1IMTEe HHBAJIM/I0B
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2.16.1. Uadopmarusa o rpaduke (pexume) padoThl pa3MeliaeTcs Mpyu BXOJC B
3/1aHHE€, B KOTOPOM OCYIIECTBIISIETCS AEATENBHOCTh Y IOJHOMOYEHHOTO OpraHa, Ha
BHUJIHOM MECTE.

2.16.2. 3gane, B KOTOPOM MPEAOCTaBIsIeTCS MyHHIIMNAIbHAS —yCIyra
obopynyercss BXOJOM, OOECIEYMBAIOIIUM CBOOOJHBIA JOCTyn 3asBUTENEH B
MTOMEILICHHUS.

2.16.3. Bxom B 3mamme obopyayercs WHPOPMAMOHHON TaOIMIKON
(BBIBECKOM), coaeprkaiieii uHpopMannio 00 YTHOJTHOMOYEHHOM OpraHe, a TakKke
o0opyayercst JECTHUIIEH € MOPY4YHAMM, MHaHAycaMu, IJsi OecHpensiTCTBEHHOIO
NepeIBIKCHUS TPaXKIaH.

2.16.4. Mecra mnpenocrabieHUsT MyHUIIMIAIBHON YCIYTH OOOpPYAYIOTCS C
y4eToM TpeOOBaHUI TOCTYITHOCTH JJI1 UHBAJIHUJIOB B COOTBETCTBUU C JCHCTBYIOIIUM
3aKOHOIATENbCTBOM Poccuiickont denepannu 0 COLMAIbHON 3allUTE UHBAIUIOB, B
TOM 4HcIie 00eCIIeYnBaAIOTCS:

yCIOBUSL ISl  OECHpensiTCTBEHHOTO JOCTynma K OOBEKTY, Ha KOTOpOM
OpraHU30BaHO MPEJAOCTABICHUE YCIYr, K MECTaM OT/AbIXa M MPEAO0CTaABISIEMbIM
yciyram;

BO3MOKHOCTh CaMOCTOSITENIbHOTO MEPEABUKEHUS 10 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OPTaHU30BAaHO MPEAOCTABJICHUE YCIYT, BXOJla B TaKOM OOBEKT M BBIXOJa
W3 HETO, MOCAJKW B TPAHCIIOPTHOE CPEJCTBO U BBICAJKU HU3 HETO, B TOM UHUCIIE C
UCIIOJIb30BAaHUEM KPECIIA-KOJISICKH;

COMPOBOXK/ICHUE WHBAIHNJIOB, HUMEIONIMX CTOMKHE paccTpoiicTBa (QYHKIIMH
3pEHUS U CAaMOCTOSITEIIbHOTO TIEPEIBIKCHHS, U OKa3aHUE MM TOMOIIM Ha 0OBEKTE,
Ha KOTOPOM OpPraHMW30BaHO MPEAOCTABICHUE YCIIYT;

HaJJIeKalee pasMelleHre o0OopyaoBaHHS W HocuTenell uHdopmaimuy,
HEOOXOMUMBIX I OOecredeHus OECHpPEensITCTBEHHOTO JO0CTyla HWHBAJIUIOB K
O0BEKTYy M  MPEIOCTaBISIEMBIM  YCIyraM ¢ y4eTOM OrpaHWYeHUH  UX
KUZHEACATETbHOCTH;

nyOJMpoBaHWE HEOOXOAMMOW Il MHBAJIUIOB 3BYKOBOH U 3PUTEIBHOMN
uH(popManuu, a TaKXKe HaJNUCeld, 3HAKOB M WHOM TEKCTOBOM M rpaduyeckoi
vH(pOpMaIuu 3HAKaMU, BBIMOJHEHHBIMU peibe(HO-ToueYHbIM mipudToM bpaiisns,
JOIYCK CYpAOIEPEBOAUMKA U TU(PIIOCYpIOTEPEBOTUNKA;

JOMMYCK Ha OOBEKT, Ha KOTOPOM OpraHW30BaHO MPEAOCTABICHUE YCIYT,
co0aKu-TIPOBOAHHUKA MTPU HATMYWHN JJOKYMEHTA, TIOJITBEPKIAIOIIECTO €€ CIIeIUaTbHOE
oOy4eHHEe ¥ BBIJABAEMOTO B TIOPSAJKE, YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
Poccuiickon ®enepanuu;

OKa3aHWe pa0OTHHKaMU oOpraHa (yUpexACHHs), MPETOCTABIISIIONIETO YCIYTH
HACEJICHUIO, TOMOIIM WHBAIUIAaM B TIPEOJOJICHUH OaphepoB, MEMIAONIUX
MOJYYEHHIO UMH YCIYT HapaBHE C APYTUMU OpraHaMH.

2.16.5. IlomMemieHus, B KOTOPBIX MpeaoCcTaBisieTcss MyHHLMNANbHAsA YCIIyTa,
3a]1  OXUAAHWS, MecTa [JJis 3aloJIHEHUsS  3allpocOB O  MPEOCTaBICHUU
MyHUIMNATBHON YCIYTH JOKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHMEHUYECKUM
npaBuWjaM W HOpPMaTHUBaM, MpaBWJIaM TOKApHOM O€30MacHOCTH, 0€30MaCHOCTH
TpyJa, a Takke 000pyJ0BaThCS CUCTEMAaMHM KOHIUIIMOHUPOBAHUS (OXJTKICHUS U
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HarpeBaHWs)) W BEHTWIMPOBAHMS  BO3/AyXa, CPEACTBAMU  OIOBEIIEHUA O
BO3HUKHOBEHUHU YpE3BbIYAWHON cuTyauud. Ha BHUIHOM MecTe pacmoyiararorcs
CXEMbl pa3MEIICHUsI CPEICTB IOXKAPOTYIICHHs W NyTed 3BaKkyaluu JIOJEH.
[IpenycmarpuBaerca  0o0OpyJOBaHME  JOCTYIIHOIO  MECTa  OOILECTBEHHOTO
MOJIb30BaHUs (TyalieT).

2.16.6. Kabunetrsl  oOopyayroTcs  WHGOPMAITMOHHBIMH  TaOIHMYKaMHU
(BBIBECKaMM), coAep X alluMU HHPOpPMAIMIO 0 HOMepe KaOWHEeTa W HauMEHOBaHHUH
VYTIOJIHOMOYEHHOTO OpraHa, Mpea0CTaBIIOMEro MyHUIUIIAIBHYIO YCIYTY.

2.16.7. Mecra a1 3al10JIHEHHUS 3aIIPOCOB O MPEAOCTABICHUH MYyHULIUITATILHON
yciyru  obopyaytorcs:  tenedoHoMm, (pakcoMm, KOMMPOBAIBHBIM  allllaparoM,
KOMITBIOTEpAMH W HMHOM OpPITEXHUKOM, pabOYMMHU CTOJIAMH U  CTYJIbSIMH,
KpPECENbHBIMU CEKIMSIMU I TOCETUTENIEH, a TakXke CIPaBOYHO-TIPABOBLIMU
cucteMaMu, HHHOPMAIIMOHHBIMU CTEHIAMH.

2.16.8. UndopmarimonHbie CTEHBI TOJDKHBI COACPIKATh CBEACHUS, YKa3aHHbIE
B myHkTte 1.3.2.1 noxgpaznena 1.3 paznena 1 PeriamenTa u pa3meniaTbCsi Ha BUTHOM,
JOCTYITHOM MECTE.

2.16.9. Odbopmnenne  BU3yalbHOM, TEKCTOBOW UM MYJIbTUMEAMMHON
uHPOpMALlMM O TIOPSAKE TMpeAocTaBieHUs] MYyHHUIMITATbHOW YCIYyTH JIOJDKHO
COOTBETCTBOBATh ONTHUMAJIbHOMY 3pUTEIBHOMY U CIYXOBOMY BOCHPHSTHIO
uHbOpMaIuu 3assBUTEIISIMHU.

2.16.10. Ilpuem 3asBuTener Nnpu NpeaOCTAaBICHHMM MyHHIMIAIBHOU YCIIYyIH
OCYIIECTBIISIETCS COINIACHO rpaduky (pexumy) paboTsl Y IOJTHOMOYEHHOI'O OpraHa.

2.16.11. PaGoyee MecTO OJDKHOCTHOTO JIHMIA YIIOJHOMOYEHHOTO OpraHa,
OpeaoCTaBisAomero MyHHIMIAIBHYIO YCIyry, OOOpyAyeTcsi KOMIIBIOTEPOM H
OpPITEXHUKOM, MO3BOJISIOIIMMU CBOEBPEMEHHO M B MOJHOM 00beMe MOJIy4aTh
CIIPaBOYHYI0 HWH(MOPMAIMI0O TI0 BOIPOCAM TMpeAoCTaBieHUs MyHUIUTIATILHOM
YCIYyI'H W OPraHu30BaTh MpenocTaBiieHne MyHUIUIIAILHOW YCIyTH B TOJTHOM
o0beMe.

2.17. Iloka3aTe/iu JOCTYIIHOCTH U KayecTBa MyHUIMIIAJBHON YCJIYIH, B TOM
YyKcJie KOJIMYeCTBO B3aUMOACHCTBUI 3asiBUTEJIS € JOJKHOCTHBIMU JIULAMH
NpHU npeaocraBjaeHu MyHUIMIIAJIbHOM YCJIYTH M UX NPOJ0JIKUTEIbHOCTD,

BO3MOKHOCTb IOJIy4YeHUsI HH(POpPMaLUH 0 X0/¢ NPeA0CTABJICHUS
MyHMUHMIIAJIBHOM YCJIYTH, B TOM YHCJIE ¢ HCIOJIb30BaHHEM
MH(OPMANMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOT Ui, BO3MOKHOCTH JTH00
HEBO3MOKHOCTH NMoJy4yeHust MyHUIIUNIATbHOM YCIYTH
B MHOTO()YHKIIMOHAJIbHOM LEHTPe NMPEA0CTABJICHUS IOCYyAapPCTBEHHBIX
1 MYHUIUNIAJBHBIX YCJIYT (B TOM YHCJ€ B IOJHOM 00beme), 10 BHIOOPY
3asBUTE/IA (AKCTEPPUTOPHUATIBLHBIN NPUHIMIT), IOCPEICTBOM 3aMpoca

0 NPEAOCTABJICHNH HECKOJBKUX FOCYAAPCTBEHHBIX U (WJINM) MYHULIUIIAJIbHbBIX

YCJIYI' B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAX NMPEA0CTABJIEHHUS IOCYyIapCTBEHHbIX

U MYHHIUNAJIBHBIX YCJIYT, HPeIyCMOTPEeHHOro cratbei 15.1 degepaabHoro

3aKkoHa o1 27 urogst 2010 roga Ne 210-®3 «O0 opranu3auuu npeaocTaBJICeHUs

roCyJ1apCcTBEHHBIX U MYHUIIUNIAJIBbHBIX yCJIYD)


garantf1://12077515.1510/
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2.17.1. [TokazarenssMu JIOCTYTHOCTH M KadyecTBa MyYHMIIMNIATILHONW YCIyTH
SBJISIIOTCSL:

MOJIHOTA, AKTyaJIbHOCTh M JOCTOBEPHOCTh HMH(pOpPMAUMU O MOPSAKE
IpeAoCTaBiIeHUs] MyHUITUTIIAIbHON YCIIYTH;

HADBIIHOCTH (opM pa3MerniaeMoil WH(OpMalMu O MOPSAJKE MPEeIOCTaBICHUS
MyHUIIATAIBHON YCITYTH;

OTIEPaTUBHOCTh U IOCTOBEPHOCTH MPEAOCTaBIsIeMOl MH(POPMALIUK O TOPSIKE
IIpeAoCTaBIeHUs] MyHUIIMNIAIbHON YCIIYTH;

YCTaHOBIIGHHE U COONIOIeHHe TpeOOBaHUNH K TOMEIICHHUSIM, B KOTOPBIX
npenocTasisiercss MyHHUIIMNIAIbHAS YCIYTa;

NPEAOCTABICHUE BO3MOXKHOCTH IOAA4YM 3ampoca O MPEIOCTaBICHUN
MyHUIIUDIATBHOM  YCIYTM M JIOKYMEHTOB (CBEJEHHUM), HEOOXOJUMBIX  JJIsl
npenaocTraBiacHuss MyHUIMNAIBHOM YCIyTrH, a TakKe BBbIIAYA  3asBUTEISIM
JOKYMEHTOB 10 pe3yibTaram IpeaocrasicHuss MyHununansHon yeiyru B MOLI;

KOJIMYECTBO  B3aUMOJCHCTBUM  3aiBUTEIS C  JOJDKHOCTHBIMM  JIMLAMM
YIOTHOMOYEHHOTO OpraHa IMpd MPENOCTaBICHUM MyHHIMNAIBHOM  yCIyru
U UX TIPOJIOJKUTEIBHOCTE;

YCTAHOBJICHHE U COOJIOJICHHE CpOKa TMpefocTaBieHus MyHUIMIaIbHON
YCIYTH, B TOM YHCJIE CPOKA OXHUIAHUA B OYEPEAM IPU IOAAYe 3ampoca U INpH
ITOJIyYEHHH PE3yJIbTaTa MPENAOCTABICHU MyHUIIMNIAIBHON YCIIYTH;

CBOEBPEMEHHOE PACCMOTPEHHE JOKYMEHTOB, IPEJICTABICHHBIX 3asBUTEIIEM,
B CJly4ae HEOOXOJUMOCTH — C y4acTUEM 3asBUTEIIS;

OTCYTCTBHE OOOCHOBAHHBIX kaJI0O CO CTOPOHBI 3asBUTEJEH MO pe3ylibTaTaM
npeaocTaBieHuss MyHULIIMNIAIBbHON YCIIYTH;

[IPENOCTABICHNE BO3MOXXHOCTH IIOJA4YM  3afAIpoca O IPENOCTABICHUHN
MyHUIIMTAIBHOW ~ yCIIYTH W JIOKYMEHTOB  (CBEIEHHUI),  HE0OXOIUMBIX
JUI TIpeocTaBieHuss MyHUIIMITAIbHON YCIIyTH, B (pOpME 3IIEKTPOHHOTO IOKYMEHTA,
B TOM YHCJIE C HCTIOJIb30BaHMEM EnnHoro noprana, PernonansHoro nopraina.

2.17.2. Kpurepun OIEHKM KayecTBa MpeaocTaBleHUs] MyHUIIUTIATBHON
YCIYTH, IPEAOCTABIIIEMON B JIEKTPOHHOM BUJIE:

JOCTYITHOCTh HMH(pOPMALIMK O TOPSAJIKE MNPeAoCTaBlIeHUs MyHULMNATBHON
YCIYTH;

JOCTYITHOCTh ~ DJIEKTPOHHBIX  (OpPM  JOKYMEHTOB, HEOOXOJUMBIX ISl
MIPENOCTABICHNS] MyHULIUMITAJIbHON YCIIYTH;

JNOCTYITHOCTb MHCTPYMEHTOB COBEPLICHUS B DJJEKTPOHHOM BHJE IUIATEXKEM,
HEOOXOUMBIX JJISl TOJTYUYEHHUS] MyHUIIMTIAIBHON YCIIYTH;

BpeMsl O’KMIAHUA OTBETA HA M0Ja4y 3aIpoca,

BpeMs IIpeaocTaBieHuss MyHUIIMNIAIbHON YCIIyTH;

yInoOCTBO TpoueAyp MpeaocTaBieHus MyHULMNAIBHOW YCIYTH, BKIIOYas
IpoLEAYpHl 3alMCU Ha MPHUEM, MOJAYU 3aIpoca, OIIaThl 00sS3aTeNbHbBIX IMJIaTeKEH,
UH(OPMUPOBAHUS 3aABUTENSI O XOA€ MpenocTaBieHuss MyHULIMIIaTBbHON yCIIyTH, a
TaKK€e MOJIyYEHUS Pe3yJIbTaTa MPe10CTaBIeHUs] MyHUINIAIBHON YCIYTH.

2.17.3. B xome mnpenocraBieHuss MyHUIHUNAIBHON YCAyrH 3asBUTENb
B3aMMOJIEUCTBYET C JTOJDKHOCTHBIMM JIMLIAMH Y TOJIHOMOYEHHOI'O OpraHa He OoJjee
Tpex pa3 (mojaya 3ampoca W HUHBIX JOKYMEHTOB, HEOOXOIMUMBIX IS
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npeaocTaBieHuss  MyHUUMNAIBHOW  yCIYTM M [OJYyYEHUE  pe3yJibTara
npenocTaBieHuss MyHUIIMITAIBHON YCIYTH), TPOAOJIKUTEIBHOCTh B3aMMOICHCTBUM
COCTABJISIET: MPH MOAUe 3anpoca — He Ooiiee 15 MUHYT; IPU MOJTYyYEHUN PE3YIIbTATA
MyHununaisHOU yciyru — He 6osiee 15 MUHYT.

B mpounecce npenocraBnenrss MyHULHMIAIbHON YCIyrd 3asiBUTEIb BIPaBE
oOpamathCsi B YTOJTHOMOYEHHBIM OpraH 3a TMOJydYeHHEeM WH(OOpPMAIMU O XO7e
IpeNOCTaBIeHNs MYyHUIIMIIAIBHON YCIYTM HEOTPAHUYEHHOE KOJIMYECTBO Pas.

B mpounecce npenocraBieHuss MyHULIMIANbHON YCIyrd 3asiBUTEIb BIPaBE
oOpamatbcst B M®I[ 3a monydeHremM HHPOPMALHUU O XOJAE TMPEIOCTABICHUS
MyHUIMOANbHOM ~ YCOyTH ~ YIOJIHOMOYEHHBIM  OPraHOM  HEOTPAHUYEHHOE
KOJIMYECTBO Pas3.

2.17.4. 3agBUTENO NPEIOCTABISIETCS BO3MOKHOCTh HE3ABUCUMO OT €ro MECTa
KUTEIbCTBA WM MecTa TmpeObiBaHus (s (QU3MYECKUX  JIUI, BKJIHOYas
WHAVMBUYAbHBIX — MpEeANpUHUMATeNel) 1aubo  MecTta  HaXOoxaeHus (i
IOpUJIMYECKUX JIHIl), oOpamarbcs B 000 1Mo ero BeIOOpYy MODIL] B mpemenax
tepputopun KpacHomapckoro kpas i NpenocTaBleHUs eMy MyHUIMNaabHOU
YCIIYTHU MO 3KCTEPPUTOPUATILHOMY TTPUHIIUITY.

[IpenocraBnenne MynnnunansHOM ycnyru B M®LI o skcTeppuTopranbsHOMY
MPUHIMITY OCYLIECTBJISIETCS. HAa OCHOBAHUW COTJIAIIEHUHM O B3aUMOJICHCTBUH,
3aKJIFOYEHHBIX YMOJHOMOYEHHBIM M®I] ¢ agMuHMCTpanureil MyHUIHMNAIBLHOTO
oOpa3oBaHus ropoa ApMaBup.

2.17.5. Ilpn npenoctaBiieHMM MyHUIHUNAIBHOW YCIYTHM C HCHOJIB30BAHHEM
UH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIX ~TEXHOJOTHH, B TOM uucie EpuHoro
noprana, PernonansHOro noprana, 3asBUTEN0 00SCIEUNBACTCS BOZMOKHOCTD:

noJiydeHus: HMHPOpPMAIMM O TIOPAJAKE U CPOKaxX  MPEJOCTABJICHUS
MyHUIMITAIBHOM YCIIYTH;

3amucu Ha npueM B MODI[ mig nmomaum 3ampoca O IMPENOCTABICHUU
MyHuIMnanbHOM yCIIyTH;

dbopmupoBaHus 3ampoca 0 NpeaocTaBieHnn MyHUIIMTIATLHON YCIIyTH;

npueMa W perucTpanuyd YTOJHOMOYEHHBIM OpraHoM 3ampoca W HHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TpeAocTaBieHUss MyHUITUTIATLHON YCIIyTH;

MOJyYEHUs pe3yabTara NpeaoCcTaBiIeHuss MyHUIIUTIATLHON YCIYTH;

ITOJTYYEHHS CBEICHUM O XOJI€ BBIMIOJHEHHUS 3aIpOCa;

nocyneOHoe  (BHecyAeOHOe)  oOkajoBaHUE  PEIICHWHM U JeHCTBUM
(6e3meiicTBuUs) opraHa (opraHu3aiyu), JOJKHOCTHOTO JIUIA OpraHa (OpraHu3aIlim)
WM MYHULIMIAIBHOTO CITY>KaIllero.

2.17.6.  IlpenocrtaBnenne  MyHUIMDAIBHOW  YCIOYTM  HOCPEACTBOM
KOMIUIEKCHOI'O 3aI1poca HE OCYILECTBIISIETCS.

2.18. Unble TpeOOBaHMsl, B TOM YHCJIE YYUTHIBAIOLIHE 0COOCHHOCTH
npeaocrapjieHuss MyHMIMIAIBHON YCJIYTH N0 IKCTEPPUTOPHATBHOMY
npuHuuNny (B ciyyae, ecju MyHMIMNIAJbHAA yCJIYra NpeaocTaBisieTcs 1mo
IKCTEPPUTOPHATBLHOMY NPUHIMILY) H 0COOEHHOCTH NPe0CTABICHUSA
MYHUIMIIAJIBbHOU YCJIYTIH B JIEKTPOHHOH (popme
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2.18.1. Ins monydeHus MyHULIMOATBHON yCayru 3asBUTEIb MIPEACTaBISET
3ampoc O MpenocTaBiIeHUM MyHUIUMNAIBHON YCIyTM M JOKYMEHTHI (CBEICHUS),
HE0OXOAMMBIE JUIs MPENOCTABICHUSI MYHULIUITAIBHON YCIYTH:

Ha OyMa)XHOM HOCHUTENE B Y TOJIHOMOUYEHHBINA OpTaH MpH JIMIYHOM 00pallieHuu;

Ha OyMa)KHOM HoOcHTeJe B YIIOJIHOMOYEHHBIA OpPraH MOCPEICTBOM MOYTOBOU
CBSA3U;

Ha OymakHoM Hocutesne B MOL npu nuunoM oOpartieHuny;

B (dopMe D3IEKTPOHHBIX JTOKYMEHTOB C HCIOJB30BaHHWEM HH()OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUI, BKIIOYas UCIO0JIb30BaHue EnnHOro nopraia,
PerunonaneHOro noprana.

2.18.2. Ilpu HampaBiieHHH 3alpoca M JOKYMEHTOB B JJIEKTPOHHOHU (opme C
ucrnoiab3oBanueM EnuHoro noprana, PernonanpsHOrO noprana, 3arnpoc U JOKyMEHTHI
JIOJDKHBI  OBITh  TOJANUCAHBl  YCHJICHHOHN KBaNU(UIUPOBAHHON  AJIEKTPOHHOM
HOJIUCHI0 B COOTBETCTBUM C TpeOoBaHUsAMU PDenepanbHOro 3aKoHa OT 6 ampens
2011 roma Ne 63-®3 «OO0 »oIEKTPOHHOW MOAMHCH» W TMOCTAHOBJICHUS
[IpaBurensctBa Poccuiickoit @enepannu ot 25 urong 2012 roma Ne 634 «O Bumax
ANIEKTPOHHOM MOJINKCH, UCTIONB30BAaHUE KOTOPBIX JIOMYCKAETCs MpU OOpalleHuH 3a
MOJIy4Y€HUEM TOCYIAPCTBEHHBIX U MYHULIUMIAJIBHBIX YCIIYT».

3asBUTENb - (PU3HUECKOE JIMIO BIPABE MCIIOJIB30BATh MPOCTYIO JIEKTPOHHYIO
IOAIUCH B CIydae, IpemycMoTpeHHoM myHkToM 2! [paBui ompeneneHus BHIOB
ANIEKTPOHHOM MOJAINKCH, UCTIONIB30BaHUE KOTOPBIX JIOMYCKAETCs MpU OOpalleHuH 3a
MOJIYYEHUEM TOCYJAApPCTBEHHBIX M MYHUIUIAIBHBIX YCIYT, YTBEPKICHHBIX
noctaHoBieHueM IIpaBurenbctBa Poccuiickoit @enepanuu ot 25 uroHg 2012 r. Ne
634 «O BHIaX 3IEKTPOHHOM MOJIIKCH, UCHOJb30BAHUE KOTOPBIX AOIYCKAETCS MPHU
oOpallleHuu 3a TMOJYYEHHUEM TOCYAAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYI»,
COTJIACHO KOTOpOMY, B Cllydae €clid MpU OOpalleHUd B IJIEKTPOHHOU (opme 3a
MOJIyYCHHEM MYHUIIMNATBHOM YCIYyrd WJICHTU(HKAIMA ¢ ayTeHTUPUKALUS
3asBuTeNs - (PU3NUECKOTO JUIA OCYLIECTBISIOTCS C UCTIOIb30BaHUEM (eaepaibHON
rocyJ1IapCTBEHHON HH(pOpMAIMOHHON cucTemMbl «EauHas cucrteMa uaeHTUPUKALIIU
n ayreHTu(dUKanuu B UHpacTpyKkType, oOecreuuBamomen HHGOPMaIMOHHO-
TE€XHOJIOTUYECKOE B3aUMOJEHCTBUE UH(OPMAIIMOHHBIX CUCTEM, UCIIOJIb3YEMbIX IS
MPEAOCTABJICHUSI TOCYAAPCTBEHHBIX W MYHULMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dopme» (maee — EnunHas cuctema HWACHTH(PUKALMM M ayTEHTU(UKAIUN),
3asBUTENb BIPABE MCMHOJIb30BaTh NPOCTYIO AJIEKTPOHHYIO MOANKUCH PHU OOpalieHUH
B 2JICKTPOHHOM (opMe 3a nmojryyeHueM MyHHUIIUIIAIbHONW YCIYTH IPU YCIOBHUHU, YTO
IIpU BbIJAYE KIJIOYA MPOCTON 3JIEKTPOHHOU MOANUCH JUYHOCTh (PU3UUECKOrO JUIla
YCTaHOBJIEHA MPY JIUYHOM ITPUEME.

3. CocraB, nocj1e10BaTeJIbHOCTh U CPOKHU BBINOJIHEHUS
aIMUHUCTPATUBHBIX NMPOLEAYP (AelCTBUIi), TPeOOBAHUSA K MOPSAKY
HUX BbINOJHEHHSI, B TOM YHCJI€e 0CO0€HHOCTH BbLINOJTHEHHUS
aIMMHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU (popMme

3.1. UcuyepnbiBaouuii nepeyeHb AAMUHUCTPATHBHBIX MPOLEAYP
(neiicTBuii) mpu npeaocTapjieHud MyHHMIMIIAJIbHON yCIyTH


http://mobileonline.garant.ru/#/document/12184522/entry/54
http://mobileonline.garant.ru/#/document/12184522/entry/54
http://mobileonline.garant.ru/#/document/12184522/entry/0
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3.1.1. Ilpenocrapnenne MyHUIIMNATBHOM  yCIYTH  BKJIIOYaeT B ceOs
MOCJEA0BATEIBLHOCTD CIAEAYIONUX aIMUHUCTPATUBHBIX NpOLEayp (IeUCTBUI):
npueM (perucTpais) 3anpoca U IpujiaraeMbiX K HeMy JOKYMEHTOB;
3ampoc JTIOKYMEHTOB, YKAa3aHHBIX B mojpaszaene 2.7 Pernamenra, B paMmkax
MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBHUS;
paccMOTPEHHUE 3arpoca U MPUIaraéMbiX K HEMY IOKYMEHTOB;
NPUHATHE PELICHUS] O MPEAOCTaBICHUU JUOO 00 OTKa3e B MPEIOCTABICHUU
MYHUIUTIATBHON YCIIYTH;
nepeaadya KypbepoM IaKeTa JOKYMEHTOB M3 YIOJIHOMOYEHHOTO OpraHa
B M®II;
Bbljaya  (HampaBieHue)  3asgBUTENI0  pe3yibTaTa  MpeloCTaBICHUS
MYHUITUTIATBHOU YCITYTH.
3asBUTEIL BIPpaBE OTO3BATh CBOM 3ampoc Ha JIFOOOM CTaguu paccMOTPEHUS,
COTJIaCOBaHUS WJIM TOJTOTOBKM JOKYMEHTa  YTIOJHOMOUYEHHBIM OpPraHoM,

0OpaTUBLIMCH C COOTBETCTBYIOUIUM 3alpoCOM B YTOJIHOMOYEHHBIM oprad Ju0Oo
MOII.

3.2. Ilocs1ienoBaTeIbHOCTH BbINIOJIHEHUS
aIMMHUCTPATHBHBIX Npoueayp (AelCTBUI1) OCYLIeCTBIAEMbIX
aJIMMHUCTPaNUeil MyHUIUIIAJIBHOT0 00pa3oBaHus rOPoOJ ApMaBuUp

3.2.1. [Ipuem (peructpartiusi) 3anpoca U IpujiaraeMbIX K HEMY JTOKYMEHTOB.

3.2.1.1. OcHoBaHueM mJid Hayajaa aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCA
oOpaiieHue 3asBUTENs B YTMOJIHOMOYEHHBIM OpraH ¢ 3ampocoM U JOKYMEHTaMH,
yKa3aHHBIMH B mojpazaene 2.6 Permamenra, a Takke JTOKyMEHTaMHU, YKa3aHHBIMU
B nozapasznene 2.7 PernmameHTa WiIM IOCTYIUIEHHE 3ampoca U JOKYMEHTOB B
YnonaomoueHnHslii oprad u3z MOILI.

3.2.1.2. 3anpoc U JOKYMEHTbI MOTYT OBbITh HaIlpaBJEHbI B Y OJIHOMOYEHHBIH
opraH mo mnoyre. B 3TOM ciydae HampaBisitOTCS KOMMHU JOKYMEHTOB, BEPHOCTD
KOTOPBIX 3aCBHJIETEILCTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM MOPSAKE, MOMIMHHUKU
JOKYMEHTOB HE HAMPAaBJISIOTCS.

JIOJKHOCTHOE MO Y TOJTHOMOYEHHOTO OpraHa:

1) mpoBepseT HamWMYME IOKYMEHTOB, HEOOXOIUMBIX IS TPEJOCTABICHUS
MyHUIIMDIANBHOW YCIYTH, COIVIACHO IMEPEYHIO, yKa3aHHOMY B mojpasznene 2.6
Pernamenra;

2) TPOW3BOJWT PETHCTPAIMIO 3ampoca U JOKYMEHTOB, YKa3aHHBIX
B noapaszene 2.6 PernaMmenra, B I€Hb UX NOCTYIUICHUS B Y IOJTHOMOUYEHHBIN OpraH;

3) comocTaBsieT YKa3aHHbIC B 3aIIPOCE CBEICHUS U JIAHHBIC B MIPECTABICHHBIX
JIOKyMEHTaX;

4) BBISBJISCT HAJIMYHME B 3aMpoce W JOKYMEHTaX HWCIPABICHHA, KOTOPBIC
HE TIO3BOJISIIOT OJIHO3HAYHO MCTOJKOBATh UX COJIEP KAHMUE;

5) B ciryuae mpeCcTaBlIeHHs HE 3aBEPCHHON B YCTAHOBJICHHOM IOPSIKE KOITUH
JOKyMEHTa YKa3aHHOTO B mojpasnene 2.6 PernmameHTta, HOMKHOCTHOE JIMIO
YIIOJIHOMOYEHHOI'O OpraHa ciau4aeT €€ C OpUIMHAJIOM U CTaBUT Ha HEW
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3aBEpPUTEIbHYI0 Haanuch «BepHO», MOOJDKHOCTH JIMIA, 3aBEPUBIIETO KOIMMIO,
JUYHYIO TMOAMNUCh, WHHUIMAIGI, (amMuinio, JaTy 3aBEpEeHHs, a OpPUTHHAJIbI
JOKYMEHTOB BO3BpAIlAeT 3asBUTEIIO;

6) BBIMAET pacmucKy-yBeJIOMIICHHE O TpuéMme (perucrpanvu) JAOKYMEHTOB,
yKa3aHHbIX B mozpasaene 2.6 Permamenta. Ilpu HampaBieHMM HOKYMEHTOB IO
[OYTe, HANpaBJIIET HM3BEIICHHE O JaTe€ MOJMy4YeHHs (PETUCTpAMH) YKa3aHHbBIX
JOKYMEHTOB HE TO3JHEEe uYeM uepe3 2 pabouyux [HA C JaThl UX MOJTY4YECHHS
(perucTparyu) o nouTe.

3.2.1.3. B cnydae HenpencraBieHus (IIpeaCTaBICHUS HE B HETIOJHOM O00OBEME)
NOKYMEHTOB, YKa3aHHbBIX B mozpaszaene 2.6 PernaMeHTta, JOJKHOCTHOE JIMIIO
VYT0JIHOMOYEHHOT'0 OpraHa BO3BpalllaeT uX 3asgBUTEIIO MO €ro TPEOOBAHMUIO.

B ciywae ecnm HOKyMEHTBI, yKa3zaHHble B mnojapaszfena 2.6 Pernamenra,
COJIEpKAT OCHOBAHUS, MMPEIYCMOTPEHHBIE MyHKTOM 2.9.1 nogpaznena 2.9 paznena 2
PernamenTa, HOKHOCTHOE MO YTIOJHOMOUYEHHOTO OpPraHa IMPUHHUMAET PELICHUE
o0 oOTkaze B IpHEME JOKYMEHTOB, HEOOXOIUMBIX JJs MPEAOCTaBICHUS
MyHUIMnansHOM YCIyrd M HampapisieT 3asBUTENIO0 YBEIOMJIEHHME 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX UIsl MPENOCTABICHUSI MYHUIIMITAIBHON yCITyTH
C YKa3aHHEM MPUYUH OTKa3a.

Opran 00s13aH BO3BpAaTUTh 3asBHUTEIIO 3alIPOC U JOKYMEHTBI, [IpUIaraeMble K
HEeMy, 0€3 pacCMOTPEHMS, 110 €ro MMCbMEHHOMY 3asBJICHHIO.

Bo3BpaTr JOKYMEHTOB MO TPEOOBAHUIO 3asBUTEISI OCYIIECTBIIAECTCS B TEUEHUE
7/-u pabouux AHEW cO JAHS MOJYYEHHs] HCHOJIHHUTENIEM MYHHUIMIAIBHOW YCIyrH
IIPEICTABICHHBIX TOKYMEHTOB.

OTBETCTBEHHBII  WCIIOJIHUTENb ~ MYHULHIAIBHON  YCIYTH  YBEIOMIISIET
3asBUTENISI O BO3BpaTe MPUHATHIX K 3ampocy JNokymMeHTOB (IIpunoxkenune Ne3) c
yKa3aHWeM I[PUYMHBI BO3BpaTa «TpeOOBaHME 3asBUTENSD W BO3BpAIIAECT €My
yKa3aHHbIe JOKYMEHTbI JINYHO JIMOO MOYTOBBIM OTHPABICHUEM.

3.2.1.4. MakcuManbpHbBI CPOK BBINOJHEHUS aJMUHUCTPATUBHOM IMPOLETYPHI
cocTaBiiseT 1 pabounii 1eHb.

3.2.1.5. VcnonHeHnne NaHHOM aJIMUHUCTPATUBHOW IMPOLEAYPHI BO3JO0KEHO Ha
JOJDKHOCTHOE JIMII0 YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IpUEM
(peructpaiyio) 3anpoca U NPUJIAraéMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX IS
MIPENOCTaBICHNs. MYHUIIMITAJIbHON YCIIYTH.

3.2.1.6. Kpurepuem npuHATHS pEUICHUA 110 MAHHOW aIMUHUCTPATHUBHOU
MpOLIElype SBISETCS OTCYTCTBHE OCHOBAHMI JJII OTKa3a B NpPUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPeAoCTaBICHUSI MyHUIIMIAIBHON YCIIYTH.

3.2.1.7. Pe3ynbTaTtoM aJMUHUCTPATUBHON MPOLEIYPHI SIBISETCS PETUCTPALIUS
3ampoca O MNPEeJOCTaBICHUM MYyHULMIIAIBHOM YCIYIM W IPWIAraéMbIX K HEMY
JOKYMEHTOB WJIM OTKa3 B NPHEME JOKYMEHTOB, IPU BBISIBICHUA OCHOBAaHWUM s
OTKa3a B pUEME JOKYMEHTOB.

3.2.1.8. CnocobOoMm ¢ukcanuu pesynbTaTa aAMUHUCTPATUBHOM MPOLEHAYPHI
ABJISIETCSl BblJaya 3asgBUTENIO JOJDKHOCTHBIM JIMLIOM YTIOJHOMOYEHHOTO OpraHa
pPacIUCKHU-YBEIOMJIEHHSI O TMpueMe (pEerucrpauuu) 3ampoca O NpeloCTaBICHUU
MyHUIIMDIaNBHOM YCIYTM W TpPWIAraéMbIX K HEMY JIOKYMEHTOB WJIM BblJaya


consultantplus://offline/ref=2D57F3C8A3D7F1ACAA28E36FBE3B439E57DABCEB2D810A79A8027FD0E8334EE517F870BB9B203A487DA2EFhEBBK
consultantplus://offline/ref=299326EB558282C28E701089F0DD1FB293491F510EB680CF426FA31606D7A891CE34D08BE082178A7D72B54FCBK
consultantplus://offline/ref=2D57F3C8A3D7F1ACAA28E36FBE3B439E57DABCEB2D810A79A8027FD0E8334EE517F870BB9B203A487DA2EFhEBBK

19

yBeAOMJICHUS 00 OTKaze B NpHEME JIOKYMEHTOB, HEOOXOJIMUMBIX IS
npenocTaBieHuss MyHUITMTIATBHON YCIYTH C YKa3aHUEM MPUYHMH OTKAa3a.

3.2.2. 3anpoc NOKYMEHTOB, YKa3aHHbIX B mojpaszaene 2.7 Pernamenrta, B
paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBHS.

3.2.2.1. OcHOoBaHHEM IJI1 Hayajla aAMUHUCTPATUBHOW MPOLIEAYpPHI SBISETCS
HEIPEACTABJICHHE 3asiBUTENIEM IOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7.1 moapasnena
2.7 paznena 2 PernmameHTa, KOTOpbIE HAXOIATCS B PACTIOPSKEHUHN TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIIPABJIEHUS W MHBIX OPraHOB, YYACTBYIOIIMX B
PEeI0CTaBICHUU MYHUITUTIATBHON YCIIYTH.

3.2.2.2. JIOMXHOCTHOE JIMIO YIOJIHOMOYEHHOIO OpraHa 3alpailnBacT B
TeyeHue 2 pabouyux JHEW C JaThl mpuema (PerucTpaluu) 3amnpoca JOKYMEHTHI,
yKka3zaHHble B myHKkte 2.7.1 mompasmena 2.7 pazngena 2 PernameHTa B paMKax
MEKBEIOMCTBEHHOT'O B3aMMOJICMCTBUS, KOTOPBIE HAXOJATCS B PACHOPSIKEHUU
rOCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUSI U UHBIX OPraHOB,
YYACTBYIOIIUX B MPEIOCTABICHUN MYHULIUIIAIIBHOW YCIYTH.

3.2.2.3. JIoM>KHOCTHOE JIMIO YTOJHOMOYEHHOIO OpraHa MOJArOTaBIMBAECT U
HaIpaBJsieT B paMKaxX MEXBEJIOMCTBEHHOIO WH(OPMAIMOHHOIO B3aUMOJIECUCTBUS
MEKBEJIOMCTBEHHBIE 3alpOChl O NPEICTABICHUU JOKYMEHTOB W HWH(pOpMAINH,
HEOOXOAMMBIX ISl TPEJOCTABICHHUS MYHUUUNAIBHOM YCIyTH, a TaKXe O
MPEACTABICHUH 3alpalllUBAEMbIX CBEJIEHUUA B (OpME 3JIEKTPOHHOIO JTOKYMEHTA,
COrJJaCHO  YTBEP)KIEHHbIM  (opMaM  3ampoca, KOTOpBI  MOANKMCHIBAECTCS
ANIEKTPOHHON LU(POBON MOANMKUCHIO, WM MEKBEIOMCTBEHHBII 3ampoc o
IPE/ICTaBIICHUN 3alpaliiBaeMbIX CBEJICHUM Ha OYMa)KHOM HOCHTEJNE, COTJIacHO
TpeOOBaHUSIM, IPETYCMOTPEHHBIM MMyHKTamMu 1-8 yactu 1 ctateu 7.2 @enepanbHOTO
3akoHa ot 27 wutonga 2010 r. Ne 210-®3 «O6 opraHuzanuu MpenOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT».

3.2.2.4. TloaroToBlICHHBbIE MEKBEAOMCTBEHHBIE 3alpOChl HAIPAaBIISIIOTCA
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIIOM  YIIOJIHOMOYEHHOIO  OpraHa ¢
WCIIOJIb30BAHUEM  €JUHOM  CHUCTEMBl  MEXBEJOMCTBEHHOTO  DJIEKTPOHHOIO
B3aUMOJICUCTBUSL M TOAKIIOYAEMBbIX K  HEH  pPETHOHAIBHBIX  CHUCTEM
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJEHCTBUS (MPU HATMYUU TEXHUYECKOU
BO3MOXHOCTH) C MCHOJb30BAHUEM COBMECTUMBIX CPEICTB KpHUNTOrpapuuecKoi
3alUThl THOOPMALIUKM U IPUMEHEHUEM JICKTPOHHOM MOAMUCH COTPYAHUKOB, B TOM
YKCIJIe TOCPECTBOM 3JIEKTPOHHBIX CEPBHCOB, BHECEHHBIX B €MHBIA PEECTP CUCTEM
MEXBEJIOMCTBEHHOTO AJICKTPOHHOTO B3auMmojaeucTBus (mamee — CMOB), nubo Ha
OyMa)KHOM HOCHTEJIE, TOANMUCAHHOM YIOJHOMOYEHHBIM JOKHOCTHBIM JIHUIIOM
VY10JIHOMOYEHHOTO OpraHa, Mo Mo4YTe, KypbepoM WM MOCPEICTBOM (PaKCUMUITLHOMN
CBSI3U, IPU  OTCYTCTBUM  TEXHHYECKOM  BO3MOXHOCTHM  HaIpPaBJICHUS
MEKBEJIOMCTBEHHOTI'O 3aIpoca.

HampaBneHue 3ampocoB JAOIMYCKAETCS TOJNBKO C LEIbI0 IPENOCTaBICHUS
MYHULIUTNIAJIBHON YCITYTH.

[To MeXBeTOMCTBEHHBIM 3amnpocaM YTOJIHOMOYEHHOTO OpraHa, JOKYMEHTHI,
yKa3zaHHele B nyHkTe 2.7.1 mompaspena 2.7 paszmena 2 Permamenra, mnpeno-
CTaBJSIOTCS. B CPOK HE To3aHee 5 paboumx JAHEW €O JHA NOJy4YeHHs
COOTBETCTBYIOIIETO MEXBEAOMCTBEHHOT'O 3aIIpoca.
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3.2.2.5. MakcuMaJIbHbIN CPOK BBITIOJHEHUS] aJMUHUCTPATUBHOW MPOUEIYPHI
cocTaBisieT / pabo4ux JHS.

3.2.2.6. UcnonHeHne JaHHON aJMUHUCTPATUBHOM MPOLEAYPHI BO3JI0KEHO Ha
JOJDKHOCTHOE JIMIO YTIOJIHOMOYEHHOTO OpPraHa, OTBETCTBEHHOE 33 PACCMOTPEHHUE
3arpoca U MPUJIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOAUMBIX JJI TIPEI0CTaBICHUS
MYHHIIMIIAIBHON yCITyTH.

3.2.277. KpurepueM NpUHATHS pPELMIEHUS 0O JAHHOM AJMUHUCTPATUBHOU
npoueaype SABISETCS OTCYTCTBUE JOKYMEHTOB, YKAa3aHHbIX B IIyHKTe 2.7.1
nojpasnena 2.7 pasnena 2 PerjmameHTta, KOTOpble HaXOISTCS B PaCIOPSHKEHHUH
rocyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUSI U MHBIX OPraHOB,
YYaCTBYIOIIUX B MPEAOCTABICHUN MYHUIIUTIATBLHONU YCIIYyTH.

3.2.2.8. Pe3ynbTaTtoM aJMUHUCTPATUBHON MPOLEIYPHI SBISETCS MOJIyYCHHE
JOKYMEHTOB, 3alpalliBacMbIX B paMKaX MEKBEIOMCTBEHHOI'O B3aUMOJICHCTBHUSL.

3.2.2.9. Cniocobom ¢uKkcalmu pe3yiabTaTa BBIIOJHEHUS aJIMUHUCTPATUBHOMN
OpOUEAYpPHl SIBISETCS PErUCTpalusl JOJDKHOCTHBIM JIMIIOM Y TIOJHOMOYEHHOTO
OpraHa TOCTYNMBIIMX B paMKax MEXBEIOMCTBEHHOTO  B3aMMOCHCTBHS
JOKYMEHTOB, HMX TNPHUOOIIEHHWE K 3alpocy U JOKYMEHTaMm, TMpEACTaBICHHBIX
3asBUTENEM.

3.2.3. PaccmoTpenue 3amnpoca U mpuiiaraéMbIX K HeMy TOKyMEHTOB.

3.2.3.1. OcHoBaHueM JIsl Havajda aJMUHHCTPATUBHOW MPOIEIYpPHI SBISETCS
HaJU4Me IMOJHOrO0 KOMIUIEKTa JTIOKYMEHTOB, IPEIyCMOTPEHHOIO MoapasaesioM 2.6
Pernamenrta, a Takke JOKYMEHTOB, MPEIyCMOTPEHHBIX moapasaenom 2.7
Permamenra.

3.2.3.2. JIOWKHOCTHOE JMIIO YTOJHOMOYEHHOTO OpraHa OCYIIECTBIISICT
IPOBEPKY JTOKYMEHTOB, YKa3aHHbBIX B Imojpasneie 2.6 PernameHTta u JOKYMEHTOB,
yKa3aHHbIX NyHKTe 2.7.1 monpasaena 2.7 PernmameHnTa, Ha MpeIMET COOTBETCTBUS
JEHCTBYIOLIEMY 3aKOHOJATENIbCTBY M HAJIWYMS OCHOBAaHUM HJsi MPEIOCTaBIICHUS
MyHununansHON yCIIyTH 60 OCHOBaHHM TUTSL OTKa3a
B MIPEAOCTABICHNY MyHHUIIMTIATbHON YCIIYTH.

3.2.3.3. MakcuManbHbIi CPOK BBHITIOJHEHHS aIMUHUCTPATUBHONW MPOIEAYPHI
cocTaBiiseT 1 pabounii 1eHb.

3.2.3.4. VicnonHeHne NaHHON aIMUHHCTPATHBHOW MPOIEAYPHl BO3JIOXKEHO Ha
JOJKHOCTHOE JIMLO YTIOJIHOMOYEHHOIO0 OpraHa OTBETCTBEHHOE 3a PACCMOTPEHUE
3ampoca U MPUIaraéMbIX K HEMY JOKYMEHTOB, HEOOXOAUMBIX JJI TIPEI0CTaBICHUS
MYHUITUTIATBHOU YCITYTH.

3.2.3.5. Kpurepuem mpUHATUS pEUICHUS IO JAaHHOW aJMUHUCTPATHBHOM
npoueaype  SABISETCS  COOTBETCTBHE  IOJHOTO  KOMIUIEKTa  JIOKYMEHTOB,
NpeIyCMOTPEHHbIX Tonpazaenom 2.6 Pernamenta, a Takke JOKYMEHTOB,
NPEeAyCMOTPEHHBIX MOApa3aeIoM 2.7 Pernamenta, TpeOOBaHUIM
3aKOHO/ATEIbCTBA, PETYIUPYIONIETO MpeloCcTaBieHnss MyHUIIMTIATbHON YCITyTH.

3.2.3.6. Pe3ynpTaToM ~ agIMUHUCTPAaTHUBHOM  TPOLEAYpbl  SIBIIAETCS
OCYUIECTBJICHUE JOJDKHOCTHBIM JIMIIOM YTIOJJHOMOYEHHOIO OpraHa MpOBEpKHU
JOKYMEHTOB, yKa3aHHBIX B mojapasaene 2.6 PermaMenTta u JOKyMEHTOB, YKa3aHHBIX
nyHkre 2.7.1 mnonppasgena 2.7 PermameHTta, Ha TOpPEeaIMET COOTBETCTBUS
3aKOHOJIATEIbCTBY, PETYJIUPYIOIIEMY IIpeaocTaBleHne MyHUIIMTAIbHON YCITYyTH.
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3.2.3.7. Cnocobom ¢ukcanuu pe3ynbTaTa aJIMUHUCTPATUBHOM MPOILIEAYPHI
ABJSIETCA Tepellaya 3aperMCTPUPOBAHHOIO 3ampoca M IMOJIHOTO  KOMIUIEKTA
JOKYMEHTOB, MPEAYCMOTPEHHBIX monpasneiaom 2.6 Permamenrta, a Takxke
JTOKYMEHTOB NPEAYCMOTPEHHBIX noapasnesioM 2.7 PernameHTa, JOJKHOCTHOMY
auny YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a PACCMOTPEHHME 3ampoca H
MPWIAraeMbIX K HEMY JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTaBICHUS
MyHuIMnanbHOM yCIyTH.

3.2.4. [IlpunstHe pemieHUs O TMPEAOCTaBICHUH JIMOO 00 OTKaze B
peAoCcTaBiIeHMM MyHUIIMNIAIBHON YCITYTH.

3.2.4.1. OcHoBaHMeM /Ji1 Hayalla aJMUHUCTPATUBHOU MPOUEIYPHI SBISAETCS
OKOHYaHWE NPOBEPKU JOKYMEHTOB, YKa3aHHBIX B mojpaszzaene 2.6 Pernmamenra u
NOKYMEHTOB, YKa3aHHbIX NyHKTe 2.7.1 monpasnmena 2.7 Pernmamenrta, Ha npeaMer
COOTBETCTBHUS JIEUCTBYIOIIEMY 3aKOHOIATEIBCTBY.

3.2.4.2. JIOMXHOCTHOE JIMLO YIOJIHOMOYEHHOTO oOpraHa IO pe3yibTaraM
IPOBEPKU JOKYMEHTOB YKa3aHHBIX B Iozapasjene 2.6 PermaMeHTa M TOKyMEHTOB,
yKa3aHHbIX nOyHkTe 2.7.1 mnompasmena 2.7 Pernamenrta, B cCiydae HAJIWYUS
OCHOBAaHMW [T OTKasa B  IPENOCTaBICHHMM MyYHMIMIIAIBbHOM  YCIIYTH,
npenycMOoTpeHHbIX MyHKTOM 2.10.2 monpasaena 2.10 PernmamenTta B TeueHue 1
paboyero JHS TOTOBUT HIPOEKT MOTHBHUPOBAHHOIO OTKa3a B IMPEIOCTaBICHUU
MyHUIIMNanbHOW yCIyrd, OOECHEYMBAET €ro COIVIACOBAHME U MOANKCAHHE
B YCTaHOBJICHHOM B Y TIOJJTHOMOYEHHOM OpraHe MOpsIKeE.

3.2.4.3. JIo/KHOCTHOE JMIIO YTIOJHOMOYEHHOTO OpraHa IO pe3yibTaTam
IPOBEPKHU JOKYMEHTOB, YKa3aHHBIX B mojapaszzaene 2.6 PernameHTa U TOKyMEHTOB,
yKa3aHHbIX NOyHKTe 2.7.1 monpasmena 2.7 Pernamenta, B cllydya€ OTCYTCTBUSA
OCHOBAaHMM JUIsl OTKa3a B MPENOCTABIECHUM MYHULHUITAIIBHON YCIYTH OCYILECTBIISET
BbIlayy IIOCTAHOBJIEHHS OO0 M3MEHEHUHM BHJa Pa3pEUICHHOIO HCIOIb30BaHUS
HEJBUKUMOCTH.

3.2.4.4. MakcuManbHbBII CPOK BBITIOJHEHHUS aIMUHUCTPATUBHON MPOLEIYPHI
COCTaBJIeT 7 pabouux JHEH.

3.2.4.5. VcnonmHeHue MaHHOW aJIMHUHHCTPATHUBHOW TPOILETYPHl BO3JI0KEHO
Ha JIOJDKHOCTHOE JIMII0O  YIIOJJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE  3a
pPacCMOTpEHHE 3ampoca U MpUIaraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX
IUISl IpeAOCTaBiIeHUsT MyHULIIMIANBHOM YCITYTH.

3.2.4.6. Kpureprem mnpuHATHS pEIICHUS MO JaHHOW aJMUHUCTPATUBHON
Npoueaype SABJISETCS HaJW4he OCHOBAaHMM ISl MPENOCTaBieHUs MyHUIHMNAIbHOU
ycIIyTu 1100 OCHOBaHUM JIsl OTKa3a B MpeA0CTaBIeHUH MyHHUIIUIIaIbHON yCIyTH.

3.2.4.77. Pe3ynpTaToM aJMUHUCTPATHUBHOW NPOIEAYpPHI SBISETCA MPUHSTHE
pelIeHuss 0 MpeAocTaBiIeHNH MyHHUIMIATbHOW yCiIyru Jubo pemeHus o0 oTkasze
B [IPEAOCTABICHUY MYHHIIUIIAIBHON YCIIYTH.

3.2.4.8. CnocoboMm (ukcanuu pe3yiabTaTa aIMUHACTPATUBHON MPOIETYpPhI
ABJISIETCSl  BbIJlaya TOCTAHOBIEHUS 00 H3MEHEHUH BHUJA  PA3PEIICHHOIO
UCIOJIb30BAHUSl HEJBUKUMOCTH JMOO OTKa3 B MPEAOCTaBlIeHUH MyHUIIMIAIBHOM
YCIIYTH.

3.2.5. Ilepenaua KypbepoM MakeTa JTOKYMEHTOB M3 YIOJHOMOUYEHHOI'O OpraHa
B MOI].
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3.2.5.1. OcHoBaHueM Jig Hayajga aJMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS
NOATOTOBJICHHBIM JUIsl BBIJAYM PE3yJbTaT NPEAOCTaBiICHUS MyHHUIMNAIBHON
YCIIYTH.

3.2.5.2. Ilepenaua AOKYMEHTOB, SIBISIOIIUXCS PE3YyJIbTATOM MPEIOCTABICHUS
MyHunmMnanbHOM yCiIyru U3 Y noJHoMo4eHHOro oprada B M®II ocymecrBusercs B
COOTBETCTBHUH C YCIOBHUSIMH COTJIAIICHHS O B3aUMOJICHCTBUMU.

[lepenadya OTBETCTBEHHBIM JIOKHOCTHBIM JIULIOM Y IIOJIHOMOYEHHOTO OpraHa
nokymeHToB B MOI] ocymecTBiasiercs B TedyeHHe 1 padoyero JHsA MOCHE
perucTpauuMyd  JIOKYMEHTOB,  SIBIIIOIIMXCS ~ PE3YyJbTaTOM  MPEAOCTABICHUS
MyHULIMNANBHON YCIYyTrd, HA OCHOBAaHWU PEECTPa, KOTOPBINA COCTABISETCS B JBYX
DK3EMIUISIPAX, W COAEPKUT JaTy M BpeMs Iepenadyd AOKYMEHTOB, a TaKKe
3aBepsAETCS MOMIMUCSIMU  JOJDKHOCTHOTO JMIA  YIIOJHOMOYEHHOTO OpraHa
u pabotHuka M®ILI.

3.2.5.3. MakcumanbHbIil CPOK BBINOJHEHHUS aIMUHUCTPATUBHON MpOLEAYpHI
cocrapisieT 1 pabouuii 1eHb.

3.2.5.4. VcnonHeHue MaHHOW aJIMHUHHCTPATUBHOW MPOILETYPHI BO3JI0KEHO
Ha JIOJDKHOCTHOE JIMLIO YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a Iepeaady
rmaxkera JOKyMeHTOB B MOLI.

3.2.5.5. Kpurepusimu TpUHATUS pEIICHUS MO JAaHHOW aJMHHHCTPATHBHOU
MpoLENype SBISETCA TMOATOTOBICHHBIA K BblJaue 3asBUTENIO PE3yJbTaT
npenocrasieHns MynununansHon yciayru B MOLL

3.2.5.6. Pe3ynpTaTroM agMHUHHCTPATUBHOW MPOLEAYPHl SBISETCSA IMOJy4YECHUE
M®II pesynbraTa npeaocTaBiicHUs MyHULMNAIBHOW YCIYTH JUISL €ro BbLIA4YU
3asiBUTENIO.

3.2.5.7. CnocoboM (ukcanuu pe3ynbTata BBIMOJHEHUS ATMUHUCTPATHBHOM
OPOLEAYPHI SBISAETCA HAJWYME MOANUCEN JOJDKHOCTHOIO JIMIA YIIOJTHOMOYEHHOTO
opraHa u padotauka M®IL] B peectpe, copeprxkaliem Aaty U Bpems nepeiayu nakera
JOKYMEHTOB.

3.2.6. Bpmaua (mampaBieHue) 3asBUTENIO pe3ysibTaTa MPenoCTaBICHUS
MyHHUIIMTTATBHON YCIYTH.

3.2.6.1. OcHoBaHnueM JyIsi Havajda aJMUHHCTPATHUBHOW MPOIEIYpPHI SBISETCS
NpUHATHE  YTOJIHOMOYEHHBIM  OpraHOM  pPEIIeHHs O  MpPeIOoCTaBICHUHU
MynununansHo ycnyru mbo o0 OTKa3ze B NpeaocTaBieHHMH MyHHIIMNAIbHON
YCIIYTH.

3.2.6.2. JlomxHOCTHOE U0 YTIOJTHOMOYCHHOTO OpraHa B TeueHue 1 pabouero
JIHS C MOMEHTA COIJIACOBAHMS M MOANMCAHUS MPOEKTa MOTUBHUPOBAHHOIO OTKa3a B
MPEAOCTaBIeHNN MyHUIMIIAIBHON YCIYrd, 0OpU OTKa3e B MNPEIOCTaBICHUU
MyHULIMTIaIbHOM  YCIIYTH, OCYIIECTBIIIET BbIAAYy YBEIOMIIEHHST 00 OTKaze B
MPEAOCTaBIeHNM MYHUIMOAIBHOM YCIYyTM JIMYHO B PYyKH 3asBUTEII0 WIH
HaIpaBJIeT yBeAOMIICHHE 00 OTKa3e B MPEeIOCTaBIeHUH MyHHUIIMIIaIbHON YCIIYTH B
anpec 3asBUTEIIS.

3.2.6.3. MakcuMasbHblii CPOK BBIMOJTHEHUS! aJIMUHHCTPATUBHOW MPOLIETYpPbI
cocTaBiiseT 1 pabounii 1eHb.
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3.2.6.4. VcnonHeHne NaHHON aJMUHHCTPATUBHOW MPOLEAYpPHI BO3JIOKEHO Ha
JOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a BblIady
(HampaBinieHue) 3asBUTENIO pe3yIbTaTa MpeaocTaBlIeHus] MyHUIIUTIANbHON YCITYTH.

3.2.6.5. Kpurepuem npuHATHUS pELUICHUS MO JaHHOM aJIMUHUCTPATUBHON
npoLeaype SBISETCS HalW4Me pelieHuss o0 OTKa3e B MPEIOCTaBICHUU
MyHULIMIANBHOM YCIYTM WM PELIEHUS O NPENOCTaBIeHUM MyHHIMIAIBHON
YCITYTH.

3.2.6.6. Pe3ynpTaToM agMUHHCTPATUBHON MPOLIETYPHI SBISAECTCA HANPABICHHE
yBeIOMJIEHHsT OO0 OTKa3e B MPEAOCTaBICHUH MYyHUIMNAIBHON YCIyrd WU
pe3yJipTaTa npeaocTaBiIeH!s] MyHUIIMNAIBHON YCIIyTH.

3.2.6.7. CnocoboM ¢ukcanuu pe3yibTaTa aIMUHUCTPATUBHOW MPOLEIYpPHI
ABJIIETCS BbIJA4Ya 3asBUTENIO pe3yjbpTaTa MpenocTaBieHUus MyHUIUNAIbHON
yCITyTH.

3.3. [lepeyeHb aAMUHHUCTPATHBHBIX Npoueayp (aeicTBuii) npu
npenocraBjieHMd MyHHIUNIAABHON YCJIYIH B 3JIEKTPOHHOM opme

3.3.1. [IlpenocraBnenne MyHULMNAIBHON YCIYTH BKJIOYaeT B  ceOs
CJIeIyIOIME aJMUHUCTPATUBHBIE MPOLIEAYPHI (AEUCTBUS) B JIEKTPOHHOU (popMe:

noiydeHus: MHGOpMalMM O TOPSJKE M CPOKax  MPeJOCTaBICHUS
MyHuIHMnanbHOM yCIIyTH;

3anmucu Ha npuemM B MOIL[ w1 nmogauum 3ampoca O TPEAOCTaBICHUU
MyHUIUITIAIBHOM YCIIYTH,

(opMupoOBaHus 3arpoca o MpeaocTaBlIeHnn MyHUIIMNanbHON YCIyTH;

OpUeMa W PErucTpauuyd YIOJHOMOYEHHBIM OpPraHOM 3alpoca U HHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIs TpelocTaBeHus MyHUIIMNIANbHON YCIYyTH;

HOJTy4eHUs pe3yibTara MpenocTaBieHns MyHUIUnaibHON yCIyTy;

MOJIy4EeHUS] CBEJIECHUI O XO0JI€ BBITIOJIHEHHUS 3a1IpOca

OCYUIECTBJICHUS OLICHKM KauecTBa MpeAocTaBieHnss MyHUIUMIIAIbHON YCIYyTH;

nocyneOHoe  (BHecyleOHOe)  oOkajloBaHUE  pEIICHUH U JeWCTBUH
(6e3nelicTBus) opraHa (OpraHu3aluu), JOJPKHOCTHOIO JIMIa OpraHa (OpraHu3aiimn)
WJIM MYHUIIMIIAJIBHOTO CITYXaIlero.

3.4. Tlopsiiok ocyiiecTBJIeHHs B 3JIeKTPOHHOI (popme, B TOM YHCTe
¢ HCNOJIb30BaHMeM EuHOro noprasa rocy1apcTBeHHbIX
U MYHHIMINAJABHBIX YCJIYT (pyHKUuii), PernonanbHoro nopraJa,
aIMMHUCTPATUBHBIX NPOUeAYP (AelCTBUI) B COOTBETCTBUM
¢ nmoyoxkeHusiMu crarbu 10 @enepaabHoro 3axkona ot 27 urogs 2010 roga
Ne 210-®3 «O06 opranu3anum nNpeaocTaBIeHUsi rocy1apCcTBEHHbIX
U MYHHIUNAJTBHBIX YCJIYD)

3.4.1. llonyyenue wuHpoOpMaMK O TOPAAKE MU CPOKaxX MPEJOCTABICHUS
MyHULIMITAIBHOW YCITYTH.

Nudopmanus o npenocraieHnd MyHUIUIIATBHON yCIyrd pa3meliaercs Ha
Enunom noptane, PernonanbHoM nopraie, opUIMaibHOM CaiTe.
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Ha Epgunom mnoprane, PermoHasibHOM noprane pasMeliaeTcs Clenyronas
uHpopMarus:

MCYEPIBIBAOIINI MTEPEYeHb JOKYMEHTOB, HEOOXOAUMBIX JUJISl MPEIOCTABICHUS
MyHuULUNIaIBbHON YCIIyTH, TpeOOBaHUs K OPOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a
TaKKe IMepeuYeHb JOKYMEHTOB, KOTOpbI€ 3asBUTENb BIPaBE NPEJICTABUTH 10
COOCTBEHHOM MHUIIMATUBE;

KpyT 3asiBUTEIIEH;

CPOK IIpeaocTaBiaeHuss MyHHIIMNIAIbHON YCIIyTH;

pe3ynbTarel  NPEAOCTaBlIeHWs  MyHUIMIIAIBHOW  YCIYTM,  HOPSIOK
IOPEICTABICHNAS  JOKYMEHTA, SIBJSIOLIEIOCS  pe3yiabTaTOM  INPENOCTABIICHMUS
MyHULIMITAIBHOU YCIIYTH;

MCYEPIIBIBAIOIINAN NIEPEUCHb OCHOBAHUM JUIsl MPHUOCTAHOBJICHUS WJIM OTKa3a B
IpeNoCTaBIeHUM MyHUIIMIIAIIBHON YCIIYTH;

O TpaBe 3asBUTENS Ha JocyaeOHoe (BHecyaeOHOe) 00kalloBaHUE PELIECHUN U
nercTBuil (0e31eiCTBUS), MPUHATHIX (OCYIIECTBIIIEMBIX) B XOJ€ MNPEJOCTaBICHUS
MyHuIMnanbHOM yCIIyTH;

dbopmbI 3ampoca (yBe1OMJICHUH, COOOIIEHUH ), HCIIOJIb3yEeMbIC
IIPU NIPEAOCTABIEHNA MyHUIIMIIATBHON YCIIyTH.

Nudopmanusa Ha EnuHom mnoprane, PermonanibHoM mopraine, opuUIUaIbHOM
CaiTe O TIOPSAKE M CpPOKAX NPENOCTaBIeHUS MyYHUMIMIIAIBHONW  YCIyTH
MpeA0CTaBIsIeTCA 3asBUTEIIO OECIIIaTHO.

He nomyckaercst 0Tka3 B mpueMe 3amnpoca U UHbIX JOKYMEHTOB, HEOOXOIMMBIX
JUISL IpeoCcTaBiIeHUsT MyHUIIMITAIBbHOM YCIIYTH, a TaKXKE OTKa3 B MPEJOCTABICHUH
MyHununaabHON yCIyrd B Cay4ae, €CiM 3alpoc U JOKYMEHTbI, HEOOXOAUMBbIE IS
npenocTaBiaeHuss MYHHUIMIAIBHOM  YCIYrdM, IIOJAaHbl B COOTBETCTBHUM C
uHpopMaIuell 0 CpoKax U TMOPSAKE MpeAocTaBieHus MyHHUIIMIAIbHOW YCIIYTH,
OMmyOIMKOBaHHOM Ha Enuaom rnoprae, Pernonansaom ropraiie,
opuIMaTBHOM CalTe.

Hoctyn K wuHpoOpMalMu O CpOKaXx H  TMOPSAAKE MPEIOCTaBICHUS
MyHUIIMDIaNBHOM YCIIYTH OCYIIECTBIIAETCS O€3 BBINOIHEHHUS 3asgBUTEIEM KaKHX-
b0 TpeboBaHMil, B TOM 4Hciie 0€3 MCHOJIb30BAHMS MPOrPAMMHOTO oOecreyeHus,
YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHUE CPEICTBA 3asABUTENS TPeOyeT 3aKII0UEeHHS
JUUEH3UOHHOTO WJIM WHOTO COIVIAlIEHUsI C MpaBooOJafaTesieM MpOrpaMMHOIrO
o0OecrieyeHus, MNpPeIyCMaTPUBAIOLIEIO B3MMaHWE IUIAThl, PETUCTPALUIO WU
aBTOPHU3ALMIO 3asBUTENS, WIH MPEJOCTABICHUE UM IIE€PCOHAIIBHBIX TaHHBIX.

3.4.2. 3anuce Ha mpueM B MO®I] i momauu 3ampoca O MPENOCTaBICHUU
MyHunMnanbHOM yCIyTH.

B nmemax npemocraBineHus MyHULIHNAIBHOW yCIYyrM B TOM  YHUCJE
OCYILIECTBIISIETCA MPUEM 3asiBUTEIIEH 110 TpeABapuTenbHoM 3anucu B MOII.

OcHoBaHuMeM Ui Hayajda aJIMUHHUCTPATUBHOM MPOLEAYPHl  SABISIETCS
oOpamienne  3asButens Ha  PeruonanbHblii  moptan, Enusbeii  mopran
MHOTO(QYHKIIMOHAJIBHBIX ~ LEHTPOB  MPEAOCTABICHUS  TOCYAApPCTBEHHBIX U
MyHHUIIMNANbHBIX yeiuyr Kpacnogapckoro kpas (e-mfc.ru) (nanee - Equnsiii mopran
M®I] KK), npu nuunom obOpaienuu B punnan MOLI, no TteredoHy KOHTaKTHOTO
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nentpa (8-800-250-05-49) ¢ nenpto mojydeHuss MyHUIMNAIBHOM YCIYTH II0
IpEeABAPUTEILHON 3aUCH.

3anuch Ha TpPUEM MPOBOAMTCS MOCPEACTBOM PermoHaibHOrO mnoprania,
Enunoro noprana M®I] KK.

3asBUTENIO MPEAOCTABIISAECTCS BO3MOXKHOCTD 3allMCH B JHOOBIE CBOOOJHBIE IS
mpueMa JaTy W BpeMmsl B mpeneiax ycraHoBieHHOro B MOI] rpaduka mpuema
3asBuTENCH.

MOI] He BopaBe TpeOOBaTh OT 3asBUTENS COBEPLUICHUS HWHBIX JACHCTBUH,
KpOME TMPOXOXKACHUS HACHTU(PUKAIMU W AyTEHTU(PUKAIUH B COOTBETCTBUU C
HOpPMAaTUBHBIMHM MpPaBOBbIMM akTaMu Poccuiickoii Penepaiuu, yKazaHus IEIH
npuemMa, a TaKXKe TNpPelOoCTaBJICHUS CBEJICHUN, HEOOXOAMMBIX JJIi pacyeTa
JUIUTEIIbHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPbI HEOOX0IUMO 3a0pOHUPOBATH IS
npueMma.

Kputepriem npuHATHS pelIeHUs MO JAHHOW aJMUHHUCTPATUBHON MPOLEIypE
ABJISICTCS  HajJu4he  CBOOOJHBIX I  MpuemMa  Jatbl W BPEMEHHU
B npejenax ycranoBieHHoro B M®I] rpaduka npuema 3asiButenei.

Pe3ynpTaToM  aIMMHUCTPaTMBHOW  NPOLEAYPBl  SBIAETCS  IOJYyYECHHUE
3asBUTENEM:

C HCIIOJIb30BaHUEM CpeACTB PernonanbHOro moprana, B JUYHOM KaOUHETE
3asBUTEIS YBEIOMIICHHUS O 3anvcu Ha npuem B MOLI;

¢ wucnosp3oBaHueMm cpeacts Enmnoro mnopranma MOIL[ KK yBemomnenuns
o0 3anucu Ha npueM B M®II Ha nanHOM nopraiie.

CnocoboM (ukcauu pesyibTaTa aJMUHUCTPATUBHOM TPOLIEAYPHI SIBISIETCS
chopMHUpOBaHHOE YBEIOMJIEHHE O 3amucu Ha ipueM B M®II.

3.4.3. ®opMupoBaHUE 3aMpoca O NPeI0CTaBICHUN MyHUIIMITAIBHOW YCIYTH.

OcHoBanueM i Hayajga QJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
aBTOpHU3alusl 3asgBUTENS C MCIOJIb30BAHUEM YYETHOM 3amucu B EguHol cucteme
uaeHTuuKauu u ayreHTudukanuu Ha Enunom noprane, PernonansHoM noprasie,
C LEeNbl0 NOAAYM B YIIOJHOMOYEHHBIM OpraH 3ampoca O NPeAOCTaBICHUU
MyHUIHMNaNnbHOM YCIYTH B JIEKTPOHHOM BHUJIE.

@opMHUpOBaHUE  3ampoca  3asgBUTEIEM  OCYLIECTBISETCS  MOCPEICTBOM
3aMOJHEHUs1 JIEKTPOHHON (opmbl 3ampoca Ha EamHom moprane, PernonaibHOM
noptane, 6€3 HeOOXOJAMMOCTH JOMOJHUTEIBHOW MOJlaud 3arpoca B Kakoil-1ubo
MHOU (opMme.

Ha Emuaom moprane, PernonanpbHOM mopTane pa3MemniaroTcsi oOpasiibl
3aI0JIHEHUS JIEKTPOHHON (OpMBI 3ampoca.

dopmMaTHO-JIOrHYeCKast poBepKa c(hOpMHUPOBAHHOTO 3amnpoca
OCYLIECTBJISIETCS. ABTOMATUYECKH IIOCJE 3aIOJIHEHHs 3asBUTENIEM KaXXJI0ro W3
MOJICH JIeKTPOHHOM (opMmbl 3ampoca. [Ipu BeIsIBIEHNN HEKOPPEKTHO 3aMOJTHEHHOTO
MoJisl  AJIEKTPOHHOM (opMbI 3ampoca 3asBUTENb YBEJOMIISIETCS O XapakTepe
BBISIBJICHHOM OLIMOKU U MOPSAKE €€ YCTPAHEHHs] OCPEACTBOM MH(OPMAIMOHHOTO
COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3ampoca.

[Ipu hopmupoBanuu 3amnpoca 3asiBUTENIO 00ECIIEYNBAETCS:
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a) BO3MOXKHOCTb KOIMPOBAHUS M COXPAHEHHUS 3alpoca U HMHBIX JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6 Periamentra, HeEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MyHunMnanbHOU yCIIyTH;

0) BO3MOXKHOCTD MeYaTH Ha OyMa)KHOM HOCHUTEJE KOMHUH AJIEKTPOHHON (HOpMBbI
3ampoca;

B) COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HaYCHH B
M000i1 MOMEHT MO >KEJIAHWIO MOJb30BATENS, B TOM YHUCJIE NPH BO3HUKHOBEHHUHU
OIIMOOK BBOJA W BO3BpATE JJII MOBTOPHOIO BBOAA 3HAYEHH B 3JIEKTPOHHYIO
dbopmy 3ampoca;

I) 3aloJIHEHHE ToJIeW DJIEKTPOHHOM ¢opMbl 3ampoca [0 Hayaia BBOAA
CBEICHUI 3asBUTEIEM C HCIOJIb30BAHMEM CBEICHUI, pa3MElIeHHbIX B EauHol
CUCTEME MJICHTU(DUKAIMU U ayTEeHTHU(UKALMK U CBEJCHUM, OMyOJIMKOBAaHHBIX Ha
Ennnom mopranie, PermoHasibHOM mnopTaje, B YacTH, KACArOLIECUCAd CBEICHUH,
OTCYTCTBYIOIIMX B EnnHOMN cucteMe uaeHTUGUKAIMKY U ayTeHTU(UKAIIY;

1) BO3MOXHOCTb BEPHYTbCSl Ha JIIOOOW M3 ATAlOB 3allOJIHEHUS 3JIEKTPOHHOU
dbopmel 3ampoca 06€3 oTepu paHee BBeACHHON nH(MOpMaInu;

€) BO3MOYKHOCTh JocTymna 3asButens Ha EnuHom mnopraie, PernonaiabHOM
[opTajie K paHee IMOAAHHBIM MM 3alpocaM B TEUEHHE HE MEHEE OJHOIO roja, a
TaK)K€ YACTUYHO C(HOPMHUPOBAHHBIX 3AIIPOCOB - B TCUEHUE HE MEHEE 3 MECSALIEB.

CdopMupoBaHHBIM U MOANUCAHHBIA 3allPOC, U WHBIE JOKYMEHTBI, YKa3aHHbIE
nyHkte 2.6.1 PernamenTta, HeoOXOAMMBIE JJIsi MPENOCTaBICHUS MyHHIUNIATILHON
YCIIYI'M, HalpaBJIOTCS B YIOJHOMOYEHHBI OpraH mnocpencrsom Exunoro
noprajua, PernonanpsHoro noprana.

Kpurepuem npunsAtus pemieHds no JaHHOM aJMHUHUCTPATUBHOW IPOLEIYPE
ABIIIETCS KOPPEKTHOE 3alojHEHUE 3asBUTEJEM TMOJIed 3JIEKTPOHHOW (HOopMbl
3ampoca o IpeAocTaBiaeHud MyHUIIMIIAIBHON YCIIYTHU B JJIEKTPOHHOM BHJIE.

@opMupoBaHuE  3ampoca  3asgBHUTEIEM  OCYLIECTBISIETCS  MOCPEACTBOM
3aMoJHEHUs1 JIEKTPOHHON (opmbl 3ampoca Ha EnunHom moprtanie, PerrnonanbHOM
ropTane.

Pe3ynbTaToMm  aIMMHUCTPAaTUBHOW  NPOLEAYPBl  SBIAETCS  IOJYyYECHUE
VYTOIHOMOYEHHBIM OPraHoM B 3JEKTPOHHOM (hopme 3ampoca M MpUIaraeMbix K
HEMY JOKYMEHTOB nocpencTBoM EnuHoro noprana, PernonansHoro noprana.

CnocoboM (ukcanuu pesynbTaTa aAMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
perucrpaunus 3amnpoca rnocpeAacTsoM EnuHOoro nopraia, PermonansHoro noprana u
MoJIyuyeHue 3asBUTENIEM COOTBETCTBYIOILETO YBEIOMIICHUS B TUYHOM KaOMHETE.

3.4.4. Ilpuem u peructpaius YTOJTHOMOYEHHBIM OPraHOM 3alpoca U HHBIX
JIOKYMEHTOB, HEOOXOMUMBIX ISl PEJ0CTAaBICHUsS] MyHUITUTIATIEHON YCIYTH.

OcHoBanueM Jisi Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHl  SIBISETCS
[IOJy4YeHHE YTOJIHOMOYEHHBIM OpPraHOM 3ampoca M NPWIAraéMblX K HEMY
JOKYMEHTOB, HaIpaBJICHHBIX 3asBHUTENEM MOcpeAcTBOM EnauHoro mnoprana,
PernonansHoro nopraina.

Y1oIHOMOYEHHBI OpraH 00ecreurnBaeT MpHeM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIpEOCTaBiIeHUs MYHULMNAIBbHON YCIYrd, W PErucTpaluio 3ampoca 0e3
HEO0OXOIUMOCTH TOBTOPHOTO MPEJCTABICHUS 3asIBUTEIEM TAaKUX JOKYMEHTOB Ha
OyMa>KHOM HOCHTEIIE.
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Cpok perucrpanuu 3amnpoca coctaBisieT 1 paboumil 1eHb.

IIpenocraBiienne MyHMIIMDAIBHONW YCIIYI'M HAUMHAETCd C MOMEHTa IpHeMa
M perucTpauvy  YMOJTHOMOYEHHBIM OpPraHOM  3JIEKTPOHHBIX  JIOKYMEHTOB,
HEO0OXOAMMBIX JJI PEAOCTaBIeHN MyHUIMIIAIbHON YCIYTH.

IIpn otnpaBke 3ampoca nocpeactsoM Epumnoro mnoprana, PermoHanbHOrO
nopTaja aBTOMATUYECKH OCYLIECTBISETCS (POpPMATHO-JIOTMYECKass MpOBEpKa
c(hOpMHUPOBAHHOTO 3allpoca IOCJE 3alOoJHEHUs 3asBUTEIEM KaXJO0ro U3 MOJel
ANIEKTPOHHOHM (hopMbI 3ampoca. [Ipu BBISIBICHHH HEKOPPEKTHO 3aMOJHEHHOTO OIS
AJIEKTPOHHOM (OpMBI 3ampoca 3asBUTEIb YBEJOMIIIETCS O XapaKTepe BBISIBICHHOM
OLIMOKU M MOPAJKE €€ YCTPAaHEHHUs MOCPENCTBOM HH(POPMAIMOHHOTO COOOLICHMS
HETNOCPENCTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

IIpn ycnemHOM OTHIpaBKEe 3ampocy IPUCBAMBACTCS YHUKAJIBHBIA HOMED,
0 KOTOpPOMY B JIMYHOM KaOuHeTe 3asBUTENs mocpeacTBoM EpunHoro moprana,
PernonanpHoro noprana 3asBUTEN0 OylneT HpelcTaBieHa HH(OpMalus O XoJe
BBIIIOJIHEHUS YKa3aHHOTO 3aIpoca.

[Tocne npunATHA 3anpoca TOJKHOCTHBIM JIMIOM YIIOJHOMOYEHHOTO OpraHa,
3ampocy B JIMYHOM KaOuWHeTe 3asBUTENd MOCpeAcTBOM EnuHOro mnoprana,
PernonampHOro moprama NpPUCBAaMBAETCA  CTATYC, IOATBEPKIAIOMNAN  €r0
PETUCTpaLHIO.

[Ipu nosydyeHun 3ampoca B 3JIEKTPOHHOW (POpME JTOJKHOCTHBIM JIULIOM
YIIOTHOMOYEHHOTO OpraHa MPOBEPSETCS HAJMYMe OCHOBAHUM IS OTKa3a B PUEME
3ampoca, ykazaHHbIX B IMyHKTE 2.9.1 Pernmamenra.

[Tpu Hanuuuu XOTsI OBl OJTHOTO M3 YKA3aHHBIX OCHOBAHUI JOJKHOCTHOE JIMIIO
VYIIOJIHOMOYEHHOTO OpraHa B CpPOK, HE MPEBBILAIOMMUNA CPOK IPEJOCTABICHHUS
MyHunIMnaabHOW yCIyrH, MOATOTAaBIMBAaEeT MNHCbMO OO0 OTKa3e B IpHEME
JOKYMEHTOB JUJISl IPEeNOCTaBIeHUsT MyHUIIMNIATBHON YCIIYTH.

Kpurepuem npunATHs pelieHds] MO JaHHOW AaJIMUHHUCTPATUBHOM NIPOLIEAYPE
ABJISIETCSI OTCYTCTBUE OCHOBAHUMU JIJISl OTKa3a B MPUEME IOKYMEHTOB, HEOOXOAUMBIX
IUISl IpeAOoCTaBiIeHUsT MyHUIIMNANBHOM YCITyTH.

Pe3ynpraToM  aAMUHUCTPATUBHOM MpOLEAYpPhl  SBJSETCS  perucTpauus
MOCTYNUBIIUX B YTOJHOMOYEHHBIA OpraH B OJJIEKTPOHHON Qopme 3ampoca u
MPUJIAraeMbIX K HEMY TOKYMEHTOB.

CnocoboM (¢ukcamu pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBIAETCS
IPUCBOCHUE  PETHCTPAIMOHHOTO  HOMEpA  NOCTYNMBLIEMY  3alpocy WU
chOpMUPOBAHHOMY YTIOJIHOMOYEHHBIM OpPraHOM YBEJAOMJICHMIO 00 OTKa3e B
IpUeME JTOKYMEHTOB.

3.45. Ommara TrocylapCTBEHHOM  MONUIMHBI 332  MPEJOCTaBICHUE
MyHUIMNAIBHOM YCIYTH W HMHBIX IUIATEXKEH ACMCTBYIOIIMM 3aKOHOAATEIbCTBOM
Pocculickon ®@enepanuu He IPeayCMOTPEHA.

3.4.6. Ilomyuyenue pesynbraTa npeaocTaBieHIs] MyHUIIMTATBHON YCIIYTH.

OcHoBaHueM JJ1s1 HavyaJla aIMUHUCTPATUBHOMN NIPOLIEYPHI SIBIISIETCA TOTOBBIN K
BBIJJAY€E PE3yJIbTAT NPEAOCTABICHU MyHUIIMIIATBHON YCIIyTH.

B kauectBe pe3ynbTaTa npenoctaBieHus MyHHUIIMIIAIbHON yCIYTH 3asBUTEb
10 €ro BhIOOPY BIIPaBE MOIYUHTh:
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[OCTAHOBJIEHHE 00 M3MEHEHMHU BHJA PaA3pPEUICHHOTO HCIOJb30BaHUS
HEJABUKUMOCTH Ha OyMa>KHOM HOCHUTEIE.

3asBUTENb BIPABE MOIYYUTh PE3YyJbTaT MPEAOCTaBICHHS MyHUIUIIAIBHON
yclIyrd B (QopMe JJIEKTPOHHOTO JOKyMEHTa WIM JOKyMEHTa Ha OyMakKHOM
HOCUTENIE B  TEYEHUME CpPOKa  JACUCTBHUS  pe3ysibTara  IMPEIOCTaBIICHUS
MyHUIUTTATBHON YCIYTH.

Kpurepuem npussATHSA pelieHus N0 JaHHOW aJMUHHCTPATUBHOW IPOLIEAYpeE
SBJISICTCS. HAIMYMUE PE3yJIbTaTa MPEeA0CTaBICHUS MYyHUIIMNIATBHON YCIYTH, KOTOPBIN
IPEAOCTABISACTCS 3asIBUTEIIO.

PesynbraToM aqMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS BblJadya (HalpaBIcHuUE)
3asgBUTENIO0  JOKYMEHTOB,  SIBISIIOLIUMXCS ~ pPE3yJAbTaTOM  MPENOCTaBIICHHS
MyHUUIMTIAJIBHOW YCITYTH.

CnocoboM  ¢ukcanuu  pe3yibraTa  BBINOJIHEHHUS  aJMUHUCTPATUBHOM
npoueaypsl (IojdydeHue pes3ylibTaTa MpeaocTaBlieHus MyHUIIMITAIBHON YCIYTH B
(dbopMe FIEKTPOHHOTO JOKYMEHTA, MOJMMCAHHOTO YCUJICHHON KBaTH(PUIIMPOBAHHON
AIEKTPOHHOMN MTOJNKCHIO YIIOJITHOMOYEHHOTO JIOJKHOCTHOTO Iuna
YHoaHOMOUYEHHOTO OopraHa (MpW HaJUYUU TEXHUYECKOW BO3MOXKHOCTH) SIBIISICTCS
YBEIOMJIEHUE O TOTOBHOCTH PE3yJIbTaTa MPEIOCTaBICHUS MyHUIUITAIIBHOW YCIyTH
B IMYHOM KaOuHete 3asButens Ha EnunoM noprane, PernonansHom noprare.

3.4.7. Ilomy4yeHne CBEIEHUM O XOJI€ BBITIOJHEHUS 3aIpoca.

OcHOBaHnumeM I Hadajga AaJAMUHUCTPATUBHOM MPOUEAYPHI  SBISAETCSA
oOpamenue 3asButenss Ha Epunpiii mopran, PermoHanbHbI MOpTall C IEJBIO
oxydyeHuss MyHULIMNAIbHOU YCIIYTH.

3asgBUTEhL HMMEET BO3MOXKHOCTh TMOJy4YeHUs UHGOpPMAIMM O  XOJe
peaocTaBieHuss MyHUIIMNIAIbHON YCIIYTH.

Nudopmarnus o xoae npenoctaBieHus MyHUITUTIATBHONM YCIIYTH HAaIIPaBIISIETCS
3asBUTENIO0 YTOJHOMOYEHHBIM OpPraHOM B CpOK, HE MPEBBIIAIOIINI OJHOTO
pabouero AHS MOCJE€ 3aBEpPIICHUS BBITOJIHEHHS] COOTBETCTBYIOLIEIO JNEHCTBUSA, Ha
aZpec JJIEKTPOHHOW IMOYTHI WM C MCIOJIB30BAHWUEM CpeICTB EnuHOro moprana,
PernonanbHoro noprasna mno BeiOOpy 3asiBUTENS.

[Ipu mnpenocraBneHun MyHUIIMNAIBHOW YCIYIM B AJIEKTPOHHOM (opme
3asBUTEIIO HAINPABJISCTCS:

a) yBeJomiieHUE O 3amucu Ha npueMm B MOII, conepxkariee cBelieHus o aate,
BPEMEHM U MECTE ITPUEMA;

0) yBeIOMJICHHE O TPUEME W PETUCTPAIlMU 3ampoca M WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUISI TpeNoCTaBiIeHUS MyHHUIIMNANBHOW YCIYTH, COJEpXKaliee
cBeleHUss O (akTe TmpuemMa 3amnpoca U JOKYMEHTOB, HEOOXOIUMBIX IS
NpenocTaBiaeHnss MyHUIMIIAIBHON YCIYyTH, U Ha4YaJle MPOUEIYyPhl IPEAOCTABICHUS
MyHUIUITAIBHOM yCIYTH, a TAaKXE CBEICHUS O JAaT€ W BPEMEHU OKOHYAHUSA
MpeaocTaBieHrss MyHUIIMITAIBHON YCIIYTH THOO MOTUBUPOBAHHBIN OTKa3 B IIPHEME
3ampoca W HMHBIX  JIOKYMEHTOB, HEOOXOIMMBIX I  MPEJOCTABICHUS
MyHUIUITAIBHON YCIIYTH;

B) YBEIOMJIEHHME O PE3yJIbTaTax PACCMOTPEHUSI JOKYMEHTOB, HEOOXOAMMBIX
IUISL IPENOCTaBIeHNs MyHUIIMITAIbHON YCIIYTH, COJEPKALIEE CBEACHUS O IPUHATHI
MOJIOKUTEIIBHOTO PEIIEHUST O MPENOCTAaBICHUM MYyHHLIMNAIBHON YCIYTM H
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BO3MOKHOCTH TIOJIYYUTh pE€3YyJbTaT MPENOCTaBIeHUS MyHHULMNATbHON YCIyTH
7060 MOTUBUPOBAHHBIN OTKa3 B MpeI0CTaBIeH MyHUITMTIATBHONU YCITYTH.

Kpurepuem npuHATHS pElIeHUs NO JAHHOW aJMUHHUCTPATHBHOM NPOLELYpE
aBisieTcss oOpamienue 3asBuTens Ha Enubbiii mopran, PernoHanbHbIi moptan c
LEJIBIO NOJTy4eHrss MyHHIIMIIaTbHOM YCIIYTH.

Pe3ynpraToM  aAMUHUCTPATHBHOM  MPOUEAYPHl  SIBISETCS  IOIY4YEHUE
3asiBUTEJIEM CBEJICHUI O XOJI€ BBIMOJIHEHUS 3alpoca B BUJIE YBEJOMIICHHI Ha aapec
AJIEKTPOHHOM MOYTHI WJIM B TUYHOM KaOuHete Ha Eaumnom noprane, PernonansHom
nopTa’je Mo BeIOOpY 3asiBUTEIS.

CnocoboM ¢ukcaluu pesyibTaTa aJMUHUCTPATUBHON MPOUEAYPHI SBISETCS
OTOOpaKEHHE TEKYIIEro cTaTyca MpeaocTaBiieHus MyHUIIMNANbHOW YCIyTH B
TuyHOM Kkabunete 3asBuTens Ha EaumHom mnoptaie, PermonanbHOM moprane B
AJIEKTPOHHOM (hopMe.

3.4.8. OcylecTBIeHUE OLICHKH KadyecTBa MPEAOCTaBICHUS MyHUIHUNAIbHOU
YCIIyTH.

OcHoBaHuMeM [Ji1 Hayajga aJMUHUCTPATUBHOM MpPOLEAYpbl  SIBISIETCS
OKOHYaHUE MPENOCTaBICHNUsI MyHUITMITaIbHON yCIIYTH 3asBUTEIIO.

3asgBUTENIO0 00ECIIEUNBAETCS BO3MOYKHOCTh OLICHUTh JOCTYIMHOCTh M Kay€CTBO
MyHuunaibHOU yciyru myteM oopaienusi B MOLI.

Kpurepuem npusHATHS pelIeHUs NO JAHHOW aJMUHHUCTPATHBHOM NPOLENYpE
ABJISIETCSl corylache 3asBUTEN OCYIIECTBUTH OLEHKY JOCTYITHOCTH M KadecTBa
MyHUIUITAIBHON YCIYTH.

3.49. JlocynebHoe (BHecyneOHOE) OOKaJlOBaHUE PEIICHUA H JICHCTBUM
(6e3meiicTBus) oprana (opraHu3aiyu), JOIKHOCTHOTO JIUIA OpraHa (OpraHu3aIlim)
100 MYHULMIIATBHOTO CITYKAILEro.

OcHoBaHuMeM i1 Hadajga aJMUHUCTPATUBHOM NIPOLEAYpPBI  SIBIIAETCS
oOpaimieHue 3asBUTENs B YIOJHOMOYEHHBI OpraH ¢ UENbI0 MOJYYCHHUs
MyHHUIIUTTATBHON YCIYTH.

3asBUTENI0 00ECIEYNBAETCS BO3MOXKHOCTh HAMPABIICHUS KaJIOObl HA PEILICHUS
n gaeiictBus (0e3neiicTBUE) YIOJIHOMOYEHHOIO OpraHa, JOHKHOCTHOIO JIMIa
YNOJHOMOUYEHHOTO OpraHa CIYXallero B COOTBETCTBMH €O cratbert 11.2
®enepanpbaoro 3akona ot 27 wurons 2010 roma Ne 210-d3 «O6 opraHuzanuu
MPEAOCTABIIEHUSI TOCYJAPCTBEHHBIX U MYHULUIAIBHBIX YCIYT» C UCIOJIb30BAHUEM
noprana  QeaepalibHOM  rocyJapCTBEHHONM  MH(OPMAIIUOHHOW  CHUCTEMBI,
oOecreunBaroIIel mpoiecc AocyAeOHOro (BHECYNIeOHOTr0) 00KaIOBaHUS PEIICHHIMA
U JericTBril (6€31eiCTBUS), COBEPIICHHBIX TP MPEAOCTABICHUN TOCY1apCTBEHHBIX
U MYHHMIMNAIBHBIX YCIYI OpraHamu, NPEJOCTABIIIONIMMU TOCYIapCTBEHHBIE H
MYHULUINAIbHBIE YCIYTHW, HUX JOJDKHOCTHBIMHM JIMIIAMHM, TOCYJAapCTBEHHBIMU H
MYHHUIIMIIAJBHBIMA ~ CIY’KalllHMH € HUCMOJb30BaHUEM  HMH(OPMALMOHHO-

TEJICKOMMYHUKaMOHHON cetn "HuTepHer" (mamee - cuctema a0CyneOHOTO
00>KaoBaHUs).

[Ipy HampaBieHHH XanoObl B DJICKTPOHHOM BHJIE TOCPEACTBOM CHCTEMBI
J0CYIeOHOTO 00anoBaHUs C UCIOJIb30BAaHUEM MH(}OpMaAMOHHO-

TEJIEKOMMYHUKAIMOHHON ceTu «HTepHeT», OoTBeT 3asBUTENIO (MPEACTaBUTENS
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3asBUTEIISI) HAMPABISIETCS MOCPEACTBOM CHUCTEMBI JOCYIEOHOTO 00KaJlOBaHMS, a
TaKkke CrocoO0M, yKa3aHHBIM 3asBUTEJIEM IIPH 110/1a4€ KaJ0OBbl.

Kpurepuem npuHATHS pElIeHUs NO JAHHOW aJMUHHUCTPATHBHOM NPOLELYpE
SABJISIETCA ~ HEYJOBJIETBOPEHHOCTh  3asiBUTENSl  PEIICHUSMU W JACHCTBUSIMU
(6e3neicTBUsIMM ) YNoTHOMOYEHHOTO oprasa, JIOJPKHOCTHOTO h0%00F:]
YNOJIHOMOYEHHOTO OPraHa, MyHUIIUIAIBHOTO CITYKAIIETO.

Pe3ynbraToM amMUHHUCTPATUBHOM MPOIIEAYPHI SIBISETCS HAPaBICHUE JKal00bI
3asiBUTENs] B YTIOJIHOMOYEHHBIA OpraH, MOJAHHOM C HMCIHOJb30BAHUEM CHCTEMBI
0Cy1IeOHOT0 00KaJOBaHUS B JICKTPOHHOM BHUJIC.

CnocoboM ¢ukcanuu pesyiabTara aIMUHHUCTPATUBHON IPOLICAYPHI SIBISETCS
perucTpaius >kano0bl 3asBUTENS, a TaKXKe pe3yJbTara PacCMOTPEHHUS KaJIOObI B
CHCTEME JI0CYAeOHOTO 00KaIOBaHUSI.

3.5. Ilopsinok ucnpaBJ/ieHUs1 JONMYIIEHHBIX OMEYATOK W OIIUOOK
B BBIIAHHBIX B pe3yJbTaTe npeaocTraBjieHusi MyHHIIUNIAIBHOM YCJIYyTH
JTOKYMEHTAaX

3.5.1. OcHoBanMeM i Hayana AJAMUHUCTPATUBHOM NPOLEIYPHI SBISAETCS
MOJIy4eHUE Y IOJTHOMOYEHHBIM OPTraHOM 3asBJICHHS 00 MCIPABICHUU JOMYIICHHBIX
OMEYaToOK U OLIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MyHUIUTIATIbHOM
YCIIYTH IOKYMEHTaX (J1ajiee — 3asBJICHHE 00 UCTIPABIICHUH JOMYIIEHHBIX ONEYaTOK U
OIHOO0K).

3.5.2. 3agBneHue 00 UCHPABICHUM JOMYUICHHBIX OINEYaTOK U OIIUOOK
MOJAeTCsl B MPOU3BOJILHOM (pOpME U JOJIKHO COJIEPKATh CIIEIYIOIINE CBEICHUS:

HauMEHOBaHUE YTOJIHOMOYEHHOTO opraHa, u (Win) GaMuiInio, UMs, OTYECTBO
(mocnenHee - MpU HAJIMYUHM) JIOJDKHOCTHOTO JIMLA YIIOJIHOMOYEHHOTO Oprasa,
BBIJIaBILIETO JOKYMEHT, B KOTOPOM JIOMYyIIeHa oNevaTKa Uil ounoKa;

dbammnio, uMs, OT4eCTBO (MOCTETHEE - MPU HAIUYMU), CBEIICHHUS O MECTE
KUTENbCTBA 3asBUTENS - (DU3UYECKOTO JUIA JMOO HAUMEHOBAHHME, CBEACHUS O
MECTE HaxXOXJCHHS 3asBUTENS - HOPUAUYECKOrO JIMIA, a TaKkKe HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOW MOYTHI (IPU HAIUYUHU) U
MOYTOBBIN apec, O KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

PEKBU3UTHI JIOKYMEHTOB, B KOTOpBIX 3asBUTEIb BBISIBUJI ONEYaTKU W (MIJIN)
OIITNOKU;

KpaTKOE OIMCaHUE OmNevyaTku M (WiM) OMMOKM B BBIJAHHOM B peE3yJbTaTe
MIPEAOCTABIEHUS MyHULIMIIAJIBHON YCIYTH JOKYMEHTE;

yKazaHue crnocoba HHPOpMUpPOBaHUS 3asBUTENS O XOJA€ PaCCMOTPEHHS
BOIpoca 00 MCIPaBICHUM OMEYaTOK M (MJIM) OMIMOOK, BBISIBIICHHBIX 3asBUTEIEM, H
3aMEHE JOKYMEHTOB, a TAaKXe IPEeACTABICHUS (HANpaBJICHHs) pe3yJbpTaTa
paccMOTpeHHUs 3asiBICHUs JHU00 YBEJOMIIEHUSI 00 OTKa3€e B MCIPABICHUU ONEYaTOK
U (WJIK) OLIMOOK.

3.5.3. K 3asgBnenuto o0 HUCHpaBiICHUM [ONYIICHHBIX OMNEYATOK M OMIMOOK
PUJIararoTCs:

KOMNUS JOKYMEHTa, B KOTOPOM JIONYIl€Ha OIMOKa WIIA OTIeYaTKa;
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KONMUS  JIOKYMEHTa, IOATBEP)KJAIOLIEr0  IOJHOMOYMS  MPEACTaBUTENSA
3asBUTENS, — B CIydae MPEACTABICHUS HHTEPECOB 3asBUTENS IPEACTABUTEIIEM.

3.5.4. Cpox wucmpaBieHUsS AOMYIICHHOW OIMEYAaTKH W ONIMOKA HE MOXKET
MPEBBIIATh 5 padouux HEW CO JHSA PErucTpauuyd B YIOJIHOMOYEHHOM OpraHe
3asBIIeHUsI 00 MCIIPABICHUH JOMYIIEHHBIX OMEYaTOK U OLIHOOK.

3.55. B ciywyae oTkaza YDOOJIHOMOYEHHOIO OpraHa B MCIIPAaBICHUHU
JOTYIIEHHBIX UM OMEYaTOK M OMIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHHUS
MYHHIIMIIATBHOW YCIYTH JOKYMEHTaxX MO0 HapyIIeHHs YCTaHOBJICHHOTO CpOKa
TaKUX MCIIPaBICHUN, 3asiBUTENIb MOKET OOPATUTHCS C 7kallo00M Ha JaHHBIN OTKa3.

XKanoba, mnocrynuBimias B YIOJHOMOYEHHBIH OpraH B HCIPaBICHUU
JONYIIEHHBIX OINEYaTOK K OIIMOOK WM B Cily4yae O0KaJOBaHMs HapyIICHUS
YCTaHOBJIEHHOT'O CPOKa TaKUX MCIIPABICHUN, IOJJIEKUT PACCMOTPEHUIO B TEUEHUE 5
paboumx AHEW CO HS €€ perucTpalui.

3.5.6. Ilo pesynpraram paccMOTpeHHUs >KajoObl MPUHUMAETCA OIHO U3
CICIYIOIIMX PEIICHUM:

1) »xanoOa ynoBieTBopsieTcss B opMe UCIpaBICHHS JOMYIIEHHBIX OMNEYaTOK
¥ OIIMOOK B BBIAHHBIX B PE3yNbTaTe MpeaocTaBieHnsi MyHUIIUTIaTbHOU yCIyTH;

2) B yIOBJIETBOPEHUH KaT00bl OTKA3bIBAETCS.

4. ®opMbI KOHTPOJIA 32 npeaocTaBJIeHneM MyHUIMIIAJIBLHOU YCJIYyTH

4.1. llopsigok ocyliecTBJIEHNUSI TEKYIIEro KOHTPOJIS 32 COOJII0IeHUEeM
U MCIIOJIHEHHEM OTBETCTBEHHBIMU JOJIKHOCTHBIMHU JINIAMH OJIOKEH Uil
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX NMPABOBBIX AKTOB, YCTAHABJIHBAIIIHX
TPeOOBAHUA K NMPEIOCTABJICHUI) MYHUIIUNIAJIBLHOM YCJIYTH, a TAKIKe
NPUHATHEM UMU pellieHuit

4.1.1. JlomkHOCTHBIE NUIA YTIOJHOMOYEHHOTO OpraHa MpH MNPEIOCTaBICHUN
MyHuIMnanbHOM  yCIYTM  PYKOBOACTBYIOTCS — TOJIOKEHUSMHM  HACTOSILETO
Pernamenra.

4.1.2. Texyuuii KOHTPOJIb 32 COOJTIOICHUEM M UCITOJTHCHHEM OTBETCTBEHHBIMHU
JOJKHOCTHBIMM JIUIIAMUA Y IOJIHOMOYEHHOI'O OpraHa TMoJjokeHuil Permamenra wu
WHBIX HOPMATHBHBIX TMPABOBBIX aKTOB, YCTAHABJIMBAIONIMX TpPEeOOBaHUS K
MPENOCTABICHNI0 MyHUIUNTAIIBHOW YCIYyTH, 4 TAaKK€ INPUHITUEM HMH PELICHUN
OCYILECTBIISIETCA PYKOBOAUTENIEM Y TIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a
OpraHu3aIMI0 padOTHI MO MPETOCTABICHUIO MYyHHUITMTIAIBHON YCITYTH.

4.1.3. Tekyumuid KOHTPOJb OCYIIECTBISIETCS MyTEM MPOBEACHUS MHPOBEPOK
COONIO/IEHNST ¥ BBHITIOJIHGHUS  OTBETCTBEHHBIMH  JOJDKHOCTHBIMHU  JIMIIAMH
YNOJHOMOYEHHOTO  OpraHa MOJIOKEHUM  HACTOALIETO  PernmameHTa, UWHBIX
HOPMATUBHBIX NMPAaBOBBIX akTOB Pocculickon denepanumn.

4.1.4. IIpenMeToM KOHTPOJIS SIBJSIETCS BBISBICHUE U YCTPAHEHHUE HAPYILLICHUI
npaB 3asBUTENCH, MOpsAIKAa PAaCCMOTPEHHUs 3ampocoB, OOpalieHui 3asBUTENCH,
OIIEHKAa TIOJIHOTHI PAacCMOTpEHHUs oOpalieHui, OOBEKTUBHOCTh W TINATEIbHOCTh
IPOBEPKH CBENECHUI, 000CHOBAHHOCTh U 3aKOHHOCTb MPEAJIaraéMbIX JIJIsl PUHATHS
pelIeHuii no 3anpocam u oOpaIieHUsIM.
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4.2. [lopsigok ¥ NEPUHOAUIHOCTH OCYIIECTBJIEHHS MJIAHOBBIX
U BHEIJIAHOBBIX NMPOBEPOK MOJHOTHI M KA4eCTBA NMPeI0CTABICHUSA
MYHUIMIAJIbHOH YCJIYTH, B TOM YHCJIe OPSAA0K U (DOPMBI KOHTPOJIS
3a MOJIHOTOM U Ka4eCTBOM MpenocTaBjieHuss MyHUIIUNAJBLHOM YCJIYyTH

421.B mensx  OCYImECTBICHHUS  KOHTPOJIA 3a  MPEJOCTaBICHUEM
MyHuIIMNaNbHON YCIYTH, a Tak)Ke BBISBICHUS U YCTPAHECHUS HaApYILICHUN MpaB
3asBuTeneil YIOIHOMOYEHHBIM OpPraHOM MPOBOJSTCSA IJIAHOBBIE W BHEILJIAHOBBIC
POBEPKH.

4.2.2. TllpoBeneHue TMJIAHOBBIX MPOBEPOK, IMOJHOTHI M  KadyecTBa
npenocTaBieHuss MyHUIUMTIAIBHOM YCIyTH OCYIIECTBISIETCS B COOTBETCTBUHU C
YTBEPKJICHHBIM TpadukoM, HO He pexke | (oIHOT0) pasa B roJ.

4.2.3. BHenyiaHOBbIE TPOBEPKU MPOBOJATCS [0 0OpaIIEHUsIM PU3NUECKUX JIUL U
IOPUJIMYECKUX JIMII C jKajlo0aMH Ha HapyLIEHHE MX MpaB U 3aKOHHBIX MHTEPECOB B
X0/Ie IpeaocTaBieHns] MyHUIIMIIATbHON YCIYTH, a TAK)KE€ HA OCHOBAaHWUHU JOKYMEHTOB
Y CBEJICHMI, YKa3bIBAIOUINX HA HAPYILIEHNUE UCTIOJHEHMS MOJIOXKEHUs Pernamenra.

4.2.4. Pe3ynbTaThl TJIAHOBBIX U BHEIUTAHOBBIX MPOBEPOK OPOPMIISIOTCS B BHUJIEC
aKkTa, TIJ€ OTMEYAIOTCS BBISBICHHbIE HEIOCTaTKU M MPEMIOKEHUS IO UX
YCTPaHEHHUIO.

4.3. OTBEeTCTBEHHOCTh JOJKHOCTHBIX JIMIl OPraHa, MPeI0CTaBISIOIEero
MyHUIMIIAJBHYIO YCJIYTY 32 pelieHus U aeiicTBud (0e3neiicTtBue),
NpPUHUMAaeMble (0CYlIeCTBJIsieMble) MMHU B X0/1€e MPe10CTABICHUA
MyHHMIUNIAJIBHON YCJIYTH

4.3.1. OTBETCTBEHHOCTh 3a HaJJeXkaulee MpeaocTaBieHne MyHUIHUNAIbHOM
YCIYTH BO3JIaraeTcsi Ha pyKOBOAUTENS YIIOTHOMOYEHHOIO OPraHa, OTBETCTBEHHOIO
3a OpraHu3anuio padboThl MO MPEeI0CTaBIEHNI0 MyHUIIMTIAIbHOM YCITYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTb 3a MPEAOCTaBIeHHEe MyHHUIMNAIbHON
YCIAYTd 3aKpeIuisieTcsi B JOJKHOCTHBIX ~HMHCTPYKIUSIX JIOJHDKHOCTHBIX — JIWIL
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPENOCTaBiIeHME MyHUIUITAIbHON
YCIYTH.

4.3.3. B cnyyae BBISIBICHUS HApYyLICHUN 3aKOHOAATENbCTBA Poccuiickoin
@enepanuu U 3aKOHOJATENbCTBA KpacHOIApCKOro Kpas, MOJOKEHUN HACTOALIETO
Pernamenta, a Takke mpaB 3asBHUTENIC BHUHOBHBIC JIMIA MPHUBICKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

4.4. IlonoxeHusi, XapakTepu3ywiue TpedOBaHUs K NOPAAKY U popMam
KOHTPOJIA 32 npeaocTaBjieHneM MyHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJI€
CO CTOPOHBI I'PAKIAH, UX 00bEeIMHEHUI U OPraHUu3aI Ui

4.4.1. KoHrpons 3a mpenocTaBlieHMEM  MyHULIHMNAIBHOW  YCIIyTH
OCYILECTBIISIETCS B (JOpME MPOBEPKHU COOJIFOJIEHUS TOCIEN0BATEIIBHOCTH JEHCTBUH,
ONpENENeHHbIX  aJIMHUHUCTPATUBHBIMA  MPOLEAYpaMH IO  HMCIOJHEHHUIO
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MyHULMOANbHOM ~ yCIIYyI'M, TPUHATAEM PELICHUH JOJDKHOCTHBIMU  JIMLIAMH
VYOJIHOMOYEHHOTO OpraHa, COOJIIOJICHUS] U UCIIOIHEHUS JOHKHOCTHBIMU JIMIIAMU
YIIOTHOMOYEHHOTO OpraHa HOPMATHBHBIX IIPAaBOBBIX aKTOB  Poccuiickon
Oenepanuun, KpacHogapckoro kpasi, a Takxke MOJI0KEHUN HacTosero Pernamenra.

4.4.2. Tlopsimoxk U GopMBI KOHTPOJS 3a MpeaocTaBlieHueM MyHUIIUTATbHON
YCIYTH CO CTOPOHBI YIOJHOMOYEHHBIX JOJDKHOCTHBIX JHI Y TIOJHOMOYEHHOIO
OopraHa JOJKeH OBITh  TOCTOSIHHBIM, BCECTOPOHHHUM, OOBEKTHBHBIM U
3¢ HEeKTUBHBIM.

4.4.3. KoHTponp 3a HCHOJHEHHWEM PeriamMeHTa CO CTOPOHBI TpaXKIaH, UX
OOBbEIMHEHUN W OpraHU3aAlMK SIBISETCS CaMOCTOSTENbHON (OpPMON KOHTPOJIA U
OCYUIIECTBJISICTCSL MYTEM HaIpaBieHUs OOpailleHuid B YTOJTHOMOYEHHBIM OpraH H
MOJIYYCHHS] MHCHbMEHHOM M yCTHOW WHMOpMaluuU O pe3yibTaTax MPOBEICHHBIX
OPOBEPOK W IMPHUHATBIX 110 pe3yJpTaTaM IIPOBEPOK MeEpax, B TOM YHUCIE
oOxayioBaHUs IecTBUM (0€3eHCTBUS) U PELICHUM, OCYIIECTBISAEMBIX (MPUHATHIX )
B XOJ€ WCIOJHEHUs PermameHta B cyAeOHOM TMOpsJIKE, B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

JocyneOHblid (BHeCy1eOHbII) MOPSAA0K 005KaT0BAHUSA PellleHU
U AercTBUi (0e31elCTBUSI) OPraHOB, NPeI0CTABISIOUIUX
MyHununajdbHble YCJIYTH, a TAKAKE UX J0JKHOCTHBIX JIUI

5.1. Uudopmanms 1js 3aMHTEPECOBAHHBIX JIHIl 00 UX NMpaBe Ha Jocyae0HOe
(BHecyaeOHOe) 00skaoBaHue aeiicTBuil (0e3aeiicTBIM) U (MJIM) peleHH,
NPUHATHIX (0CYILECTBJIEHHBIX) B X0/1€ MPeI0CTABIEeHUS
MyHUIHUTIAJIBHON YCJIYTH

5.1.1. 3aumnTepecoBaHHOE JHIO (Jajee — 3asBUTEIb) HMMEET IPaBO Ha
nocyneOHoe (BHecyaeOHOe) 00kaloBaHUE PEIICHUN U JeUcTBUN (Oe3/ecTBUS) U
(wnn) pemieHU#, TPUHATHIX (OCYIIECTBIEHHBIX) YTOJHOMOYEHHBIM OpPraHoM,
JTOJDKHOCTHBIM ~ JIMIIOM ~ YTIOJJHOMOYEHHOTO opraHa, Jubo MyHUIUNaIbHbIM
cinyxamum, M®II, paboraHukom M®II B xone mpegocraBienus MyHUIIMTIATLHON
yciyru (nanee — nocyaeoHoe (BHecyneOHOoe) 00kanoBaHue).

5.2. Opransl MECTHOI0 CaMOYNPABJICHHUS, OPraHU3ALMHU
¥ YIIOJITHOMOYEHHbIC HA PACCMOTPEHHE KAT00bI JTMIA, KOTOPBIM MOKET ObITh
HAIIPaBJIeHA Ka/1002 3aABUTEJISA B 10CYAeOHOM
(BHecyneOHOM) MOpsAAKe

5.2.1. XKanoba Ha pemieHuss u AeUCTBUS (0€31CMCTBUE) MOJDKHOCTHBIX JIHII
VYIOJIHOMOYEHHOTO OpraHa, MYHULMIAJIbHBIX CIYXKal[UX I[OJAETCS 3asBUTEIEM
B YTIOJIHOMOYEHHBIN OpraH Ha UMs pPyKOBOAUTEI Y IOJTHOMOYEHHOI'O OpraHa.

5.2.2. Bcayyae eciu 0O0XalnyrOTCs pelieHus W jaercTBust (Oe3aeiicTBHe)
pykoBoAMTENSA YTOJIHOMOYEHHOTO OpraHa, jkajoba moJaeTrcs B BbIIIECTOSIIUN
oprat (B MOPsIIKE MOTUMHEHHOCTH).
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[Ipu OTCYTCTBHHM BBHIIIECTOSIIETO OpraHa kajo0a MOJaeTCsl HEMOCPEICTBEHHO
PYKOBOIHUTEIO YTIOJTHOMOYEHHOTO OpPTaHa.

5.2.3. Kamobsr Ha pemieHus u aeictBus (6e3xeiicTBue) pabotHuka MOI]
nogatorcsi pykopoauTento storo M®I[. KamoObl Ha pemieHuss U JIEUCTBUS
(6e3neiictBue) ML mnopatorcs B AenapTaMeHT HMHGOpPMAaTH3alMKd M CBS3H
Kpacnonmapckoro kpas, ssistomuics ydpenurenem MOL[ wim  gommKHOCTHOMY
JUILY, YIIOJITHOMOYEHHOMY HOPMaTHBHBIM MTPaBOBBIM akTOM KpacHomapckoro kpasi.

5.3. Cnoco0b1 uHGOpMUPOBaHNS 3asiBUTeEJIEl 0 OPAIKe
MO/a4U U PACCMOTPEHHUS KAJI00bI, B TOM YMCJIe ¢ HC0JIb30BaHueM Exnnoro
nopraJsia u PernonajbHoro nopraJa

5.3.1. Uudopmanuto o mopsiike MoJiayu U pacCCMOTPEHUS Kalo0bl 3asBUTENIN
MOTYT TOJYYUTh Ha HH(POPMAIMOHHBIX CTEHJAX, PACIHOJOXKEHHBIX B MeECTax
npeaocTaBicHuss MyHUIUIIAIBHOM YCIIYTM HEIOCPEICTBEHHO B YIIOJHOMOYEHHOM
oprase, Ha o(UIMATBLHOM caiiTe YTmoiaHoMoueHHOro oprana, B M®II, na Exunom
ropTaye u PernonanbHoM nopraie.

5.4. IlepeyeHb HOPMATHBHBIX PABOBbIX AKTOB, PEryJTUPYOIIMX NOPAAOK
aocyae0HOro (BHeCy1e0HOr0) 00:xa/I0BaHUsl PellieHH U AeiiCTBUI
(0e3xeiicTBUS) Oprana, npeaocTaBiasomero MyHuunajibHyo yciayry,
a TaKKe ero J0JKHOCTHBIX JIHIL

5.4.1. HopMaTuBHBIM MpPaBOBBIM aKTOM, PETrYJIUPYIOIHUM  HOPSIOK
nocynedHoro (BHeCyneOHOro) o0KaloBaHUSI PEIICHUN M JIeHCTBUN (Oe31elCTBUS)
VYTOJIHOMOYEHHOTO OpraHa, MOJDKHOCTHBIX JIMI] YTIOJIHOMOYEHHOTO OpraHa, Juoo
MYHHUITUNATBHBIX ciykamux, M®L], paboraukoB M®I] sBnsercs DenepanbHbIii
3akoH oT 27 wuronss 2010 roma Ne 210-®3 «OO0 opraHuzauuyd OpeaOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

6. Oco0eHHOCTH BBINOJTHEHHUS AIMMHUCTPATUBHBIX Npoueayp (aeicTBuii)
B MHOTO()YHKIMOHAJIbHBIX HEHTPAaX NPea0CTABJEHUS IOCYyIapCTBEHHbIX
U MYHUIUNIAJTbHBIX yCJIYT

6.1. IlepeyeHb aAMUHHUCTPATUBHBIX NpoUeayp (aeicTBuii),
BbINOJIHSIEMbIX MHOTOQYHKINOHAJIbHBIMH HEHTPAMU NMPEA0CTABJICHUS
roCyIapCTBEHHbIX 1 MYHUIIMIIAJIbHBIX yCJIYT

6.1.1. TIlpemocraBnenne MyHUIIMIATIBHON YCIyrW BKJIIOYaeT B  ceds
CJeyIolre aIMUHUCTPATUBHBIC MPOIIEAYPHI (AeiicTBUS), BhiMOIHsIeMble MOII;

UH(OPMUPOBAHUE 3aSBUTENIS O MOPSAKE MpeaocTaBiieHus MyHUIUIAIbHOM
yciayru B ML, 0 xoe BBINOJHEHUS 3apoca O MPeaocTaBieHud MyHuIUnaibHON
YCIYyTH, TIO WHBIM BOIIPOCaM, CBS3aHHBIM C MPEAOCTaBIIeHUEM MyHULIMNAIBHOU
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YyCIyIH, a TaKXe KOHCYJIbTHUPOBAHHME 3asABUTENSI O MOPAAKE IPEIOCTABICHHUS
MynununansHou ycayru B MOILI;

IpUeM 3ampoca 3asBUTENd O NPEIOCTaBICHUM MyHUIMNAIBHOW YCIYyTU H
MHBIX JIOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUsI MyHUIUITATBHOW YCIIYTH;

nepenadyy  YNOJHOMOYEHHOMY  OpraHy  3ampoca O  I[PeIOCTaBICHUH
MyHUIMNanbHOW YCIYTH U MHBIX IOKYMEHTOB, HEOOXOAUMBIX JUISl IPEIOCTABICHUS
MyHunMnanbHOU yCIIyTH;

IIPUEM  pe3ysibTaTa  IPEAOCTaBiIeHWd  MyHUIMIAIBHOW  YCIyTHM  OT
YII0JTHOMOYEHHOT'O OpraHa;

BbIIa4y 3asBUTEIIO pe3yjbTaTa IPEAOCTaBICHHU MYHHUIMIIAIBHON YCIYIH,
B TOM 4YHCJI€ BbIayy JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, MOATBEPKAAOIINX
CoZlepKaHUE DJIEKTPOHHBIX JTOKYMEHTOB, HampaslieHHbIX B M®I] no pesynpratam
[IPEAOCTABICHUS MYHULMIAIBHON YCIYIM YIIOJHOMOYEHHBIM OPIaHOM, a TaKkKe
BbIJIayy JOKYMEHTOB, BKJIIOYasi COCTaBJI€HHUE HAa OyMa)kKHOM HOCHUTENIE U 3aBEPEHHE
BBIMHMCOK U3 NH()OPMALIMOHHON CUCTEMBI Y TOJTHOMOYEHHOI'O OpraHa.

6.2. Ilopsinok BINOJTHEHHS AIMUHUCTPATUBHBIX NPoueayp (AeiCTBHI)
MHOI0(pyHKIMOHAJIBbHBIMH HEHTPAMHM MPEAOCTABJICHHUS IOCYAAPCTBEHHbIX
U MYHUIUNAJIBHBIX YCJIYT

6.2.1. HWnadopmupoBanue 3asgBUTEICH  OCYIIECTBISETCA IMOCPEICTBOM
pa3MelIeHHs] aKTyaJlbHOM W McuUephblBaloOlel HHQOpMaIi, HEOOXOAUMOMN s
noJiyueHus: MyHHUIIMNAIBHOW YCIYTM Ha WH(OPMAIMOHHBIX CTEHJAX WM HHBIX
UCTOYHUKAX WH(OpMUpoBaHUs, a Takke B okHe MODI[ (uHOM crenuasbHO
obopymoBaHHOM  pabouem wmectre B MODII), mpegHazHAYCHHOM  JUIS
uHGOPMHUPOBAaHUS 3asBUTENICH O TOPSAJIKE MPeaOoCTaBiICHUs MyHUIIMITAIBHBIX
YCIIYT, O XOJI€ PACCMOTPEHUS 3alPOCOB O NMPEAOCTABICHNH MYHULIUITAJIBHBIX YCIIYT,
a Takxke i1 MNPeJOCTaBIeHUs WHOM HWH(OpManuu, B TOM YHCIE YKa3aHHOM
B IOAIIYHKTE  «a»  mnyHKTa 8  IlpaBmi  opraHuszanuum  JI€SITENBHOCTH
MHOTO(DYHKIIMOHAJIbHBIX ~ LEHTPOB  MPEJOCTABJICHHS  TOCYJApPCTBEHHBIX U
MYHULUNAIBHBIX  YCIYI, YTBEPXKIEHHBIX MOCTaHOBJIeHHEM IIpaBuTenbcTBa
Poccuiickoit denepanu ot 22 nexadbps 2012 roga Ne 1376 «OO6 yTBepkIeHUU
[IpaBun  opraHu3auuy  AESTENBHOCTH  MHOTO(YHKIMOHAJIBHBIX  LEHTPOB
MIPENOCTABIIEHUS TOCYTAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYD).

6.2.2. OcHoBaHHMEM /i1 Hayalla aJMHUHUCTPATUBHOW MPOUEIYPHI SBISIETCS
obOpamenue 3asButenst B M®I] ¢ 3anpocoMm u JOKyMEHTaMH, HEOOXOTUMBIMU JIJIsI
IpeaocTaBieHuss MyHUIIMNANBHOW YCIYI'M, B COOTBETCTBUM C IyHKTOM 2.6.1
Permamenra.

IIpuem 3ampoca u nokymeHTOB B MO®IL[ ocymiecTBisieTcss B COOTBETCTBUM C
OdenepanbHbiM 3aKk0HOM OT 27 wmrons 2010 roma Ne 210-d3 «O6 opranuzanuu
NPEAOCTABIEHUS TOCYJAPCTBEHHBIX W MYHUIMIIAJBHBIX YCIyID», a TaKke C
YCIOBUSIMU CoOTJallieHus 0 B3aumonaencrsuu MOPL[ ¢ YIOlIHOMOYEHHBIM OpraHoM
(manee - cornaiieHue o B3aUMOJEHCTBUN).

PabotHuk M®II npu npueme 3ampoca O NpeAOCTaBICHUH MyHULIUNATbHON
YCIIYTH:
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YCTaHABIIMBAET JIMYHOCTh 3asBUTENS HAa OCHOBAaHMU IACIOpPTa TpaKJaHUHA
Poccuiickoii ®enepaniii U MHBIX JOKYMEHTOB, YJIOCTOBEPAIONIUX JUYHOCTh
3asBUTENS, B COOTBETCTBHHU C 3aKOHOIATENbCTBOM Poccuiickoit @eaepanny;

MpOBEPSICT HAJIMYUE COOTBETCTBYIOIIMX TIOJHOMOYMH Ha IOJy4YCHUE
MYHULMIIAIBHOM YCIIYTH, €CIIM 32 MOJTYYEHUEM Pe3yJIbTaTa yCIyru o0palaercs;

MIPOBEPSIET MPABHJIBHOCTh COCTABJIEHUS 3alpoca, a TAKKE KOMIUIEKTHOCTh
JOKyMEHTOB, HEOOXOIWMBIX B COOTBETCTBHHM C TyHKTOM 2.6.1 PermamenTa mis
IIPENOCTaBICHNsT MyHUIIMITAIBHON YCIIYTH;

IpOBEpsSET Ha COOTBETCTBUE KOMUU TMPEACTABISIEMBIX JOKYMEHTOB (3a
UCKJIIOUEHHEM HOTapHaJIbHO 3aBEPEHHBIX) MX OpUTMHajiIaM (Ha MpeaMeT Haauydus
NOJYUCTOK WM  JIOTICYaTOK). 3aBepseT KOMUHM JOKYMEHTOB, BO3BpallacT
NOJJIMHHUKH 3asiBUTEIIO;

OCYIIECTBIISIET KOMMMPOBaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, MTPETYCMOTPEHHBIX
nyaktamu 1 - 7, 9, 10, 14 u 18 yactu 6 ctateu 7 denepanbHOro 3aKkoHa oT 27 UIOIA
2010 roma Ne 210-®3 «OO0 opraHuzanuu IMPEAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHULIMOAIBHBIX — yCIyTr» (Iajmee - JAOKYMEHTBl JIMYHOTO XpaHEHWs) U
MIPE/ICTABICHHBIX 3asBUTENEM, B CIy4yae, €CIH 3asBUTENb CAMOCTOSATEIBHO HE
MPEJACTaBWJI KOMHU JIOKYMEHTOB JIMYHOTO XPAHEHMs, a B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PETJIAMEHTOM MpeocTaBieHuss MyHUIIMTANBHON YCIAyru JJist
ee TMpeJoCTaBlieHUs HEoOXOoAuMa KOMUsl JOKYMEHTa JIMYHOTO XpaHeHus (3a
HCKJIIOYEHUEM Cllydasi, KOTJja B COOTBETCTBUU C HOPMATUBHBIM IPABOBBIM aKTOM
JUIsL  TIpeAoCTaBlieHus MyHUIMNAIBHOM yCIYTH HEOOXOAUMO MpPEIAbSIBICHHUE
HOTapHaJIbHO YJAOCTOBEPEHHON KOMHHU TOKYMEHTAa JIMYHOTO XPaHEHUs). 3aBepsieT
KOIUH IOKYMEHTOB, BO3BPAIIACT HOJIMHHUKN 3asBUTEINIO;

Opyu OTCYTCTBMM OCHOBaHM MJii OTKaza B MOpHEME JOKYMEHTOB, B
COOTBETCTBUM ¢ MyHKTOM 2.9.1 PermamenTa, peructpupyer 3amnpoc U JOKYMEHTBHI,
HEO0OXOMUMBIE JUIsl TIpeloCcTaBiIeHUsT MyHUIIUTIATLHOW YCIyTH, (OPMHUPYET MaKeT
JTOKYMEHTOB.

I[Ipu npueme 3anpoca y 3agButens pabotHuk MOPL[  o0sa3aH
MPOUH(POPMHUPOBATh €ro 000 BCEX TOCYJAPCTBEHHBIX M (WJIM) MYHULIMITAJIBbHBIX
yCiyrax, ycjiyrax, KOTOpbIE SIBJISIOTCS HEOOXOJUMBIMH M OOS3aTEIbHBIMU IS
MPE0CTaBICHUS TOCYIAPCTBEHHBIX (MYHUIIUITAJIBHBIX) YCIYT, MOJTYYEHUE KOTOPBIX
HEOOXOJIMMO Il  TIOJYYEHHS TOCYJApPCTBEHHBIX (MYHULUNAIbHBIX) YCIYT,
YKa3aHHBIX B KOMILIEKCHOM 3alpoce.

B ciyuae HECOOTBETCTBHSI JOKYMEHTA, YIOCTOBEPSIONIETO JUYHOCTD,
HOPMATHBHO YCTaHOBJICHHBIM TPEOOBAHUSIM WIIH €r0 OTCYTCTBUS — paboTHUK MDI]
uHpopmupyer 3asBUTENST O HEOOXOJMMOCTH TPEIBSBICHUS  JTOKYMEHTA,
YAOCTOBEPSIONIETO JUYHOCTh, JIA MPEIOCTABICHUS MYHULMNAIBHOU YCIYTHM U
npeiaraet ooparuthess B M®L] mociie npuBeeHUs B COOTBETCTBHE ¢ HOPMATHBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU JIOKYMEHTA, yIOCTOBEPSIONIETO TUIHOCTb.

IIpu npenocraBieHur MyHUIHMNAIBHOUW YCIYI'HM II0 JKCTEPPUTOPUAIBHOMY
npuHuuny MOL:

OpUHUMAET OT 3asBUTENS 3anpoc W JIOKYMEHTBI, MPEICTaBICHHBIE
3asiBUTENIEM;
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OCYUIECTBJISIET KOMMPOBaHUE (CKAHUPOBAHUE) TOKYMEHTOB, MTPEAYCMOTPEHHBIX
nyaktamu 1 - 7, 9, 10, 14 u 18 yactu 6 ctateu 7/ denepanbHOro 3aKoHa OT 27 UIOISA
2010 roma Ne 210-®3 «OO0 opraHu3aiuu MNPEAOCTaBICHUS TOCYAAPCTBEHHBIX H
MyHULUNAIBHBIX  yCIyr» (Jajee - JOKYMEHTBl JIMYHOIO XpaHEHHs) W
MIPE/ICTABICHHBIX 3asBUTEIEM, B CIy4yae, €CIH 3asBUTENb CAMOCTOSATEIBHO HE
MPEACTaBMWII KOIWU JOKYMEHTOB JIMYHOIO XpPAaHEHHA, a B COOTBETCTBUU C
aAMUHUCTPATUBHBIM PETJIAMEHTOM MPENOCTABICHUSI MyHUIMNIATBHON YCIyTH IJIS
€€ NpPeNOCTaBICHUS HeoOXoauMa KOMUs JOKYMEHTAa JIMYHOrO XpaHeHus (3a
UCKIIFOYEHUEM Cllydasi, KOTJa B COOTBETCTBUU C HOPMATHBHBIM NPABOBBIM AKTOM
JUIsl  TIpeAoCTaBiieHus MyHUIUMNAIBHOM YCIYyTM HEOOXOAUMO MpEAbsSIBICHHE
HOTApUAJIBHO YAOCTOBEPEHHON KOMUH JOKYMEHTA JUYHOTO XPAHECHHUS);

(bopMHpYET AIEKTPOHHBIE TOKYMEHTHI U (MJIM) 3JEKTPOHHBIE 00pa3bl 3ampoca,
JOKYMEHTOB, NPUHATBIX OT 3asBUTENS, KONUN JOKYMEHTOB JIMYHOTO XPAaHEHWS,
OPUHATBIX OT 3asBUTENS, OOECHEeUrBasl UX 3aBEPEHUE AJIEKTPOHHOM MOJIHUCHIO B
YCTaHOBJICHHOM IIOPS/JIKE;

C HCIOJb30BaHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHBIX TEXHOJIOTUI
HaIpaBJIsieT AJIEKTPOHHBIE TOKYMEHTHI U (WUJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YITOJTHOMOYEHHBIM JOJHKHOCTHBIM JIMIIOM M®IL, B YIOJTHOMOYEHHBIMN
OpraH, MpeAOCTaBIAIOMMNNT MyHUIIUTTAIBHYIO YCITYTY.

Kpureprem npuHATHA pemIeHUs II0 HACTOSIIENM AJIMUHUCTPATUBHOW IPO-
LEeNype SBISIETCS OTCYTCTBHE OCHOBAHMM [UJII OTKas3a B IIPUEME JOKYMEHTOB,
HEOOXOUMBIX I MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyTH, B COOTBETCTBHM C
nyHkToM 2.9.1 Pernmamenra.

Pe3ynpraTroM  HMCHONHEHUS  aJAMUHUCTPATHUBHOW  NPOLELYpPBHI  SABISIETCS
perucrpanys 3anpoca M Bblgadya 3asBUTEII0 PACHUCKHA B MOJyYEHHHM JOKYMEHTOB
aMb0 OTKa3 B INpHUEME JOKYMEHTOB, IPH BBISIBICHWHM OCHOBAHUN Ui OTKa3a B
npueMe JOKyMEHTOB (IO >KEeJaHUIO 3asBUTENS BbIIAETCS B NMUCHBMEHHOM BHJE C
yKa3aHUEM MPUYHMH OTKA3a).

HNcnonnenne [JaHHOM aJAMUHHCTPATHBHOM TMPOLEAYPHl BO3J0XKEHO Ha
pabotHuka MOII.

6.2.3. OcHOBaHMEM /I HadYala AJAMUHUCTPATUBHOW NPOLEIYpPHI SBISETCS
npuHsaTue MOL] 3anpoca u nmpuinaraéMbeiXx K HEMY TOKYMEHTOB OT 3asiBUTENS (MaKeT
JOKYMEHTOB).

[lepenaua mnakera nokymeHToB u3 MOI[ B VYNoJIHOMOYEHHBIM Opras,
OCYLIECTBJISIETCS B COOTBETCTBUM C YCIIOBUSMH COTJIAIIEHUS O B3aUMOJACHCTBUU HA
OCHOBAaHHUH PEECTPa, KOTOPBIN COCTABISETCS B ABYX 3K3EMIUIAPAX U COACPKUT ATy
U BpeMs Iepelayd, 3aBepsroTCs MOANUCAMU CHEUUaIUCcTa YOJHOMOYEHHOTO
oprana u paboranka MOII.

KpurepusiMu  aIMHHHCTPATUBHOM  IpOLEAypbl IO Iepenade  IakeTa
JOKYMEHTOB B Y IIOJJHOMOYEHHBIA OPraH, sIBISAIOTCH:

cOOJII0/IEHNE CPOKOB NEpeaun 3alpoCcoB U MPUIIAra€MbIX K HUM JTOKYMEHTOB,
YCTAHOBJICHHBIX 3aKJIFOUEHHBIMU COTJIAIICHUSIMU O B3aUMOJCHCTBUHY;

aJpECHOCTh HAMpaBIIEHUS (COOTBETCTBHUE YTIOJIHOMOYEHHOIO OopraHa jJubo ero
TEPPUTOPHUAIIBHOTO OTAeNa/puiinana);

coOJII0/IeHE KOMIIEKTHOCTH NEPEIABAEMBIX JOKYMEHTOB U MPEAbABISEMbIX K
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HUM  TpeOoBaHMW  OQOpMIICHUS, MPEIYCMOTPEHHBIX  COIVIAIIEHUSMU O
B3aUMO/JICHCTBUHU.

CmocoboM  (ukcanuu  pe3ynbTara  BBINOJHEHUS — AIMUHUCTPATHBHOM
MIPOLEAYPHI SABIAETCS HAJIUYUE NMOANMCEN CIIEHHAINCTA Y TOJTHOMOYEHHOTO OpraHa
u pabotauka M®I] B peectpe.

PesynbraToM  MCIIONHEHWS  aIMHUHUCTPATUBHOW  IPOLEAYPHI  SBISAETCS
IIOJIyYEHHE MAKETa JJOKYMEHTOB Y IIOJTHOMOYEHHBIM OPraHOM.

HUcnonnenne [gaHHOM aJAMUHHCTPATHBHOM MPOLEAYPHI BO3JO0XKEHO Ha
pabotHuka M®I] u cienpanucra YmoaIHOMOYEHHOTO OpraHa.

6.2.4. OcHOBaHMEM I Hadalla AJIMUHUCTPATUBHOW MNPOLIEAYPHI SIBISETCS
NOATOTOBJICHHBI  YTOJHOMOYEHHBIM  OPTaHOM, ISl  BbLAAYM  PE3YJIbTAT
NPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, B CIIy4ae, €CJIM MyHULUIIAJIIbHAS yCIIyTra
IPEIOCTaBIISAETCS OCpeNCTBOM oOpaieHus 3assurens B MOLI.

Ilepemaya  OOKYMEHTOB, SBIIOLIUMXCSA  PE3YJbTaTOM  [PEIOCTABICHUSA
MyHUIMITIAIBHOM YCIIYTH, U3 YIIOJJHOMOYEHHOTO oprana, B M®IL[ ocyiectBisieTcs
B COOTBETCTBHUU C YCIOBUSMH COTJIAIIEHUS O B3aUMOJACHCTBHH.

[lepemaua  TOKYMEHTOB, SBISIFOIIUMXCS  PE3YJBTATOM  IPEIOCTABIICHMS
MyHuIMnanbHOM yCIyTH, U3 YTIOJHOMOYEHHOIO oprana, B M®L] ocymecTBisieTcs
B COOTBETCTBUH C YCJIOBHUSIMHM COTJIAIUEHHS O B3aWMOJCWCTBMM HA OCHOBAHUH
peecTpa, KOTOPBIM COCTABIISIETCS B JIBYX JK3EMIUISIpaxX, U COAEPKUT JaTy U BpeMs
repesayn TOKYMEHTOB 3aBEPAIOTCS MOANMUCAMM CIEHNHAINCTA Y IOJIHOMOYEHHOTO
opraHa u paborarka MOII.

PesynbraToM  UCIIONIHEHUA  aIMMHUCTPATUBHOW  IPOLEAYPHl  SBIAETCS
nonyueHue MOILI pesynbraTta npeaoCTaBIeHUsST MYHULMIIAJIBHON YCIYTH Uil €TO
BBIJJAYU 3asIBUTEIIIO.

Cnocobom  ¢ukcanmu  pe3yiapTaTa  BBIIOJHEHUS  aJIMHHUCTPATUBHOM
IIPOLIEAYPHI SABIAETCS HAIUMYKME MOANKUCEN CIELUAINCTA Y IOJJHOMOYEHHOIO OpraHa
u paborHuka M®I] B peectpe.

KpurepusiMmn npuHSATHS pelIeHHs 10 HACTOAIIEW aJMUHHACTPATHUBHOMN
MPOLEAYPE SBISAETCS TOTOBHOCTH PE3YJIbTAaTa MNPENOCTaBICHUS MyHHIIMNATBHON
YCIYTH K BblAa4e 3asiBUTEIIO.

HNcnonnenne [gaHHOM aJAMUHHCTPATHBHOM TMPOLEAYPHl BO3JO0XKEHO Ha
crenuaiicTa YnoJHOMOYEHHOro oprana v pabotnuka MOII.

6.2.5. OcHOBaHHMEM U1 HAadaJla aJIMHUHUCTPATUBHOW IPOLEAYPHI SIBISIETCS
nonydyenne ML pesynbraTa npegocraBieHuss MyHMIIMIAIBHON YCIYTH I €T0
BBIIAYU 3asBUTEIIO.

MOI] ocymiecTBisieT Bbladyy 3asBUTENI0 JAOKYMEHTOB, IOJYYEHHBIX OT
YNOJHOMOYEHHOTO OpraHa, Mo pe3yJibTaram IpeaocTaBieHus MyHULIMNAIbHON
YCIIYTH.

Bplmaya  1OKYMEHTOB,  ABJISIOIIMXCS — PE3YJbTATOM  IPEIOCTABIICHMS
MyHununansHou ycinyru, B MOILL ocyliecTBiaseTcss B COOTBETCTBUU C YCIOBUSIMHU
COrJIAllICHHUS O B3aUMOJCHCTBUU.

PabotHuk M®I] mnpu Bblgaye JOKYMEHTOB, SIBISAIOMIMXCA PE3YJIbTATOM
npeaocTaBicHuss MyHUIIMNIAIBHON YCIIYyTU:

YCTaHABIIMBAET JIMYHOCTh 3asBUTENS HA OCHOBAaHWM MACIOpPTa TPaKJIaHUHA
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Poccuitickonn @enepauiii ¥ MHBIX JOKYMEHTOB, YIOCTOBEPSIOIIUX JUYHOCTH
3asBUTENS, B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit Penepanyy;

IIPOBEPSECT HAJIMYHAE COOTBETCTBYIOIIMX IIOJHOMOYMH HA  IIOJy4YEHHUE
MyHuUIMnanbHOM yCIIYI'HM, €CId 3a IIOJy4YeHHEM pe3ynbTaTa MyHHIMIAIbHON
yCIIyru oOpaiaercs IpeaCTaBUTENb 3asiBUTENS;

BBIJACT  JOKYMEHTBI,  SBJSIOIIMECA  PE3YyJAbTaTOM  IPEIOCTABICHUS
MyHUIMIaNbHON YCIIYTH, OJY4EHHBIE OT Y IOJIHOMOYEHHOTO OPraHa.

PabotHuk MO®IL[ ocymiecTBiIsi€T COCTAaBICHHE W BblAA4y 3asBUTENIO
JOKYMEHTOB Ha OyMa)XHOM  HOCUTENE, IOATBEPXKIAOLUIUX  COAECpKAHHUE
AJNIEKTPOHHBIX ~ JTOKYMEHTOB, HampaBileHHbIX B M®I[ mno pesynbraram
npenocTaBiaeHuss MyHMIMDAIBHOW YCIYTM  YTIOJHOMOYEHHBIM OpraHOM, B
COOTBETCTBUM C TpeOOBaHUSIMU, ycTaHOBIEHHbIMU [IpaButensctBomM Poccuiickoit
denepanuu.

KpurepueM aiMMHHCTpAaTHBHOW NPOLEAYpPbl II0 BbLJAYE JTOKYMEHTOB,
ABJISAIOIIMXCS PE3yJIbTATOM IPENOCTAaBICHUS MyHULIIUIIAIIBHONW YCIIYTH, SABIISETCA:

COOJIIOJIEHNE YCTAHOBJIEHHBIX COMIAICHUSAMH O B3aUMOJECUCTBUM CPOKOB
MIOJYYEHHUs] W3  YIIOJHOMOYEHHOTO OpraHa, pe3yibTaTa MpeIoCTaBICHUS
MYHULIMIAIBHOMN YCITyTH;

COOTBETCTBHE NEPEAAHHBIX HAa  BBIAAYY JOKYMEHTOB,  SIBJISIOIIMXCS
pe3ynbTaTOM  MPEAOCTaBlIeHUs  MyHUIMNANBHOW  yCIyI'H,  TpPeOOBaHUSIM
HOPMAaTHUBHO-TIPABOBBIX aKTOB.

Pe3ynpraToM agMUHUCTPAaTHBHOW IpPOLIEAYPHI SBIETCA BblIadya 3asBUTEIIIO
NOKYMEHTOB, SBIIIOIIMXCS  PEe3yJbTaTOM IPENOCTaBIeHUs MyHHUIMIAIBHON
YCIIYTH.

Crniocobom (ukcauuu pes3yibTara aJMUHUCTPATUBHOM MPOLETYpHI SBISETCS
JUYHas NOANMCH 3asiBUTENs C paclMppoBKOW B COOTBETCTBYIOIIEH Tpade
paclMCKH,  NOATBEPXKAAIOLIAs  IIOJIyYEeHHE  pe3yibTaTa  IPEAOCTAaBICHUSA
MyHUIHMNaNbHON YCIyTH 3assBUTEIIEM.

HUcnonnenne  JaHHOM ~ aAMUHHCTPATUBHOM  MOPOLIEAYPHI  BO3JIOKEHO
Ha paboTHuka M®ILI.

3aMeCTUTENb HaYaJIbHUKA

YIPaBICHUS apXUTEKTYPhI

Y IpaJioCTPOUTENIbCTBA aIMUHUCTPAIIUN

MYHUITUTIATFHOTO 00pa30oBaHuUs

ropoJi ApmMaBup B.A Kopnutikas
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[TPMJIOKEHHUE Ne2
K aIMUHUCTPAaTUBHOMY
pErIaMeHTy 1O MPEIOCTABICHUIO
MYHHUIUITAIBHON YCIIYTHU:
«IIpucBoenne, n3MEHEHUE U

aHHYJMPOBAHUE aIPECOB
O®OPMA
pelieHHs1 00 0TKAa3e B MPUCBOEHUH 00bEKTY aJpecanuu ajgpeca
WM AHHYJHPOBAHHUH €ro ajpeca

(®.1.0., anpec 3asBuTens
(npencraBUTENs) 3aABUTEIS)

(perucTpallMOHHBIM HOMED 3asBJICHHS
0 MPUCBOEHUU OOBEKTY aJpecaluu
aJpeca Wi aHHYJUPOBAHUHU €TO
azpeca)
Pemenue 00 oTka3ze
B IPUCBOEHUH 00BEKTY ajipecaluy ajpeca WM aHHYJIUPOBAHUH €ro ajpeca

oT Ne

(HaMMeHOBaHUE OpraHa MECTHOTO CaAMOYITPABIICHHUSI, OpraHa roCyJapCTBEHHOM
BiacTu cyonrekra Poccuiickoit deneparu — ropoaa genepaabHOTO 3HAYCHUS UIH
OpraHa MECTHOTO CaMOYIPaBIICHUSI BHYTPUTOPOICKOTO MYHUIIUTIATBLHOTO
oOpa3oBaHus ropoja gpeaepaabHOr0 3HaYEHUs, YIIOJTHOMOYEHHOTO 3aKOHOM

cyowekta Poccuiickoit denepanun)
coO0OIIIaeT, uTo

(®.1.0. 3agBuTeIs B JaTEILHOM IaJ1€Ke, HAMMEHOBAHUE, HOMEP U
JlaTa BbIJIauu JOKYMEHTA,

MOATBEPKAAIOIIETO JIMYHOCTD, MOYTOBBIN aapec — I (PU3UYSCKOTO JIUIA; TIOJTHOC
HanmenoBanue, MTHH, KIIIT (s

POCCHUICKOTO IOpUIMYECKOTO JINIA), CTPaHa, 1aTa U HOMEp peructpanuu (s
WHOCTPAHHOTO IOPUANYECKOTO JULA),

MOYTOBBIN aipec — ISl FOPUIUIECKOTO JIUIIA)
Ha  ocHoBaHuu IlpaBun  mpucBoeHWs, U3MEHEHMs] M AHHYJUPOBAaHUSA  AJpECOB,
YTBEPKICHHBIX IIOCTaHOBJICHUEM [IpaBuTenscTBa Poccuiickoi denepannn
oT 19 Hos0ps 2014 1. Ne 1221, oTka3aHO B MPUCBOCHUHU (aHHYJIMPOBAHUHU) aJpeca CIeIyIoleMy
(Hy»HO€ MOJYEPKHYTH)
00BEKTY aapecaluu
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(BI/I,Z[ Y HaUMEHOBaHHE 0OBEKTA aapecannun, OIIMCaHHC

MECTOHAXO0XACHHUS 00BEKTA aJpecaliy B ciiydae oOpallieHust 3asBUTENS O
IPUCBOEHUH O0BEKTY aJpecaluu ajpeca,

azpec 00BEKTa apecaluy B CIydae 0OpalieHus 3asiBUTeNst 00 aHHYTUPOBAaHUH €TO
azpeca)

B CBA3HU C

(ocHOBaHHWE OTKa3a)

YIOIHOMOYEHHOE JIMIIO OpraHa MECTHOIO CaMOYIIpaBJE€HUs, OpraHa TroCyJapCTBEHHOMN
BiIactu cyobekra Poccuiickoit ®enepaumm — ropoja QenepaibHOTO 3HAYEHUS WM OpraHa
MECTHOTO  CaMOYIPAaBIICHUS BHYTPUTOPOACKOTO MYHHUIIMIAIBHOTO 00pa3oBaHUs Topoja
(denepanbHOro 3HAYCHUS, YIOTHOMOYCHHOT'O 3aKOHOM cyObekTa Poccuiickoit deneparuu

(momxHocTh, ©.1.0.) (moamuce)
M.IL

3amMecTUTENb HAYaJIbHUKA

YIPABJICHUS apXUTEKTYPbI

Y TPaJOCTPOUTENBCTBA aIMUHUCTPALINH

MYHUIUIIATBHOTO 00pa3oBaHus

ropoa ApmaBup B.A. KopHunkas



42

[TPMJIOKEHHME Ne3
K aIMUHUCTPAaTUBHOMY
pErIaMeHTy 1O MPEIOCTABICHUIO
MYHHUIUITAIBHON YCIIYTHU:
«IIpucBoenne, n3MEHEHUE U
AHHYJIMPOBAHUE aTPECOB
DPOPMA
YBegomiieHune 0 BO3Bpare J0KYMEHTOB, IPHUHATHIX
JJISl IPEAOCTABJICHUA MYHUIIUIIAJIBHON YCIYIH

(moHOE HAaMMEHOBAaHUE MYHULIUIIATBHON YCIIYTH)

yBGI[OMJ'I}IeM, YTO B CBA3HU C Tpe6OBaHI/I€M 3as1BUTCIIA

YK
a3bIBACTCS MOJTHOE HAMEHOBAHUE 3asBUTETIS)
BO3BpaIiacT
(Yka3bIBaeTCs OTBETCTBEHHBIN HCIIOHUTEIBHBINA OPTaH)
KOMIIJICKT JOKYMCHTOB (I/ICX.NQ OT . . ), IMPUHATBIX
(MoTHOE HAaMMEHOBaHWE OTBETCTBEHHOTO MCIIOJIHUTEIHHOTO OpraHa)
JJIA MMpea0CTaBJICHUA

(Yka3bIBaeTcsl pe3yabTaT NPeAOCTaBICHHUSI MyHUIIUIIAIBHOM YCIIyTH)

C MPHUIIOKCHUEM OITMCH 3TUX NJOKYMCHTOB.

[Tpunoxenue: 1. Onuch Ha 1. B 1 2K3.
2. JIOKyMeHTHI Ha 1. B | oK3.
Hauansuux JInunas noanucey PacmudpoBka nognucu

OITNCb
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AOKYMCHTOB, BO3BpallaCMbIX

(MoTHOE HAMMEHOBAHUE 3asIBUTEIIS )

JUISL IPEAOCTABJICHUS MYHULIMIIATIBHON YCIIYyTH

(Yka3bIBaeTcsl MOJIHOE HAMMEHOBAaHHE MyHHUIIUIIATBLHOM YCITyTH)

Ne HanmeHnoBanue 10KyMeHTa Kon-Bo | Kois-Bo
/o JINCTOB 3K3.
1 2 3 4
Haumenosanue
JOOJDKHOCTH UCHOJIHUTEIA JInyHas moanuce PacmncppOBKa MOAITUCH

3aMecTHUTeIbh HauaJbHUKA

yIpaBJICHUS ApXUTEKTYPhI

U TPaJOCTPOUTEIBCTBA AIMUHUCTPAIIUN
MYHHUIIUITATBHOTO 00pa30BaHUs

ropoa ApMaBHp

B.A. Kopnutikas

[TPMJIOXKEHHME Ne4
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K aIMUHACTPAaTUBHOMY
pETJIaMEHTY IO MPEAOCTABICHUIO
MYHHUIUITAIBHON YCIIYTHU:
«IIpucBoenne, n3MEHEHUE U
AHHYJIMPOBAHUE aTPECOB

OOPMA

YHPABJ/IEHUE APXUTEKTYPBI U I’ PAJIOCTPOUTEJIbCTBA
AIMUHHUCTPAIIMUA MYHUITUITAJIBHOI'O ObPA3OBAHUSA

I'OPO/I APMABUP
IIPUKA3
OT Ne
r. ApmaBup
O npucBoeHumu, (HauMeHOBaHMe 00bEKTA HEABHKHUMOCTH),

aapeca: Poccuiickas @enepaunsi, KpacHonapckuii kpaii, ropoJiCKoOi OKpyr
ropoa Apmasup, ropox ApMasup,

B mensax ymopsimodeHus HyMmepanmuu OOBEKTOB HEIBIDKMMOCTH —Ha
TEPPUTOPUN MYHHUIIMIAILHOTO 00pa3oBaHUsi TOpoa ApMaBHp, B COOTBETCTBUU C
npuka3zoM Munuctepcra ¢punancoB Poccun ot 11 nexadbps 2014 rona Nel46n «O06
yTBepXKAeHUH (HOpM 3asBIIEHUH O TPUCBOCHUHM OOBEKTY aJapecalnuyd aapeca WiH
aHHYJIMPOBAHUU €T0 aJpeca, peleHus: 00 0TKa3e B MPUCBOCHUH OOBEKTY ajJpecaliiu
ajpeca WIM aHHYJUPOBAaHUU €ro ajapeca», MocTaHoBieHueM IlpaBurenscrTBa
Poccuiickoii ®eneparuun ot 19 HosiOpst 2014 roma Nel221 «O6 yTBepkaeHUH
paBUJI IPUCBOEHUS, U3MEHEHMS U aHHYJIUPOBAHUS aIpECOB» I P U K a 3 bl B a 10:

1. (HauMeHOBaHME OOBEKTa HEABMKUMOCTH) C
KaJaCTPOBBIM HOMEpPOM pacnoIoKEeHHOMY
B ropoxe ApmaBup, MpUCBOUTH anapec: Poccuiickas
Oenepanusi, KpacHomapckuii Kpaid, TOPOJCKOH OKpyr ropoa ApmaBup, TOpPOJ]
ApmaBup, :
2. Ilpuka3 BCTymaeT B CHITy CO IHS €rO TOIMUCAHHS.

3amecTuTelNb HauYallbHUKA YIIPaBICHUS

ApXUTEKTYPhI U TPAJOCTPOUTEIHCTBA

aIMUHHUCTPALIMN MYHUIIUIIAIBHOTO

o0Opa3oBaHus ropoJi ApMaBuUp B.A Kopnutikas



